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Phf . Gi thi" u

Hinh 1. BiW ° ng®licrosoft Teams
1.1. Théng tin lién h
1. H tr cac\uh Qtai khdn Email nhatré ng:
T CNTT&TT: 0934 911 108httt@ued.udn.vn
2. H, tr cacvbhLQL " téb
Phongn ~ tb: 0905062242, phomtotao@ue.udn.vn.

12.C" iHuMicrosoft Teams(MS Teams)
Gi[hgvién c6 t\Ws d. ng pfFn m@n MS Teams theo 2 cach sau:
a) S d. ng trinh duyt web
Khuy/h ngh Gi[ng vién nén dung trinh duy Go o gl e WS hdrng pife .
mQn MS Teamsc h Yan g t & LW g rgodahttpiseams.microsoft.com/
b) Tliphfn mgn MS T e a midblénvmay tioh | L
MS Teamsheo Hinh 1a m t khéng gian 1am vic WE ng tac, giao fiptr ¢ tuy/h,
cac cuc h p; chia &t p va ng d ng.
Link t[T phFn mQ@n MS Teams(Hinh 2):
https://products.office.comAxin/microsoftteams/downloa@pp
Sau khi fi file Teams_windows_x6bbin L Yp UWbdy fUilli dHei L
ntn gcp b‘t‘nhg a ¢h emailcong v : @ued.udn.vn.

Tai xuéng Teams cho may tinh cua ban

[ VrGpress & Amamncom B Agodacom [ JavaCode Bxamph
Microsof ft | Office Microsoft Teams  Cic g

[ [ |

ol
Tai xuéng Microsoft

. i xuéng Teams

Teams trén moi thiét
b!, o Tai i'ng dung Teams danh cho thiét bj di
hgi‘rlo {18 vBa.cic khé‘:\g‘g\an déng
LL


mailto:httt@ued.udn.vn
https://teams.microsoft.com/
https://products.office.com/vi-vn/microsoft-teams/download-app

Enter your work, school,
¥ of u

or Microsoft account.

1C
<MaCBMa S\*@ued.udn.vn

Hinh 2. T[i cbng ¢ MS Teams
1.2. Ch._ ¢c nktng
- Lénl chh ch pr duy] m tadchd dang nhanh cbng

Tr, chuy n phong ph¥% v_ i chia sT vin brl
Tr, chuy n ri°nge tn@,LWhpm8§tsTtdi Wee"Tng L -
L€eu tr. tblit ¢ c&8c t p, t i i u ° mt

T2ch h° p c8c :dqgd_cng |ypu kt/Jh2hpZddmva, Tr el
nhi Qu . ng d, ng kh§8gc.

13M, t s° t2nlkHnNh8®ng ch2nh

- NhomvakénhT3 m k°nh thu, ¢ vQ Thhi{u . BéH®Agk ° nh
cickenhThfy ¢/ €*hW t° ch_c¢c c¢c8c cu, c h p tYj
Cu, c:Xenp m Tihftyhl/« QYp h" " ng cho ng”y hoHc
cu, c(Lh'eh n”"y iLl"Ing hb Ousmflyook Gt a
Cu, c:Tgoing m t s tr<€ ng hitmpEy a//Ju@thW ghi
cho bblt k8 ai t. Teams, ngay c¢c[ khi h’
HoUt :Cdmgnhdt tbit c¢c[ tin nhdn ch€a L c

Chat | Microsoft Teams - O

Take Microsoft Teams with you on the go. Check out our mabile ap... Send link X

“

T-Bot 3147 AM
2 Whas ! b=lo you with today?

st

D@ chat v&i thanh vién khac,
chon biéu tuong "Chat”

-




Microsoft Teams

Take Microsoft Teams with you on the go. Check out our mabile ap...

Suggested teams

Browse and join any of the following public teams

Khu vuc lam viéc véi cac
thanh vién trong nhom.

Meetings | Microsoft Teams

Take Microsoft Teams with you on the go. Check out our mobile ap...

No upcoming meetings.

Tomorrew

No upcoming meetings.

Wednesday 8/9

No upcoming meetings.

Thursiz 8/10 . . .

No upcomiriSgatings.

Friday 8/11
No upcoming meeting,

Khu vuc lich dugc déng ™
b6 cung lich ca nhan.

Personal | Microsoft Teams = O

Take Microsoft Teams with you on the go. Check out our mobile ap... Send link
Views
Recent

@®  Recent
%  Microsoft Teams Type Hame Lecatien ©
- 4 Downloads wE] Document.docx Vinh_ta's OneDrive
Cloud storage [wH] Béo cao tudn.docx Example’s OneDrive / IS... =+
[P E] Template.pptx Example’s OneDrive
(7o Presentation1.ppix Example’s OneDrive
[pE] Presentation.pptx Example’s OneDrive
. a5
Khu vuc file hién :
- | xE] Book.xlsx Example’s OneDrive
. . g 2
thi cac file chinh )
- » 2 N | x Bigu m3u.xisx Example's OneDrive
stlra gan day
] Tai lieu 01.docx Example’s OneDrive
iwE] Document.docx Example's OneDrive

Hinh 3. M ¢ tinhn t rhinh

14.Quy tr3nh g@i8kn dd@ic Ichi Wng o u MSTEeanmsg cC
-B€, ¢ 1: Tronyg WM8hgamo v, iEmal@uedkdmoen n
-B€, ¢ xhomTdot h°m sinh vi°n v o nh-m (b€
n .
-B€, 3cChuXm n dungval€a t i | i u I(Gmn, i, phh” o o
Ph f3)

H

hi



-B€,4c Gi[ng b”"i tr, c tuy/]n thlng qua t2r
MSTeams Nh~ tr<€ ng khuy/n kmawh o-i ImGng il mt
(Gi.i thi 4, trong Ph¥fn

-B€,5c Giao b”"i tdp cho sinh vi°nenthd)hg ¢
(Gi.i thi 4. trong Phfn

T ° n t L'pn; @.Thﬁylﬂ Settings

Choose how you want to navigate between teams.

EE? General

& Privacy

[\ Notifications

b Devices Grid List

EB Permissions
%, Calls Application

Auto-start application

C] Open application in background

£33 Settings

On close, keep the application running

[0 Disable GPU hardware acceleration {requires restarting Teams)

—  (100%) ) ) . . .

Zoom (100%) 0 Register Teams as the chat app for Office (requires restarting Office
applications)

Keyboard shortcuts Language

Restart application to apply language settings.

About

App language determines the date and time format.

Check for updates
English (United States) s

Download the mobile app

Keyboard language overrides keyboard shortcuts,

Sign out C\)QOQ English (United States) v
@c‘ﬂ‘
Language
Svenska (Sverige) Restart application to apply language settings.
Tigng Viét (Viét Nam) Bé Ch(,)n xon App language determines the date and time format.
N Tiéng Viét (Viét Nam) v

Tirkge (Tarkiye)

. 5 Keyboard langpage overrides keyboard shortouts.
|slenska (Island) Kich Ch n

English (Urfited States) vy
Cestina (Ceska republika) y

i ) Save and restart
English (United States) vy

Hinh 4.C h u LWsangT i Vi gtrangMS Teams




Phf2nT Ycacl . lp c

21.TY0 m(ht-ham kh[o LW bi/t)

Phfn n"y Ph,ng n"o tUo th ¢ hi n tYo nh
c- thwfohbW kHo c¢c8c nh-m ri°ng nJjju c¢c- nhu
B€. L Ch  Jain or create a teamtheo Hinh5. n©y ThFy nHKioCinh- - m
c.,a ri°ng minh hoHc ;kh&m ph8&8 c¢c8c nh-m hi n

BE& 2 C@reateteaml W t Yo nh-m m, i

BE 2 Ch rClassL Wid i ¢

B&€, £Ch Namel WHt chdnnh-m v~™ thThfmnmut;@: ng dr

B€. £Ch AddPeoplel W °tm nhgo&@lci fihfwmc/ €hW th°m n
nh-m |i°n h’

L u: Tioanb sinh vén I Qebd email Office 365,L ° ch' email & fim4 sinh
viénd @u e d . :uldWo. email sinh vén, Thfy IblytCH th nghatr€ ng
glht.ued.udn.vn.

B€ 6ckhiThfy hfo"@* tblt vi ¢ th°m th” nh vi®°n,

Nhom CNTT L&p tryc tuyén

loin or create a team

Join a team with a code

Create a team

s/



mailto:
mailto:

Select a team type

Bec3 &= ._
- AL
(D
— l F
Class Professional Learning

Discussions, gipup projects,
assignrjents

Create yourfteam

Community (PLC)

Educator working group

L W

Staff Other
School administration and Clubs, study groups, after school
development activities

Cancel

Teachers are owhers of class teams and students participate as members. Each class team allows you
to create assignrpents and quizzes, record student feedback, and give your students a private space for

notes in Class Ndtebook.

Name

17CNTT-Dién toan dam may

B €c 4

Description (optional)

Lép hoc truc tuyén Dién todn ddm may - 17CNTT

Create a team using an existing team as a template

Students  Teachers

3120217067

Huynh Quang Huong

AH (3120217067) Staff

Hinh5.T Yo

Thém gidovién

Search for students

17CNTT
Add 220 members?

nh - m ereate atéasiTham giaheutd mhom)



2.2 T Ykeénh
Theo mHc L  nh, m i nh-m L Qénhth dikftas h Gen
b€. tbeo Hnh6:
B€E L. Ch n MDE° mpdlmmst °n nh-m
B& Z2. Ch n AThanhkéh),an el
[home

M6 ta (tay chor

B€c3 ©

nhém

Chung

Hé trg hoc tap g T8 kif thuat

= Thém thanh vién

€% R khdi nhém

& Chinh sita nham QuyEn riéng tu

@ Nhan lién két d&n nhém Tiéu chudn - Hién thi v&i t51\& moi ngudi trong nhém v @
) Quan ly thé

Ty déng hién thi kénh nay trong danh séch kénh cla moi ngudi B‘e C 4

Xdéa nhém \;ﬁ Be C 5

Hinh 6. Thém kénh trong MS Teams

B€ . Nhdp t°n v Thmfyitdh €how k®yhdchg m t
guanh m,t <c¢h, L Q, éd. 8n, t°n b, phdn

B€. 4. ChL nmigynh kénh rytrong danh&chkénh ¢ an ng€ ;i

B&€ ®. Chémn
2.3. Thémtab

Ch n dHEWbTn ngUnhr ca8g t l&abdhE krcdtm\AEN g
L J]Jaac trangVebtheo Hinh7 y °a@- cdhu/j L truy cdp h[o mdt

Chung Baiding Tép S&taycianhanvién] -+

Eh

Thém tab x

Bién tép va ing dung yéu thich ciia ban thanh cic tab & d3u kénh Tim kigj Q
Xem thém (g dung

Tab danh cho nhom

/
X (2] (b}
n . .II
Chir Excel Forms OneNote PDF

Planner Power Bl i About X
-8 \Website

Tab name

Gidi thiéu v& Microsoft Team dé 1am viéc nhom hiéu qua (@)

https://youtu.be/OTYLwVRYdGg ©

*Make sure you're only linking to sites that start w tps://" and contain trustworthy web content.

AgilePolly  Aktivlearn  Ally AMION aulaPlaneta  Avochato aworl
Plu
That way, you and your team can stay secure.
®).

lus
b oc|
m EI I&.‘ Bees J‘. I.“
Post to the channel about this tab Back “
£33 Quan Iy Ging dung

Hinh 7. Thémtabcf nhi/] tho glr nd{l y

9



Phf3nChuXm dungt r €hid r t ay /]n

n WhuX i n dungte, khitr duy]]nT h £y of phCt6nh n chuX b
chbl msau:
1.M& nhémh @hf waDanh sichsinh vénthy @hdémh @hf i LW ki Wm tr
vV, o danh s8ch do b, phdn CNTT v™ n"o tYo n
2. Taili W& \&Inh vién tham ki pod thWile word, pdf,powe r poTmfy /£ C*?
chiy cduta lamnhiQ €h€ hg hduchuyén L Q Wam ki phe, ¥, thw nlgi i
khong niblthi/] phlt t[ h/] tén dingm  tuc.
3. Giao ditd payéu o whbl i W baitd psdd rrén file word (n/] o).
4.Lamcachaitrdumghi mmh L W § minkng | sinh vién(nJ] «o).

Céac quatrintth di n
3ln<eail iféenh’'t h" ng

T"i litdpltino8n, i dung c¢c- thWC@&cih ¢hocs
tri t~"i |i u th ¢ hi8€8 n theo c8&8c b€ ¢ trong
B€. I Trong pif rGeneral (Chungkh rFile (T )
< T4t ca cdc nhém @ Chung Baiadag ép [Class Notebook Baitip Grades BLN +
‘ Ngay 28 thang 03 ndm
Blearning ¢ Tralai
Hém qua
I~
ép Class Notebook Baitdp Grades BLN
+ Tdilén @ Saochéplienkét 1 Taixudng {- Thém dung lugng luu trif ddm may -+

Tai liéu Word

Tao thw muc

S8 lam viéc Excel @ Sao chép lién két

B8 &8

Ban trinh bay PowerPoint

Budi truc tuyén 1 General > Budi trec tuyén 1

L/

S8 tay OneNote

Forms danh cho Excel

L
q
H
| ]
»

10



@ * .« Kientruc.. » Monhoc Quan ly duan v & Search Mon hoc Quan ly duan @
Organize + MNew folder ==~ [ @
“::—.l Recent places = MName ’ Date modified Type ”

@ OneDrive - Danai @ Bang ke cong viec.xlsx 13/12/201910:32 ... Mlicrosoft Excel W
& Downloads 5 i 0 Microsoft Word C
Microsoft PowerF

= Libraries Microsoft PowerF + Mdai $ Tai lén Gy
%] Documents B hapter_3.ppt Microsoft Powerf
o Music i, Chapter_d.ppt Microsoft Powerf
=] Pictures 8| Chapter_5.ppt Microsoft Powerf

@ Chapter_6.ppt

@ Chapter_FN.ppt

&5 GIAO TRINH QUAN LY DU AN.pdf

@ Gidi thigu chung Microseft Project.pdf

ﬁ Img.vsdx

ool ING [ Tén~
v €
Filename:| v‘ |AII Files (*) v| \@l

‘ Open | | Cancel |

Microsoft PowerF General » Budi trwc tuyén 1

Microsoft PowerF

Adobe Acrobat D

—a Local Disk (E:)

I
_\C hapter_1.ppt

Hinh 8. T taili @ ¢d mho sinh vién

Be€. ZzTY ehem an ;i

B€. % n Hién cho tlem wakichvaotén them, ¢ Waobén trong

B€. £ Ch rUpload [ ién) L W filelén h° ;t h™ ng

B€, & Ch i J]lh€ dXgeh dile;

BE &Ch rilecFi€én h' .th ng
3.2. TYYo s~ tay I, p h ¢ phfn

S tay nfRunghi chépcacghichic & h fy vaméiare rrgol " \i isinh
vient hW hi "9n ° H3nh

B€, & Ch nab Class Notebookach 1Thi/] td neNote Class Notebopk

Chung Baiding Tép Class Notebook Baitip Grades

Mang téi cho hoc vién mét khéng gian riéng tu d€ ghi
va bang vé dé€ cdng téac.

Thiét I3p OneNote Class Notebook

Be€c2

S& tay tréng

a™Ny
(]

$ Tir noi dung s4 tay hign cé

Thiét lip OneNote Class Notebook

11



Pay la nhitng néi dung ban sé cé trong test - S6 tay cdia minh:

Khéng gian Cong tic Q Gido vién cé thé chinh sifa ni dung

- s i - P N
(Ghi chit nhém ducic luu trlf & dBy dé tit ca R Hoc vién c6 thé chinh sifa noi dung Chon néi dung ban muén sao chép vao sé tay nay.
moi ngud cing xem. Tét cé céc kénh déu s
<6 muc & dsy.

o B test-Sdtay
Thit vign Ni dung Q Gido vién c6 thé chinh sira néi dung

Phat hanh tai liéu khoa hoc cho hoc vién. on o6 th .
R Hocvién c6 thé xem néi dung

W Thu vién N&i dung

R Gido vién c6 thé chinh sifa néi dung Thém ndi dung ma hoc vién 6 thé xem va ban cé thé chinh stra.

+ Thém néi dung Be C 4
A Gido vién c6 thé chinh sia ni dung
& Hoc vien ¢6 th chinh sira naidunggia .
minh nhung khéng thé xe n@ C 3 rl Muc Chi gido vién

ngudi khac Thém ndi dung ma chi ban va cac gido vién d8ng nghiép cd thé xe

Myc Chi gido vien

Khéng gian riéng tuf cho gido vién 8 Hoc vién khéng thé xem dude ndi dung

58 tay Hoc vién

Khéng gian riéng tu cho m&i hoc vién,

va chinh sifa.

+ Thém ndi dung
BS Quay lai Tiép thea

Thiét ldp cac muc trong tirng khéng gian riéng tu cda hoc vién.

Sir dung cac dé xuat sau hodc tao sd tay clia riéng ban.

N idung1$ tay cfn tlo
Wi test- 54 tay L’W r av OVS ||S|nh Vlén

rl Tén hoc vién
/ B‘e CA6/
(] I Cac yéu cdu trudc khi hoc truc tuyén I X

Chae mifng ban dén véi 56 tay I6p hoc

M' r,ngs tay

NI Ghichaldp hoc

I Baitapvenha B‘e c5

OneNote Class Notebook 1a s& tay ki thudt s6 danh dé ca 18p hoc Iuu trif van ban, hinh anh,
ghi chu viét tay, tép dinh kém, lién két, giong noi, video, ciing nhigu néi dung khac

Méi 56 tay dugc sdp xép thanh ba phan:

o/ 1A
' Bai kiém tra X 1. 56 tay hoc vién — Khéng gian riéng tu dugc chia sé gilia gido vién va tiig hoc vién. Gido vién c6 thé truy nhip
i 56 tay hoc vin, trong khi hoc vién chi c6 theé xem 58 tay cia chinh minh,
2. Thu vién ndi dung — Khéng gian chi doc, nai gido vién cé thé chia sé ban phan phét véi céc hoc vién
=+ Thém muc 3. Khdng gian cdng tac — Khéng gian nai moi ngudi trong Iép hoc cé thé chia sé, sip xép va cdng tic.

Chao mimg B4t d3u véi Khong gian CA...

v _Chl danh cho Gido vien Khéng gian [am Vi C,

| I ghi chti ca nhan

“ _Collaboration Space

l| Sir dung Khéng gia... F‘ Khﬁng gian |am Vi C

~ _Thu vién Néi dung .
'I Sir dung Thur vién N... ! < Cho d|— Ix p h C

~ Pang Hung Vi ~ . )

l Bai tap v& nha o }Ehong glan Chla §,d~

I Cac yéu cau trudc k... Ii u h C t¢ Q: a giéo Vién
|

|

test - S8 tay

Bat dau véi Khdng gian Cong téc

Bai kiém tra

Ghi chid 16p hoc Khéﬂg glan lam Vi CV [
t ng canhantrong] p

Thémm chod | rig
cFn thiJ}

Thém trang lam vi ¢

Hinh9.TU @ tay| ;i ®hF n

12



B€. ZCh M n dungstayhi mo;

B€, 8 Xemn idungs tay sbgd adé s phén quyQmi aGV vaSV,nh ng
quyQ maoSV oo quyQ it €’ ¢ d machy nsh a dung

BE€ 4 Xemdcn dung L €émvaos dag.N/tumui rd ¢hém s ch n
vaofiThém n dungp;

Be, ®n @las taythijtd m dungréngteg 4 ngnhvienThfy cd C?
quyQ M€ hg tacv, t na@nhan thong qua écm, ¢ € &p |

B€. & Kichvaobiwee’ ¢ W r ng tay vakhéng gian € hg tactrong $
tay. LE€w cacquyQ il € ctelp n § taytheo @dcmdt[ trong BE, 2
33TYo0 v~ g&n b~i tdp

Hinhth d4 waganbaitd mo 2 pF nPH n lud rfAssignment)rinh bay trong
M. &.3.1vaphf nrdboghi nfQuiz)trinhbaytrongM, &.32PH n ludnThfy / Ct
chuX b tr€, @cn dung, Y¥eu ¢ lamt lud rrén file word L Wf [én MS TeamsPH n
trdbeighi mThfy chuXm Surcdu h val §4nn dung €L €lén MS Forms
trong h  Offite3ey Emai |
3.3.1.,Tweam m§ & p®@onp t fAssignimentheo Hinh D

Be. ©T h fGohaophf Generl (Chung) ch mssignmen(Baitd jp

< T4t ca cac nhom @ Chung Baidang Tép Class Notebog Grades BLN
‘ Upcoming -+
. > Drafts
Blearning
~ Assigned (0}

Hé tro hoc tap

Assignment

Looks like everythin




New assignment Saved: Apr 3, 12:51 AM Discard Save

Title (required)

Bai tap Chuong 1
{7 Add category \
BE€ c3

Instructions

Bai tip Chuong 1

& Add resources Bec4
Points <

hlo points
il Add rubric
Assign to \ Be€cb5

KHTC O All students
Date due / BEc 6we

Sat, Apr 4, 2020 11:59 PM

Assignment will post immediately with late turn-ins allowed. Edit

Bec7

E— e

@

Wit a
>

v

@l Class Notebook + 1 | « Gian.. » Hephantanva Mang nang .. ¢ Search He phan tan va Mang ...
@ Link
Organize + MNew folder =~ E
New Fil .
~+  New File J, Music ~ Name . Date modified
[ Pictures 1l Ly thuyet 29/09/2018 12:02 SA
85 Teams B videos | Tra Vinh 29/09/2018 12:08 SA
@ Bao cao NCKH 5.ppt 15/05/2017 9:30 CH
1 5
nx_‘_ Computer || Gui cho lop.rar 15/05/2017 9:31 CH
iy Win 8 64bit (C) &) HDThuc hanh.ppt 15/05/2017 9:30 CH
—a Local Disk (D:) u he phan tan k28-29.doc 15/05/2017 %30 CH
<@ Local Disk (E) [} NCS KH May tinh-He thong TT.rar 15/05/2017 8:30 CH
s SOFTASV (G) [/ NCsKH May tinh-He thong TT-ADMINISTRATOR.rar 18/05/2019 10:47 SA
ca My Passport (H:] [OR-2.rar 18/05/2019 10:47 SA
a BackupDE (1) 03/04/2020 12:52 5A
Be c 4 w BackupCT ()) ’ 15/05/2017 9:30 CH
2 || tlaplus-master.zip 15/05/2017 %:30 CH
v <
File name: |N{Ji dung va yéu cdu bai tdp Chuong 1.docx V| |A|| Files (%)
| Open | | Cancel
@ I Upload from this device

14




1 2 '
3
B€c5
al__]
Ch
22 gig,
Hinh10.C8c b®o¢ g8n LiWm b”"i tdp phfn 1t
B€, Z Ch rCreatvach mssignmen{Baitd p
BE ZNhdp ti°u LQ b i t.  ludn
Be, £T[i n_ i dung Vv7i y°u cfu b"i t | udn
Be =TUd ntghang Li;Wm chi ti JJt
B€ &Th i hUn k/Jt th¥%c n, p b7

B€. % Bblmit Assgn ' \§anbaitd gho | psau khi lblnmat nay, 1 thdng bao
L €’'ttbovag WQEmail toanb sinh vién trong'h @hF nsinh vién tf] mhd valambai
tdg iénh th nlgWh Fy chblm®¥m

Sau khi K] thacth hUm pai, T h f y védotalfGradesl Wem vachbint i Wm
cho sinh vién, quy inhcacb€, tb di rtheo Hnh11:

B€, £ Thfy vdophE iGenenl (Chung), ch rGrades

B€. ZCh rsinhvién § mhblntiwmch r@{More optbng, ch rOpen stuwlent
work L Wem kain [ a&inh vién

B€, & Xemn dung Bmbaic ainh vién, pf M’ yéu ¢ «h' nsh aachblm
Liwntcho sinh vién

15


















