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1.MUC PiCH

Pé ra quy trinh moi gidng cac can bo giang day khong thudc Pai hoc Pa Nang,
kiém soat cong tac giang day va thanh toan gid giang cho giang vién dugc thinh giang tai
trudng Pai hoc Su pham Da Nang.

2.PHAM VI AP DUNG
Ap dung tai tat ca cac don vi thudc Pai hoc Su pham Pa Nang, cac don vi c6 giadng
vién dugc moi giang tai DPHSP-DHDN.

3.TAI LIEU THAM KHAO
e [SO 9001:2008.
S tay chét luong ctia Truong Pai hoc Su pham Pa Néang.
Chuong trinh khung cia B GDDT.
Chuong trinh ddo tao cac nganh cua Truong Pai hoc Su pham Pa Nang.
Quy ché dao tao dai hoc va cao déng cua BO GD-BT
Quy dinh ctia PHPN vé viéc trién khai quy ché dao tao cia B6 GD-DT
Quy ché chi tiéu ndi bo cua trudng Pai hoc Su pham Pa Nang

4.TU VIET TAT VA PINH NGHiIA

BGH: Ban Giam hiéu
DHDN: Pai hoc Pa Nang
DHSP: bai hoc Su pham.
bT: bao tao

5. NOI DUNG

5.1. Xay dung ké hoach thinh giang theo hoc ky va phé duyét:

Phong DT gdi Bao giang timg hoc ky cho tirmg Khoa va yéu cau cac B mon phan
cong can by giang day va Khoa lap Bang phan cong cén bd gidng day c6 chir ky phé
duyét ctia Trudng khoa va giri lai phong DT. Déi voi cac hoc phan thinh giang, khoa chiu
trach nhiém trudc nha truong vé viéc xem xét cac tiéu chi sau day khi lua chon giang
vién thinh giang:

1. Giang vién thinh giang phai c¢6 hoc vi tir Thac s trd 1én. Chuyén nganh dao tao
Thac si phai pht hop voi ndi dung mén day. Néu 1a ctr nhan, phai 13 giang vién chinh
dugc Bo cong nhan trudce day.

2. Giang vién thinh giang phai la nguoi da tung giang day dai hoc cac mon dugce
moi giang it nhat tir mt nam trd 1én.

3. Giang vién thinh giang phai c6 kha ndng tham gia nghién ctru khoa hoc, huéng
dan sinh vién nghién ctru khoa hoc.

4. Giang vién thinh giang phai chap hanh quy ché giang day va ky luat lao dong
cta truong, khong vi pham nhitng diéu cdm ki vé dao dirc nghé nghiép.

Truong hop khac khoa ¢ y kién dé xuat cy thé dé Hiéu trudng quyét dinh.
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Khoa tién hanh 14p ké hoach dé nghi thinh giang theo mau B01.QT740-02 clng
vo1 thot gian ndp bao giang, ghi ro ho tén, chirc danh, don vi, thoi gian gidng day va kem
theo 1y lich khoa hoc trich ngang cua giang vién thinh giang c6 sy xac nhan cua giang
vién thinh gidng va thu truédng don vi noi cong tac theo mau B06.QT740-02. Néu giang
vién da nghi huru thi phai c6 su phé duyét cua Truong khoa moi giang vién thinh giang.

Phong DT tap hop danh muc cac hoc phan thinh giang trong hoc ky va trinh BGH
duyét (B02.QT740-02). .

5.2. Lam hgp dong thinh giing va to chirc giang day

Phong DT gui gidy moi cho giang vién thinh giang theo mau B03.QT740-02 va
1ap Hop dong giang day theo biéu mau B04.QT740-02. Phong BT bb tri lich hoc, phong
hoc va kiém so4t qué trinh giang day. Quy trinh t6 chirc va quan ly giang day dugc thuc
hién theo Quy trinh t6 chtrc dao tao va quan Iy chat lwong giang day dai hoc QT751-03.
Quy trinh kiém tra, danh gia viéc giang day duoc thuc hién theo cac quy trinh Thanh tra
QT823-01 va quy trinh Panh gia két qua hoc tap cua sinh vién QT824-01.

5.3. Thanh ly hop dong thinh giing

Khi gidng vién hoan thanh cong viéc giang day theo hop dong phong PT s& thanh
Iy hop dong thinh gidng va thanh toan cho giang vién thinh giang cac khoan kinh phi da
théng nhat trong hop ddng, cin cr vao quy ché chi tiéu nodi bo cua truong DPHSP - PHPN
(Biéu mau B05.QT740-02).

6. HO SO LUU
Hinh | Thoi
A 1 . . o Hinh

STT Tén ho so Noi luu thire glan B ;
thirc huy

luu luu

D/\ h thq h ., 5

1 | e TR BHERE CUS ) b BT Khoa | Vanban | 5nam | May hiy

khoa

Ly Ilich trich ngang cua

2 z o .~ P. BT, Khoa Vanban | 5nam | May huy
giang vién thinh giang

3 Ba}ng t?flg hop cdc hoc‘phan P.DT, Khoa Van ban | 5 nam Mdy hy
thinh giang trong hoc ky

g | Gty moi thinh giang P.DT, Khoa Vanban | 5nam | My hoy

5 | Hop dong giang day P.DT, Khoa Véan ban | 5ndm | May huy

6 | Thanh Iy hop dong GD P.DT, Khoa Vinban | 5nim | May hiy
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7. BIEU MAU BAN HANH

Tén biéu mau

STT Ma hiéu
1. B01.QT740-02 | DPé nghj thinh giang cua khoa
2. B02.QT740-02 Bang tong hop cic hoc phan thinh giang trong hoc ky
3. B03.QT740-02 | Gidy moi thinh giang
4. B04.QT740-02 | Hop dong giang day
5. B05.QT740-02 | Thanh Iy hop dong giang day
6. B06.QT740-02 Ly lich khoa hoc giang vién thinh giang




