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Phén 1. Giéi thiéu

Hinh 1. Biéu twong Microsoft Teams
1.1. Théng tin lién hé
1. Hd tro cac van dé tai khoan Email nha truong, hé thdng https://bin.ued.udn.vn:
T6 CNTT&TT: 0934 911 108, bin@ued.udn.vn.
2. HO tro c4c van dé dao tao:
Phong DBao tao: 0905062242, phongdaotao@ued.udn.vn.

1.2. Microsoft Teams (MS Teams)
MS Teams theo Hinh 1 1a mot khdng gian lam viéc dé cong tac, giao tiép truc tuyén,
cac cudc hop; chia sé tép va trng dung.
Link tai phan mém MS Teams (Hinh 2):
https://products.office.com/vi-vn/microsoft-teams/download-app
Sau khi tai file Teams_windows_x64, bam dup vao file dé bat dau cai dt.
bang nhap bang dia chi email cong vu: @ued.udn.vn.

e Tai xudng Teams cho may tinh cda ban
[ |
L |
Tai xuéng Microsoft
Teams trén moi thiét
bi

4 - Tai &ng dung Teams danh cho thiét bi di
Két ndi trén Teams tif moi nai vdi cac thiét bi chay Windows, iOS,

Android va may Mac hosc dua nguai du tif xa vio cic khong gian dong
hop thudc moi quy mo bang Teams H

” - aml
@ W =

Microsoft Teams

Enter your work, school,
or Microsoft account.

<M3 CB/Ma3 SV>@ued.udn.vn

Sign up for free

Hihnh 2. Tal cong cu MS Teams
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1.2. Chirc nang
—  Leén lich hoc, hop truc tuyén mot cach dé dang, nhanh chong.
Tro chuyén phong phti v6i chia sé van ban, am thanh, video va tép.
Trd chuyén riéng tu dé phat trién y tudng, chia sé y tudng d6 voi toan bo td chic.
Luu trit tat ca céc tep, tai liéu & mot noi.
Tich hop cac tng dung yéu thich: cong cu lap ké hoach, Trello, GitHub, Zoom va

nhiéu ung dung khac.
1.3. Mt s6 tinh ning chinh (Hinh 3)

— Nh6m va kénh: Tim kénh thudc vé hoic tao kénh cua riéng Thay / C6. Bén trong
cac kénh, Thay / C6 c6 thé t6 chirc cac cudc hop tai chd, tro chuyén va chia sé tép.

—  Cudc hop: Xem moi thir Thay / C6 di xép hang cho ngay hodc tuan. Hodc, 1én lich
cudc hop (Lich nay dong bd véi lich Outlook ctia Thay / C6).

—  Cudc goi: Trong mot $6 truong hop, néu to chirc da thiét lap, Théy / Co co thé goi
cho bat ky ai tir Teams, ngay ca khi ho khong str dung né.

W TBot 317 AM
@m WiiaZ ! halo you with today?

DE chat v&i thanh vién khac,
chon biéu tuong "Chat”

-

Microsoft Teams

Take Microsoft Teams with you

& Suggested teams - Q

E Browse and join any of the following public teams

Khu vuc lam viéc vé&i cac
thanh vién trong nhom.




Meetings | Microsoft Teams — O

Take Microsoft Teams with you on the go. Check out our mobile ap... Send link X

Today
No upcoming meetings.

Tomorrow

No upcoming meetings.

Khu vuc lich dugc dong ™
b6 cung lich ca nhan.

Personal | Microsoft Teams

Take Microsoft Teams with you on the go. Check out our mobile ap...

@ Recent
@© Recent
G Microsoft Teams Type  Meme Lo ©
1 Downloads ] Document.docx Vinh_ta's OneDrive
Cloud storage ] Bao cao tusn.docx Example’s OneDrive /IS... ***
@  OneDr
[Pkl Template.pptx Example’s OneDrive
(°¢] Presentation.pptx Example’s OneDrive
[P E] Presentation.ppix Example’s OneDrive
q .2
Khu vuc file hién _
- | x ] Book.xlsx Example's OneDrive
. s q 2
thi cac file chinh )
. 2 . | xE] Bidu mau.xisx Example's OneDrive
stra gan day
iwE] Tai lieu 01.docx Example's OneDrive
W] Document.docx Example’s OneDrive

Hinh 3. M6t sé tinh niang chinh

1.4. Quy trinh cac bwéc dé giang vién day hoc théng qua céng cu MS Teams

- Budce 1: Truy cap vao ing dung MS Teams vai tai khoan Email @ued.udn.vn;

- Budc 2: Giang vién tao 16p hoc online trén MS Teams véi tén 16p theo quy tic:
M4 hoc phan - Nhém hoc phan - Tén hoc phan (Vi dy: 31121765-01-Théng ké thuc hanh).
Céc théng tin v& M4 hoc phan, Nhém hoc phan, Tén hoc phan dugc iy tir hé théng quan
tri gqlht.ued.udn.vn. (Giéi thiéu trong Phan 2);

- Bu6c 3: Thém sinh vién vao 16p hoc online thong qua ma sinh vién duoc 1y tir hé
thong quan tri glht.ued.udn.vn. (Giéi thiéu trong Phin 2);

- Budc 4: Thém 2 tai khoan "TTPC@ued.udn.vn" va "phongdaotao@ued.udn.vn”
vao 16p. (Gi6i thiéu trong Phin 2);

- Budc 5: Chuan bi ndi dung va dua tai liéu 1én 16p hoc online. (Giéi thiéu trong
Phan 3);



- Budc 6: Giang bai tryc tuyén thong qua tinh niang “Hop ngay” (“Meet Now”) ctia
MS Teams. Nha truong khuyén khich giang vién giang bai ¢ nha va c6 mang Internet.
(Giéi thiéu trong Phan 4);
- Budc 7: Giao bai tap cho sinh vién thong qua tinh nang “Bai tap” (“Assignment”).
(Gi6i thiéu trong Phin 4).
Tén dang nhap cta Thay /  settings

Choose how you want to navigate between teams.

EE? General

& Privacy

[\ Notifications
{3 Devices Grid List
B Permissions

%, Calls Application

Auto-start application

C] Open application in background
£33 Settings _— .

On close, keep the application running

[0 Disable GPU hardware acceleration {requires restarting Teams)
Zoom —  (100%)

0 Register Teams as the chat app for Office (requires restarting Office
applications)

Keyboard shortcuts Language

Restart application to apply language settings.

About

App language determines the date and time format.

Check for updates
English (United States) s

Download the mobile app

Keyboard language overrides keyboard shortcuts,

Sign out a@Q English (United States) v
5
Language
Svenska (Sverige) Restart application to apply language settings.
Tigng Viét (Viét Nam) Bg Ch()n xon App language determines the date and time format.
N’ Tiéng Viét (Viét Nam) v

Tirkge (Tarkiye)

. 5 Keyboard langlage overrides keyboard shortouts.
|slenska (Island) Kich chon

English (Urfited States) v
Cestina (Ceska republika) y

i ) Save and restart
English (United States) vy

Hinh 4. Chuyén dbi sang Tiéng Viét trong MS Teams




Phén 2. Tao cac 16p hoc

2.1. Tao nhém

Budc 1. Chon Join or create a team theo Hinh 5. Pay 1a noi Thay / C6 tao nhom
cua riéng minh hodc kham pha cac nhom hién co;

Budc 2. Chon Create team dé tao nhom méi;

Budc 3. Chon Class dé tao 16p hoc;

Budc 4. Bat tén Name cho nhém va thém mo ta ngan néu Thay / C6 mudn;

Budc 5. Thém nguoi Add People hodc nhom Thay / C6 mudn vao nhom. Thay / Co
c6 thé thém ngudi, nhém lién hé. Thay / C6 leu v, toan bo sinh vién déu c6 email Office
365, dja chi email 1a “m4 sinh vién”@ued.udn.vn; dé c6 email sinh vién, Thay / C6 lay tur
hé thong nha trudng glht.ued.udn.vn. T6 CNTT&TT sé tao lap nhém hoc phin néu Thay
/ Co dang ky véi phong Dao tao, ldc 6 Thay / C6 chi gd tén nhém hoc phéin s& ¢6 toan
b danh sach cua sinh vién minh dang day. Ngoai ra, Thay / C6 thém bo phan Thanh tra va
Dao tao theo Budc 4 trong Muc 1.2, Phan | thudc dbi twong sinh vién (students). Bé duoc
hd trg trong qua trinh tac nghiép, Thay / C6 c6 thé thém nguoi day dong hanh théng qua
thém giao vién (teachers) va tai khoan dhungvi@ued.udn.vn, tkduc@ued.udn.vn dugc

phan céng hd trg hé thdng trong thoi gian day thi diém trong bubi dau tién. Dbi voi
giang day chinh thuc, s& c¢6 thong béo nguoi hd trg cu thé bing vin ban;
Budc 6. Khi Thay / C6 hoan tit viéc thém thanh vién, hiy chon Add rdi dén Close.

;ﬂ‘, Teams Y I 25" Join or create team I [

£ |

|

;i; |

Teams |

AEE‘E&-‘-—: ‘

o

it Nhom CNTT L&p truc tuyén :

loin or create a team

Create a team Join a team with a code
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Select a team type

Buwoc 3 & ._
=) AL QD \u
4!; l r: \'\ .O

Class Professional Learning Staff Other
Discussions, gipup projects, Comm Unity (PLC) School administration and Clubs, study groups, after school
assignrjents development activities

Educator working group

Cancel

Create yourfteam

Teachers are owhers of class teams and students participate as members. Each class team allows you
to create assignrpents and quizzes, record student feedback, and give your students a private space for
notes in Class Ndtebook.

Name

17CNTT-Dién todn ddm may Buoéc 4 @)

Description (optional)

Lép hoc truc tuyén Dién todn ddm may - 17CNTT

Create a team using an existing team as a template

Students  Teachers

Thém giéo vién

Search for students

3120217067

Huynh Quang Huong

AH (3120217067) Staff

17CNTT
Add 220 members?

Hinh 5. Tao nhém véi Join or create a team (Tham gia hoac tao nhom)



2.2. Tao kénh

Theo mic dinh, moi nhém déu c6 kénh General. Dé thém nhiéu kénh, thuc hién céac
buéc theo Hinh 6:

Budc 1. Chon More options (-+-) bén canh tén nhom;

Budc 2. Chon Add chanel (Thém kénh);

X - _ Tao kénh cho nhém "Blearning”
Blearning Bwédrc 1 | | o M Tén kénh
3

M@ ta (tay chor

T nhém

Buéc 2

Hé trg hoc tap g T8 kif thuat

& Théam thanh vién

$& R4 khéi nhém

& Chinh sita nham QuyEn riéng tu

@ Nhan lién két d&n nhém Tiéu chudn - Hién thi v&i t51\& moi ngudi trong nhém v @
) Quan ly thé

Ty déng hién thi kénh nay trong danh séch kénh cla moi ngudi Blré’c 4

[l Xéanhém W Bwoc 5

Hinh 6. Thém kénh trong MS Teams
Budc 3. Nhap tén va mo ta cho kénh ctia Thay / Co. Co thé xay dung mot kénh xung

quanh mdt chu dé, du 4n, tén bod phan, ...;

Budc 4. Chon Automatically favorite this channel for the whole team (Tu dong hién
thi kénh nay trong danh sach kénh cua moi nguoi);

Budc 5. Chon Add (Thém).
2.3. Tuy chinh va quan ly nhom

Budc 1. Chon More options (Thém tuy chon) bén canh tén nhém,;

Bué6c 2. Chon Manage team (Xem nhom) dé tim Thanh vién, Kénh, Cai dit va Ung
dung cho nhém cua Thay / Cb ¢ cung mét noi theo Hinh 7.a;

Bu6c 3. Chon Settings (Cai dit) = Team picture (Chu dé cua nhom) dé thém anh
nhom va cung cap cho nhém cta Thay / C6 mot sb tinh cach theo Hinh 7.b.

{ T4t ca cac nhém ‘ Blearning @& Nhém

Blearning

Thanhvién Kénh Caidat Phan tich Ung dung

Blearning Tim kigm thanh vién Q
Chung Chul 5& hifu (1)
Hé trd hoc tap Tén Chite danh Dia diém The Vai tré



< Té&t ca cdc nhém .
‘ Blearning -+

Blearning

Blearning

Thanh vién Kénh Caidat Phan tich Ung dung

+ Chua 88 ciua nhém Chon chi dé

Chung

Hé trg hoc tap ‘

(b)
Hinh 7. Chirc nang tuy chinh va quan ly nhom
2.4. Cong tac trong cac nhém va kénh

Trong MS Teams, cac nhom la khdng gian ngudi dugce tap hop lai cho cong viéc,
du an hodc s¢ thich chung.

Cac nhom dugc tao thanh tir cac kénh. Mdi kénh duoc x4y dung xung quanh mot
cha dé, nhu “Sy kién nhém”. Kénh 13 noi Thay / C6 t6 chic cudce hop, trd chuyén va lam
vié€c trén cac t€p voi nhau.

Tir khi bit dau tao 16p hoc, Thay / C6 tao kénh HJ trg k thuat, kénh ndy nhim muc
dich hd tro cac em sinh vién trong quéa trinh hoc truc tuyén va truy cap hé thng
https://bln.ued.udn.vn. Thay / C6 théng béo cho sinh vién biét dé cac em lién hé véi doi
ngii ki thuat trong ca qué trinh hoc hoc phan nay.

2.5. Thém tab

Chon diu cong (+) bén canh cac tab. Trong hudng dan nay Thay / C6 thém trang

web hoc truc tuyén https://bln.ued.udn.vn cia nha trudng. Thay / C6 c6 thé két ndi dén

Thém tab X
B tp ugd gy u thich cda ban thanh céc tab & d3u kénh Tim kiém Q

Tab danh cho nhém

ﬂlﬂﬂlllm

nnnnn Power Bl

Gidi thisu X
Trang web e

PowerPoint SharePoint Stream BLN @
Tab khac
—
R
/g Q| A aPg 0 https://bin.ued.udn.vn ®
Lo
AgilePolly Akt leam  Ally AMION aulaPlaneta  Avo

y dam bdo réng ban chi lién két cic trang web bit d3u bing 'https./" va chita ndi dung web

5ang tin cdy. Bdng cdch dé, ban va nhém cda ban cé thé ludn dugc an toan,

m EI I;\Il Beesi e I-La
Bing I1én kénh vé tab nay Quay lai “
£33 Quén Iy Ging dung B

Hinh 8. Thém tab can thiét cho giang day
9
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Phan 3. Chuén bi ndi dung truée khi true tuyén

Pé chuan bi noi dung trude khi truc tuyén, Thay / Co can phai c6 nhitg chuan bi
co ban sau:

1. M4, nhém hoc phan va Danh s&ch sinh vién thuéc nhdm hoc phan do, néu To
CNTT&TT d tao thi Thay / C6 chi can gd I6p hoc phan 1 c6 thé thém toan bo sinh vién
ma khéng phai nhap thua cong tirg em.

2. Tai liéu dé sinh vién tham khao, c6 thé file word, pdf, power point, ... Thay / C6
chd y cat ra 1am nhiéu chuong hoic chuyén dé dé tham khao, huéng din cu thé timg budi,
khong nhat thiét phai tai hét Ién cling mat luc.

3. Giao bai tap va y&u cau co ban dé nop bai tap, soan trén file word (néu co).

4. Lam cAc bai trac nghiém nho dé danh gia nang luc sinh vién (néu co).

Cac noi dung trong phan 2, 3 va 4, khuyén cdo Thiy / C6 dua 1én hé thong
https://bIn.ued.udn.vn dé sir dung cho muc dich phat trién 1au dai, han ché sir dung trong
MS Teams. B&i véi Thidy / C6 da chuan bi noi dung 2, 3 va 4 trén hé thong
https://bln.ued.udn.vn thi chuyén sang Phan IV dé day truc tuyén.

Déi v6i Thay / Co chua chuan bi 4 noi dung trén thi thuc hién cac noi dung:

3.1. Pua tai liéu I&n hé thong
Tai liéu la cac tap tin ndi dung co thé guri cho sinh vién doc, tham khao. Cach thirc

tai tai liéu thuc hién theo cac budc trong Hinh 9.
Bué6c 1: Trong phan General (Chung), chon File (Tép);

< T4t c& cAc nhém @ Chung Baidagg] Tep |Class Notebook Baitip Grades BLN —+

© \

Blearning

Ngay 28 thang 03 nam
#Oc hop di két thac: 1 phat 48 gidy

¢« Tralai

Hém qua
=
ép Class Notebook Baitdp Grades BLN
+ Tadilén @ Saochéplienkét 1 Taixudng {- Thém dung lugng luu trif dam may

Tai liéu Word

Tai Ién

Tao thw muc

S8 lam viéc Excel @ Sao chép lién két

B8 &8

Ban trinh bay PowerPoint

Budi truc tuyén 1 General > Buoi trpe tuyén 1

L/

S8 tay OneNote

Forms danh cho Excel

L
E
| ]
a
rd
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@ * .« Kientruc.. » Monhoc Quan ly duan v & Search Mon hoc Quan ly duan @
Organize + MNew folder ==~ [ @
“::—.l Recent places = MName : Date modified Type ”
@ OneDrive - Danai @ Bang ke cong viec.xlsx 13/12/201910:32 ... Mlicrosoft Excel W
& Downleoads | i 29/11/201911:25...  Microsoft Word C

J'4
B ll’O'C 6 02/11/2019 8:30 54  Microsoft PowerF

3 Libraries 08/11/201910:27 .. Microsoft PowerF + Méi T Tailén w2
@ Documents CF hapter_3.ppt 15/11/201910:54 ... Microsoft PowerF
J‘ Music i Chapter_d.ppt 29/11/201910:31...  Microsoft PowerF
=] Pictures 3+| Chapter_5.ppt Q/12/2019 46 54 Microsoft Powerf
B Videos 13 Chapter_6.ppt NGQI0 83654 Microsoft PowerF General Budi trirc hlyén 1

@ Chapter_FMN.ppt 2812720198
&5 GIAO TRINH QUAN LY DU AN.pdf 04/10/2019 9:50 5A
@ Gidi thigu chung Microsoft Project.pdf 13/12/201910:16 ...
B Img.vsdx 08/11/2019 10:42 ...

Microsoft PowerF
Adobe Acrobat D

NI Bl

—a Local Disk (D)

—a Local Disk (E:) I D TE“ ~

Filename:| v‘ |A||Fi|es(*n v| \@l

‘ Open | | Cancel |

I
_\C hapter_1.ppt

Hinh 9. Tai tai liéu hoc tap cho sinh vién

Budc 2: Tao thu muc mai;

Budc 3: Dit tén cho thu muc va kich vao tén thu muc dé vao bén trong;

Budc 4: Chon Upload (Tai I&n) dé tai file 1én hé thong;

BuécS:Chondénduéngdﬁnch&af”&

Budc 6: Chon file cAn dua lén hé thong
3.2. Tao sb tay 16p hoc phin

S6 tay nham ghi chép cac ghi chd cua Thay / C6 va mdi trudng trao dbi véi sinh
vién thé hién & Hinh 10.

Budc 1: Chon tab Class Notebook va chon Thiét 1ap OneNote Class Notebook;

Chung Baiding Tép Class Notebook Baitip Grades

Mang téi cho hoc vién mét khéng gian riéng tu d€ ghi
va bang vé dé€ cdng téac.

Thiét I3p OneNote Class Notebook

Bworc 2

S& tay tréng

a ™y
]

$ Tir noi dung s4 tay hign cé

Thiét lip OneNote Class Notebook

11



Pay la nhitng néi dung ban sé cé trong test - S6 tay cdia minh:

Khéng gian Cong tic
Ghi chd nhém dugic Iuu trif & day dé tit ca
moi ngudi cling xem. T&t ca cac kanh deu s&

6 muc & day

Thu vién Ngi dung

Phat hanh tai liéu khéa hoc cho hoc vién.

Myc Chi gido vien

Khéng gian riéng tu cho gido vién

58 tay Hoc vién

Khéng gian riéng tu cho m&i hoc vién,

nqudi khic

£ Hocvién ¢6 thé chinh sifa néi dung

£, Giso vién cé thé chinh sifa ngi dung

A Gido vién c6 thé chinh sia ni dung

& Hocvién ¢6 thé chinh sia

ngigung cija
minh nhng knong thé xenE) @’ C

K Giao vién cé thé chinh sira néi dung

Chon néi dung ban muén sao chép vao sé tay nay.

test - 58 tay

A Gido vién c6 thé chinh sia ni dung

R Hocvién c6 thé xem néi dung

W Thu vién N&i dung

Thém ndi dung ma hoc vién 6 thé xem va ban cé thé chinh stra.

Budc 4

& Hoc vién khéng thé xem dude néi dung

+ Thém ngi dung

3 W Muc Chi gido vién
Thém ndi dung ma chi ban va cac gido vién d8ng nghiép cd thé xeNgva chinh sira.

+ Thém ndi dung

Bo Quay lai

Thiét ldp cac muc trong tirng khéng gian riéng tu cda hoc vién.

Sir dung cac dé xuat sau hodc tao sd tay clia riéng ban,

Néi dung 1 sé tay can tao

B test- 5 tay

rl Tén hoc vién

NI Ghichaldp hoc
14

I B2itapvenha Bwoc 5

N Biikiémtra

=+ Thém muc

Chao mimg

~ _Chi danh cho Gido vién

test - S8 tay

dé trao dbi vai sinh vién

/

(] I Cac yéu cdu trudc khi hoc truc tuyén I

Mé réng sé tay

Buo CAG/

Chae mifng ban dén véi 56 tay I6p hoc

OneNote Class Notebook 1a s& tay ki thudt s6 danh dé ca 18p hoc Iuu trif van ban, hinh anh,
ghi chu viét tay, tép dinh kém, lién két, giong noi, video, ciing nhigu néi dung khac

Méi 56 tay dugc sdp xép thanh ba phan:

X

. 58 tay hoc vién — Khdng gian riéng tu dugc chia sé gilia gido vién va tiing hoc vién. Gido vién cd thé truy nhip
moi 58 tay hoc vién, trang khi hoc vién chi cé thé xem s6 tay cua chinh minh
Thu vién ndi dung — Khéng gian chi doc, nai gido vién c6 thé chia sé ban phin phat véi cac hoe vidn
Khéng gian cdng thc — Khdng gian nai mei nguai trong I6p hoc cé thé chia sé, sip xép v cdng tic.

ol

B4t d3u véi Khong gian CA...

Bat dau véi Khdng gian Cong téc

Khong gian lam viéc,

ll Sir dung Khéng gia... !4

“ _Collaboration Space

l| Strdung Khéng gia... F‘

ghi chud ca nhan

~ _Thu vién Néi dung

'I Sir dung Thur vién N... I <
g Y

Khong gian lam viéc
cho ca lop hoc

~ Pang Hung Vi

Bai tap v& nha

Bai kiém tra

Ghi chu I6p hoc

I Céc yéu ciu trudc k...

Khong gian chia sé dir
liéu hoc tap cuaa giao vién

|+Nur l

|+Trarm l

Khong gian lam viéc veéi
tirng ca nhan trong lop

Thém muc hoat déng néu
can thiét

Thém trang lam viéc

Hinh 10. Tao s tay 16p hoc phan
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Budc 2: Chon Tir ndi dung so tay hién co;

Budc 3: Xem ndi dung sb tay sap tao cO sy phan quyén giita GV va SV, nhiing
quyén nao SV c6 quyén dugc truy cap va chinh sira ndi dung;

Budc 4: Xem cac ndi dung dugc sao chép vao s tay. Néu mudn tao thém sb chon
vao “Thém ndi dung”;

Budc 5: Pay 1a sb tay thiét 1ap noi dung riéng tu cua timg sinh vién, Thay / C6 ¢6
quyén tuong tac véi timg ca nhan thdng qua cac muc duogc 1ap;

Budc 6: Kich vao biéu tuong > dé ma rong s6 tay va khong gian tuong tac trong sb
tay. Luu Y cac quyén duogc cap ting s6 tay theo cac md ta trong Budc 3.
3.3. Tao va gan bai tap

Hinh thirc tao va gan bai tap c6 2 phan: Phan tu luan (Assignment) trinh bay trong
Muc 3.3.1 va phan tric nghiém (Quiz) trinh bay trong Muc 3.3.2. Phan ty luan: Thay / C6
chuan bi trude cac ndi dung, yéu cau lam tu luan trén file word dé tai I18n MS Teams. Phan
tric nghiém: Thay / C6 chuan bi sin cau hoi va dap &n, noi dung s& dua 1én MS Forms
trong hé théng Email Office 365.
3.3.1. Tao, gdn, chdm diém bai tdp phan tw ludn (Assignment) theo Hinh 11

Budc 1: Thay/ C6 vao phan General (Chung), chon Assignment (Bai tap);

Grades BLN

¢ T&t ca cic nhém & Chung Biaiding Tép Class Notebogs

‘ Upcoming -+
Bl . > Drafts
earning
~ Assigned (0}

Hé tro hoc tap

Assignment

Looks like everythin



New assignment Saved: Apr 3, 12:51 AM Discard Save

Title (required)

Bai tap Chugong 1
{7 Add category \ ,
Bwéc 3

Instructions

Bai tip Chuong 1

g Add resources

Budc 4

Points

hlo points
il Add rubric
Assign to \ Bwéc 5

KHTC O All students
Date due /Bll’O’C Gwe

Sat, Apr 4, 2020 11:59 PM

Assignment will post immediately with late turn-ins allowed. Edit

Buwdc 7

E— e

@

Wit a
>

v

- « Gian.. » He phantanva Mangnang.. earch He phan tan va Mang ..
@l Class Notebook T Gi He ph M v} Search He ph M
@ Link
Organize ¥ New folder =~ M
New Fil .
<+ Mew File g Music A Mame . Date modified
i Ly thuyet 29/0G/2018 12:02 SA
[E=] Pictures y thuy
85 Teams B videos | Tra Vinh 29/09/2018 12:08 SA
@ Bao cao NCKH 5.ppt 15/05/2017 9:30 CH
1 5
nx_‘_ Computer || Gui cho lop.rar 15/05/2017 9:31 CH
iy Win 8 64bit (C) &) HDThuc hanh.ppt 15/05/2017 9:30 CH
—a Local Disk (D:) u he phan tan k28-29.doc 15/05/2017 %30 CH
<@ Local Disk (E) [} NCS KH May tinh-He thong TT.rar 15/05/2017 8:30 CH
s SOFTASV (G) [/ NCsKH May tinh-He thong TT-ADMINISTRATOR.rar 18/05/2019 10:47 SA
ca My Passport (H:] [OR-2.rar 18/05/2019 10:47 SA
a BackupDE (1) 03/04/2020 12:52 5A
Bll’(]’c 4 a BackupCT (1) g 15/05/2017 9:30 CH
< || tlaplus-master.zip 15/05/2017 %:30 CH
v <
File name: |N{Ji dung va yéu cdu bai tdp Chuong 1.docx V| |A|| Files (%)
| Open | | Cancel
@ I Upload from this device
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. x
Choose a rubric {2 Upload rubric

Search Q, New rubric

Rubric Title 1 2 I ' Points [ o) I

Lam bai

Lam bai Cac yéu cau cham diém

Cham bai tap 4 - 175VL 3

Cham digm bé phan Grading criteria i) 0]
Excellent 4 Good 3 Fair 2 Poor 1 I+
Truée thei han Ding thési han Sau thasi han Khong nép

Bwoc 5

e &
<
3
o

Cancel
“ "(e4

4:30 PM

500 PM
530 PM
ol 2020 600 PM
prt <2 4p Chuong 1.docx -
Su Mo Tu We Th Fro Sa '
7:00 PM
29030 31 1 2 H 4 Buéc 6
-
s s 7 2 9 10w woC 730 PM

8:00 PM

19 20 21 22 23 24 35 830PM

26 27 28 20 30 1 2 9:00 PM fH Cic yéu cau chim diém X

9:30 PM

10:00 PM All students
Date due 10:30 PM
Time due
Sat, Apr 4, 2020 11:00 PM
11:59 PM

Hinh 11. Cac budc tao, gan diém bai tap phan tir luan (Assignment)

Budc 2: Chon Creat va chon Assignment (Bai tap);

Bu6c 3: Nhap tiéu dé bai tw luan;

Budc 4: Tai ndi dung va yéu cAu bai ty luan;

Bué6c 5: Tao bang thang diém chi tiét;

Bu6c 6: Thoi han két thuc ndp bai;

Budc 7: BAm nit Assign dé gan bai tap cho I6p, sau khi bAm ndt nay, 1 théng béo
duoc tao va gui vé Email toan bo sinh vién trong hoc phan, sinh vién tiép nhan va 1am bai
tap gui 18n hé thong dé Thay / C6 cham diém.

Sau khi két thiic thoi han nop bai, Thay / C6 vao tab Grades dé xem va cham diém
cho sinh vién, quy trinh c&c budc thyuc hién theo Hinh 12:

Budc 1: Thay / C6 vao phan General (Chung), chon Grades;

Budc 2: Chon sinh vién can chidm diém, chon -- (More options), chon Open student
work dé xem bai nop cua sinh vién;

Budc 3: Xem noi dung lam bai cua sinh vién, phan hoi yéu cau chinh stra va cham
diém cho sinh vién;
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Nhém iTd @ Chung Baidsng Tép Class Notebook Bait3

—_—

Nhém clia ban

Nhém CNTT

@ 175VLKIDG

Due before Mar 25
Bwéc 2

pud®
Lam bai tap so 4

Q) Search students Mar 25 . 100 points
@ Bleaming
©Q - pren iphiong ]
L SR
&) HUYNH PHUGC LG 17SVL - BAI THI GIUA KY (1 tiét).docx Close
-
Word ER Tinh doc Chanthue /' StaTailicur B in P Tim

Student Work
A View History

A NA B HUYNH PHUGC LOI 175’ «es
PATHQC PA NANG

TRUGNG PATHQC SU PHAM KHOA VATLI @ Loi nhac BT 4.docx

Rubric

Ché&m bai tap 4 - 175SVL R

Feedback

BAI THI GIUA KY

. _ Xem
Hoc phan 3 Kiém tra danh gid trong day hoc Vit li <
GVHD : PGS.TS. Nguyén Bao Hoang Thanh
Lop g 17SVL

|
|
|
|
|
|
|
|
|
SVTH :  Huynh Phuée Loi

Hinh 12. Chdm diém bai tip phan tu luén (Assignment)

3.3.2. Tao, gdn, chdm diém bai tdp phan trdc nghiém (Quiz)

Phan tric nghiém Thay / C6 chuan bi sdn cau hoi va dap an, noi dung s& dua 1én MS
Forms trong hé théng Email Office 365. Thay / C6 ding nhap sian Email trén trinh duyét
dé tién cho viéc tao cau hoi trac nghiém trén Form. Cac budc thyc hién theo Hinh 13:

Budc 1: Thay / Co vao phan General (Chung), chon Quiz (Trac nghiém);

Budc 2: Chon Creat va chon Quiz (Trac nghiém);

Budc 3: Néu Thay / C6 da c6 san bai tric nghiém thi lya chon bai cho 16p va di dén
Budc 6; néu chua ¢ Thay / Co chon New Form, hé théng s& mé MS Forms trén giao dién
Web;

Budc 4: Chon New Quiz;

Budc 5: Nhap tiéu dé bai trac nghiém va thém cac cau hoi theo dinh dang bai trac
nghiém cua Thay / Co;
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{ T4t ca cac nhém @ Chung Baidang Tép Class Notebogh

Blearning

Grades BLN

> Drafts

~ Assigned (0)

Hé tra hoc tap

Assignment

Looks like everythin

Quiz

Frox existing

Forms X
Add the quizzes you create in Microsoft Forms to your
assignment.
Search Q

Choose a Form:

- i My forms Shared withme ~ Group forms
- Giam sat thong tin tuyén sinh 2020 cac khoa
B Buwéc 4
Quy dinh —
- Sep 6, 2019 E‘*.
New Form
Untitled form (2) y y -
Sep 6, 2019 Khao sat hé thdng
Blearning
- Untitled form o
Jul 27, 209 =
New Quiz
Cancel

0 Responses
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Ranking

+ @ Choice Text ) Rating Date
Questions
1
Likert O

Trac nghiém Chuong 1 Lwa chon p S
Nhap van ban Net Promoter Score®
Panh gia Section
Bwoc 5 Chon ngay

Xép hang  Thang do Likert

Forms *

m Add the quizzes you create in Microsoft Forms to your New assignment Saved: Apr 3, 5:57 PM Discard Save

assignment.
Title (required)
Search Q
Trac nghiém Chudng 1
Choose a Form: + New Form (7 Add category
Instructions
Tla( nghlem Chudng 1
Enter instructions

Budc 7

Khaﬂ Sﬂl hé théng Blearning @ Tric nghiém Chucng 1 (Blearning)

Points

- Giam sat thong tin tuyén sinh 2020 cac khoa 0 points possible

Quy dinh B U’O'C 6 Assign to

Blearning (m]) All students o

Untltled fovm @ Date due Time due
,-\
Sat, Apr 4, 2020 &) 11:59 PM 1G]

Cancel . ) . .
Assignment will post immediately with late turn-ins allowed. Edit

Hinh 13. Cac budc tao bai tdp phan Quiz (Tric nghiém)
Budc 6: Sau khi da hoan thanh bai tric nghiém, Thay / C6 quay lai MS Teams va
chon bai tric nghiém twong tmg géan cho 16p;
Budc 7: Tuong tu nhu bai ty luan, Thiy / C6 gan thoi han yéu cau sinh vién 1am bai
va bam nGt Assign dé gan bai tap cho 16p.
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Phan 4. Lam viéc truc tuyén

4.1. Lén lich hoc true tuyén

Pay la bude khoi dong dé bao véi sinh vién biét duge thoi gian 1én 16p. Sau khi thiét
lap, lich s& duoc giri ngay Email dén toan bo sinh vién trong 16p hoc. Cac budc thuc hién
theo Hinh 14:

Lich

(3] Hemnay < > Théng 4 2020

13

sl Nhap vao 6 bat ky dé
lap lich budi day truc
tuyén

Cudc hop méi chitidt  Trg ly Lép lich bigu 5 “ Déng

MUi gig: (UTC+07:00) Bangkok. Ha Noi. Jakarta

& Day true tuyén budi 1 1

= Thém ngudi du bat budc + Ty chon

06-04-2020 08:00 w 06-04-2020 11:00 v 3gig Ca nga
g gay

[} Khéng lap lai v

= @ Blearning > Chung 3

@ Thém vi tri

i
i
iii
1
@
i
He

Day truc tuy&n budi 1, cac em sap x&p thai gian \g mat day dii va ding gig

{hém kenh

» @] 17SVLKTDG
BLN Support
Blearning
Chung
Hé trd hoc tap il
» Bl Céng viéc truyén théng UED
» n Co & todn hoc 1 cliza mén toan & tiéu hoc
» ﬂ Gizo viéc CNTT
» Bl He thong Web
s I iac s s e

Hinh 14. Lén lich hoc tryc tuyén
19



(1): Noi dung budi day truc tuyén

(2): Lap lich hoc cho lop

(3): Chon l6p hoc

(4): Cac thong bao thém chuan bi truéce khi hoc truc tuyén

(5): Nt Giri dé thong bao dén Email cho ca 16p
4.2. Lam viéc véi tin nhin va video

Sau khi da hoan tat cac cong doan chuan bj dé 1én I6p truc tuyén, Thay / Co cd thé
bét ddu cudc trd chuyén trong kénh hoic goi video cho ca I6p theo Hinh 15.

Nhém Y @

ép Class Notebook Baitdp Grades BLN

Nhom cida ban
Nhom CNTT ! 8i & du kénh nay. Dudi day I3 lién két.

B 17SVLKTDG Buéc 1

Chung & Trélai
@ Bl=amning Hom qua
3 Pang Hing Vi Hom fua 14:40
- B3 thém tab mdi & §au kénh nay. Dudi day 13 lién két
Ho trg hoc tap :‘ ’ ’
H Cd sd todn hoc 1 cla mon todn... e i} BLN
Lép 175LS & Trd lai
Céng viéc truyén théng UED eﬁ Bang Hung Vi Hom gua 1803
:‘ B3 thém tab mdi & dau kKgnh nay. Dudi day la lien két.
ﬂ Hé théng Web
Lam viéc tap thé -
n & Tralai Bwoc 2
- N Tro chuyén o o
i 10 viee Gol video cho ca lép
—_— Bat ddu cudc héi thoai mé} Nhap @ dé dé cap dén méat ngudi nao dé.
88" Tham gia hoac tao nhém @ gy & (;) [E] = C]:q [1[:‘_} o

Day Online bu6i 1

Hop ngay

W Bat / (] Len lich cudc hop

Hinh 15. Thuc hién cudc goi video
20



Bude 1: Nhap vao thdng tin cua phién giang truc tuyén;

Budc 2: Click Hop ngay dé bat dau I1én 16p;

Budc 3: Co thé bat/tit camera va chi dé cho viéc trinh chiéu sau nay:;

Budc 4: Lén lich giang day "Lén lich cudc hop™.

Thong thudng gido vién sé& 1én lich giang day theo lich trong thoi khda biéu. Sau khi
1&n lich, c4c sinh vién cua Iop hoc s& nhan dugc thong bao dé tham gia dung gio.

Hoat dong

Tro chuyén

03:20

Ung dung

©)

Trg giop

Hinh 16. Cac chtrc nang bén trong cudc goi video
Trong 8 chire ning liét ké bén trong Hinh 16, Thay / C6 luu v trude khi bat dau day
tryc tuyén, st dung chirc nang sb 5 dé ghi lai video trong xudt qua trinh giang day theo
Hinh 17. Video sé& duoc luu trir trong MS Stream dé cac em sinh vién khong tham gia duoc
budi hoc ¢ thé xem lai, déng thoi lam minh chimg cho Nha trudng theo doi, kiém tra.

£33 Hién thi cai dat thiét bi £22 Hién thi cai dit thiét bi

B Hién thi ghi chii cuéc hop B Hién thi
Ban mudén dirng ghi?

Néu ban diing. qué trinh ghi s& k&t thic tai thai diém

O Chuyén sang ché dé toan man hinh I Chuyén s T

[cc] Bat chi thich truc tiép (ban xem trudc, chi c¢6 bang ti€ng Anh M) [c¢] Batchat
i Ban phim i Ban phim

© B&t d3u ghi © Dimng ghi

[#4 Tat video dén (74 Tat video dén

Hinh 17. Chtic nang ghi video trong xudt qué trinh giang day truc tuyén
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Tim kiém hodc g6 lénh

Hoat déng

Tro chuyén

[ LX ]
e
Nhém

Man hinh PowerPoint = Duyét Bang tréng

Man hinh #1 i Presentation1.pptx Microsoft Whiteboard

%

Ung dung

@ Hutding dan sir dung Mi... Freehand cua InVision

Hinh 18. Chue nang Share (Chia s¢) bén trong cudc goi video

Trong Hinh 18, chutc nang Share (Chia sé) bén trong cudc goi video thé hién:

(1): Biéu tuong Share (Chia sé);

(2): Destop (Man hinh): Chirc niang ndy nham chia sé man hinh 1am viéc hién tai
ctiia minh dén sinh vién, chirc nang nay han ché sir dung vi MS Teams c6 thé tich hop phan
I6n cac phan mém, chirc nang can thiét cho giang day truc tuyén;

(3): Window (Cira s6): Chure niang cho phép hién thi mot tmg dung dang chay trén
desktop ma khong phai toan man hinh nhu trong 2;

(4): PowerPoint: Chirc nang trinh chiéu slide PowerPoint dén sinh vién twong tu
nhu dang trinh chiéu PowerPoint trén 16p hoc truyén thong. Sau khi tai file PowerPoint Ién
MS Teams, khi Thay / C6 kich vao bai dang trinh chiéu s& tu dong chuyén slide. Pay 1a
chire ning duge Thay / C6 sir dung nhiéu nht, cac bude thuc hién theo Hinh 19 nhu sau:
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(D Bao gdm &m thanh hé théng

Man hinh Cita s PowerPoint Duyét Bang tring

$ Duyét nhémpa kénh

a 2
2

Man hinh #1 Snapped Desktop Microsoft Teams Bleaming.pptx Bleaming.pptx

Chon vi tri tai lén

T < Gian.. » He phan tanva Mang na.. » v @ ’ »
Organize *  Mew folder ~ @ @ ¢ General [&]
& Music " Name Type
=] Pictures Class Material
& Giaotrinh_Chinhthuc File fol E ass Materials
B8 videos
File fo
File fol Budi truc tuyén 1 6
7% Computer

i Win 8 64bit (g

s Localllisk (f*

@ TraVinh File fol

Local Wk (& -] Bao cac NCKH 5.ppt Micro:
& Local Disk (E) F5 HDThuc hanh.ppt Micro
g SOFT4SV (63
s My Passport (H:)
5 BackupDE (1)
s BackupCT (£)
s BACKUP (K]
v < >
File name: || v| | Custom Files '.ppt* ppbc* pot v 7

Tai 1én tép

Chon vi tri tai lén X
K General > Budi truc tuyén 1 [\B]

Van £¢ ky thuit

1in qud trong cdc hé thong mdy tinh

trinh van con ¢6 ludng didu khién cua minh
~Mbi quan hé nhan qua gitra nhimg s kién vi hai 1y do
. Tét ca cac su kién thudce vé mot tién trinh 1a quan hé
nhan qua. 9
pef¥ng su kién thude vé truyén thong 1 quan hé nhin

gui va nhan cung thong diép la quan hé nhan qua.

Hinh 19. Chtic nang trinh chiéu slide PowerPoint
(5): Whiteboard (Bang trang): Pay la chic niang dung dé viét tay trén man hinh,
thay thé chirc nang phan trang bang den trong day hoc truyén thong theo Hinh 20. Béi véi
Thay / Co ding may tinh, dién thoai man hinh cam g c6 thé st dung chiic nang nay.
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Hinh 20. Whiteboard (Bang tring)

Trén day la toan bd huéng dan co ban vé MS Teams dé hd tro cho viée day hoc truc
tuyén ctia Trudong Pai hoc Su pham - Pai hoc Pa Nang. Trong qué trinh thuc hién, can
nhitng thao tac dé lam quen véi MS Teams, Thay / C6 vui long lién hé: Bang Hung Vi,
Dién thoai: 0905294998, Email: dhungvi@ued.udn.vn dé dugc hudng dan thém mot sb
tinh ning mé rong can thiét cho qué trinh day truc tuyén.

Kinh chdc quy Thay / C6 day hoc truc tuyén thanh cong!
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