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1. Thong tin lién hé
1. HO tro céc van dé tai khoan Email, MST nha truong:
TS CNTT&TT: Ping Hung Vi (Zalo: 0905 294 998, Ihs@ued.udn.vn)
2. HO tro cac van dé dao tao:
Phong Pao tao: Phan Thi Hoa (Zalo: 0945 349 393, pthoa@ued.udn.vn)
3. Hd trg cac van dé vé thu tuc caa Luu hoc sinh (LHS)
Phong KH&HTQT: Pham Thi Thanh Mai (Zalo: 0935 613 942, pttmai@ued.udn.vn)
2. Kich hoat Email

Bwéc 1. Piang nhap vao tai khoan email, LHS vao dia chi mail.ued.udn.vn hoic
mail.office365.com cd giao dién nhu Hinh 1.

] Office 365

| S 1 -
Hinh 1. Giao dién cua mail.office365.com
Bwdéc 2. Bang nhap véi tai khoan va mat khau tam da duoc cung cap theo Hinh 2 va chon n(t
bam Ping nhap.

IJ Office 365

Tén dang

Dang nhip bing tai khodn co quan hodc tr
ban

huongdan@ued.udn.vn I

|uu-u. I ‘

Dy tri trang thai dang N

Béng nhap

Ban khéng truy cip dugce vao tai khoin?

Mat khau

Hinh 2. Bang nhap tai khoan dugc cap


mailto:lhs@ued.udn.vn
mailto:pthoa@ued.udn.vn
mailto:pttmai@ued.udn.vn

Buéc 3. Hé thdng yéu cau doi mat khau cho lan dang nhap dau tién theo Hinh 3 va chon nt
bam Gii.

cap nhat mat khau

Yéu cdu mét khau manh. Mhap 8-16 ki tu. Khdng bao g&m
cac tir hodc tén thudng gép. K&t hop chir hoa, chir thudng,
=3 va cac ki higu,

Nhap lai mat khau
tam dugc cap

ID ngudi ding
huongdan@ued.udn.vn

Mat khau cii

o

++++++++

Tao mat khiu mai — Nhap mat khau méi.
+++++++++ E— Luu y: toi thiéu 8 ky tu; bao gom: ky
oan y AR

tu vict hoa, viét thuong va so
Xac nhan mat khau mdi

| I

+++++++++ S — A . A 2 , -
| | — Nhap lai mat khau mai

Hinh 3. Hé thdng yéu cau d6i mat khau cho lan ding nhap dau tién
Buéc 4. Sau khi da thay d6i mat khau, hé thdng thoat ra ngoai va yéu cau ding nhap lai mat khau
mai theo Hinh 4.

] Office 365 :
Ghi nhé mat khau cho céac

lan dang nhap

Vui léng nhap lai mat khiu cla ban

[F“ huongdan@

#! Duy tri trang thai dang nhap

Pang nhap

Hinh 4. Dang nhap lai mat khau maéi



Buéc 5. Hé thong yéu cau ngudi ding xé&c thuc tai khoan trén 2 bude, ngudi dir dung xéac thuc 1

trong 2 cach theo Hinh 5. Trong Hinh 5 huéng din xéac thuc tai khoan dwa trén sé dién thoai, xac
thuc Email c& nhéan thyc hién tuong tu.

Additional info required

Your administrator requires you to add additional security
info to help you recover your account.

Next

Sign out and sign in with a different account

More information

don't lose access to your account!

To make sure you can reset your password, we need to collect some info so we can verify who you are. We won't use this to spam you

secure. You'll need to set up at least 1 of the options below.

o Authentication Phone is not configured. Set it up now

Xéc thyc théng qua s6
dién thoal

o Authentication Email is not configured. Set it up now

cancel

don't lose access to your account!

Please verify your authentication phone number below

Authentication phone Chon mé. Vl:lng qUGC gla Va
Vietnam (+84) v 36 dlén thOal dé Xé.C thu’C

0989888888
T |




We've sent a text message containing a verification code to your phone

76109 m X oA A
761099 eo—— Ma so xac thl_IC
gtri qua tin nhan

cua dién thoai

don't lose access to your account!

Thanks! We'll use the info below to recover your account if you forget your password. Click *finish" to close this page.
W Authentication Phone is set to +84 097612 Change

o Authentication Email is not configured. Set it up now

Hinh 5. xac thuc tai khoan dua trén sé dién thoai
Bwdc 6. Hé thong yéu cau ngudi dung khai bao ngon ngit va mui thai gian theo Hinh 6.

Outlook'Web App

Tighg Viét (Viét Nam)

|Se|ect time zone : ‘
Kich vao miii tén chi xudng, gb chix
t va chon Tiéng Viét.

(® save ,
Tuong tu doi v&i mui gio (Time
Zone), chon mui gio UTC +7




magyar (Magyarorszag)

Mederlands (Belgig) )
Mederlands (Nederland)

norsk, bokmal (Norge)

norsk, nynorsk (Noreg)

polski (Polska)

Portugués (Brasil)

portugués (Portugal) t
romand (Romania)

slovendina (Slovenska republika)

slovenski (Slovenija)

srpski (latinica, Srbija i Crna Gora (bivia))
suomi (Suomi)
svenska (Finland)
Iﬁ if '! }

Tiéng Viét (Vigt Nam)

Exhnuixa (Edicda)
Grarapcky (Barapus)

Kazak (Kazakcran)

pycckmni (Pocous)

cpncku (bocHa u Xepueroenna)

cpncku (hupuauua, Cpéuja u Upha MNopa (Buewaj)
cpnckd (Cpbuja)

cpnckd (UpHa Nopa)

ykpaiHceka (Ykpaida)

(7)) nmay

(otussly) 931
(gall) dsy=ll v
(BazEall duy=ll Sl YI) dy =l
L 1 e AL A A_E I L Fi
(UTC+06:00) Ekaterinburg
(UTC+05:30) Chennai, Kolkata, Mumbai, New Delhi ~

(UTC+05:30) 5ri Jayawardenepura
[UTC+05:45) Kathmandu
[UTC+06:00) Astana

(UTC +06:00) Dhaka

[UTC+07:00) Movosibirsk

[l =R Ta VRS [ i

(UTC+07:00) Bangkok, Hanoi, Jakarta
TOTC T U0 ooy aTor
(UTC+08:00) Beijing, Chongging, Hong Kong, Urumgi
(UTC+08:00) Kuala Lumpur, Singapore

(UTC+08:00) Perth

(UTC+08:00) Taipei

[UTC+08:00) Ulaanbaatar

(UTC+09:00) Irkutsk

(UTC+09:00) Osaka, Sappore, Tokyo

(UTC+09:00) Seoul

(UTC+10:00) Yakutsk

(UTC +09:30) Adelaide

[UTC+09:30) Darwin

(UTC+10:00) Brisbane

(UTC+10:00) Canberra, Melbourne, Sydney
(UTC+10:00) Guam, Port Moresby

(UTC+10:00) Hobart

[UTC+11:00) Viadivostok
MITE L1100 Cnlnnnnn le KMo Caladania

Hinh 6. Khai b4do ngdn ngit str dung va mdi thoi gian




Bwdc 7. Sau khi ding nhap vao hé thong nguoi ding cé giao dién sir dung nhu Hinh 7.
Office 365 | Outlook

@ M HOBTHU BER HOI THOAI THEQ NGAY ¥
Tatcd Chuzdoc DEntsi DI gin co
p Tim &ém Thu va Ol NgUa
A Thu muc
Hé thu dé

MuBlda Gl

Ba nhap

ha Ching toi khéng tim thé)
bat ky d 3

Hinh 7. Giao dién str dung nguoi dung

3. Microsoft Teams (MST)

Hinh 8. Biéu tuong Microsoft Teams
MST theo Hinh 8 12 mot khéng gian 1am viéc dé cong tac, giao tiép truc tuyén, cac cudc
hop; chia sé tép va rng dung.
3.1. Sir dung MST truc tiép trén web
Buac 1: Vao mail Outlook trén trinh duyét nhu Bwéc 7 cia Muc 1.

Budc 2: Kich vao BH géc trén tréi cua Outlook web. Néu thiy MST, kich chon MST:
néu khong thady MST, kich chon Tat ca wng dung, kéo thanh trugt xudng dudi tim va
kich chon MST (Theo Hinh 9).



£ Danh dau tat cd 13 d3 doc Hoan tac

() @ Uutien =jKhic @ B6 loc

Khac: Cudc héi thoai mdi
SharePoint Online; Microsoft Teams
Ban nhap
UED Journal of Social Sciences, Humani..
' [ishe] New notification f... CM 10:40 CH
You have a new notification from UED Jo...

English

Néu thay MST

a SharePaint

Eﬂ staff Notebook

& OneDrive B stream

Sway
o m Excel * Teams
@ rodrl  Néu khdng Tope

- u Whiteboard

m Word
m Yammer

thay MST
a Sharef

Tit ca ing dung —

—  Kham phd tat ca iing dung cla ban

Hinh 9. Truy cap tng dung MSTs

3.2. Cai MST trén may tinh dé ban, laptop
Link tai phan mém MST (Hinh 10):
https://products.office.com/vi-vn/microsoft-teams/download-app
Sau khi tai file Teams_windows_x64, bam dup vao file dé bit dau cai dit.
Ding nhap bang dia chi email da cip c6 phan dubi 1a @ued.udn.vn.



https://products.office.com/vi-vn/microsoft-teams/download-app

g8 @ products.office.com/vi-vn/microsoft-teams/download-app

LB Ve @ Ao 2 s B mecereme. 1@ XUONG Teams cho may tinh cta ban

Microsoft | Office Microsoft Teams  Cacgéivagiacd  Tint

Tai xuéng Microsoft

~ . o AF Tai xuéng Teams
Teams trén moi thiét e |
bi

K&t ndi trén Teams tif moi ndi véi cac thiét bi chay Windows, i0S, Tal ung d l-'I ng Tea ms dan h Cho th I et b! dl

Android va may Mac hodc dua ngudi du tif xa vao cac khong gian d'é ng
hop thuéc moi quy mé béng Teams. .

& W 2
Tai xudng Teams ' -
MicrosoR Teams .

Microsoft Teams

&

Enter your work, school,
or Microsoft account.

<tén email>@ued.udn.vn

Sign up for free

Hinh 10. Tai cbng cu Microsoft Teams
LHS ding nhap vao Email s& nhan dugc thdng bao vao 16p hoc phan, khi diang nhap vao
MST s& nhin thiy cac 16p hoc phan minh da géan theo Hinh 11.
You have been added to a class team in Microsoft Teams
mm Microsoft Teams <noreply@email.teams.microsoft.com>

T7 04/04/2020 11:22 CH
Béng Hing Vi =

G

i) &y >

Microsoft Teams

Péang Hung added you to the Dién toan dam may class!

BDién toan dam may

1 members
Hinh 11. Email théng bao tham gia vao 16p hoc phan

9



3.3. Cai MST trén thiét bj di dong théng minh (Smart phone)
LHS vao dia chi teams.microsoft.com trén trinh duyét cua thiét bi théng minh s& xuét
hién biéu tuong cai dat ¢ gitra man hinh nhu Hinh 12.

22:55 @ Foall  52% &

{3 @ teams.microsoftcom/ #/ui (@ :

) 2257 % Rl 52% & T P
Microsoft Teams : AIREEIS
< Google Play Q
& Google Play Q
o o Microsoft Teams
Hmm. Your browser version isn't ﬁ Fiibrosdit Comonition .
supported. Quickest solution? $ Microsoft Teams
Download the mobile app. TG B Microsoft Corporation
1 Tr bai danh gia 50 MB Phu hgp cho 3 tudi tré

Download the app Gd cai dat “
Hinh 12. Yéu ciu cai dit tng dung (App) trén thiét bi di dong théng minh
Céc budc ding nhap va xac thyc tai khoan twong tu Bwéc 1 dén Bwéc 6 trong Muc 2.
Sau khi hoan tat dang nhap, MST gidi thigu cac tinh nang co ban theo Hinh 13.

T4t ca so tay, tép va bai tap

L Ca ! al Hay ludn két ndi vdi ban cling @lugt dé cap va ngudn cap
S& co trong cac tab G trén I6p, ngudi hudng dan va giéo d{r liéu hoat déng gitip ban
cung cua moi nhom. vién tir dién thoai, may tinh lubn cap nhat duoc cong viec
bang, PC hogc web. va bai tap clia minh.
L

Tiép theo Tiép theo “

Hinh 13. MST gidi thiéu cac tinh nang co ban
Giao dién MST trén thiét bi di dong théng minh thé hién qua Hinh 14.

10



00:36 & % Al 44% &

= Tro chuyén O\

Bat dau cudc trd chuyén riéng

Invite friends to start the conversation.

A ' # @

Hoat dong Tro chuyén  Nhom Bai tap Lich Khac

Hinh 14. Giao dién ting dung MST trén thiét bi di dong théng minh

3.4. P6i Tiéng Viét trén MST
Dé chuyén doi Tiéng Viét trén MST thuc hién cac budc theo Hinh 15.
Settings

Choose how you want to navigate between teams.

ﬁ:! General

& Privacy

[ Notifications
£ Devices Grid List
B Permissions

%, Calls Application

Auto-start application

ZEZ Settings ] Open application in background

On close, keep the application running
Zoom —  (100%)

] Disable GPU hardware acceleration {requires restarting Teams)

D Register Teams as the chat app for Office (requires restarting Office

applications)
Keyboard shortcuts

Language
About Restart application to apply language settings.
Check foru pda‘tES pp language determines the date and time format.

English (United States) v

Download the mobile app

Keyboard language overrides keyboard shortcuts.

Sign out English (United States) v

Kich chon

11



Language

Svenska (Sverige) Restart application to apply language settings.
Tigng Viét (Viét Nam) Bg CbOn ‘o App language determines the date and time format.
: n
N Tigng Viét (Viét Nam) v
Torkge (Tarkiye)
. . Keyboard langlage overnides keyboard shortcuts,
Islenska (lsland) ’ ~ KiCh chon
English (Urfited States) v
Cestina (Ceska republika) y
_ ) Save and restart
English (United States) v
Hinh 15. Chuyén d6i sang Tiéng Viét trong MS Teams
4. Tham gia cac lép hoc
4.1. Lam viéc véi tai liéu caa Thay/Cd
LHS thuc hién theo cac budc trong Hinh 16.
< T4t ca cdc nhom Chung Baidang_Jrép |Class Notebook Baitap Grades
®p lién két 2 4 faixuéng [l X6a 2 Ghimléndiu =D Dditén
General
D3 sira ddi ~ Nguai ¢
Bang |
Hé trg ky thuat 4
BRI BRI 520 chép lién két |
' 5
Tudn 1-2 |
Xoa
—  TEmEes Ghim I1&n d3u
B “Tuin34 B4i tén
u M trong SharePoint
__ "Tuin5-6 »
Bo “Tuin7-8 3 phut trudc Dang |
oo “Tuano-10 3 phut trudc Dang |

Hinh 16. Thuc hién tai tai liéu vé may tinh
3.2. Lam viéc véi Lich
LHS vao chtic nang lich dé biét dugc thoi gian biéu caa minh theo Hinh 17

12



“ Search or type a command -

Calendar =]

() Today < >  April2020 v

Monday Thursda' Friday
2PM Y hoc triét hoc \ Hoc triét hoc Mac- Lénin TVTH_18-0205_Day truc tuyén NNHXH_Day tryc tuyén bugi 1
- { mac - Iénin { 21231902- 190214- Triet hoc bugi 1 Ngén ngr hoc x& hoi - HP
521231902— $ HUGNG DAN 3 Mac- Lenin (Chiéu thi ba) Tiéng Viét thyc hanh - Nhém 18.01-01
1190209-Triet  }HOCONLINE HP 18.02-05
S N - e 9 N >
3 PM shoc Mac X \ HP LICH sU 3 NNHXH_Day truc tuyén bugi 1
SLemn (chig = | VAN HOC 3 =] =) from 2:00 PM to 3:30 PM
R
{ VIET NAM e 5
N NPTV_Day truc tuyén budi 1 TVTH_18_0204_Day tryc tuyén
1 31731420 Lich S I T 8i
Yvan Ngir phép Tiéng Viét - HP18- bugi 1
—_ N s e
‘{ 0501/02/03/ - 01.01 :;r;gg\élzelnjmuc hanh - Nhém
§ Thay Quang e
E Huy
5PM
6PM

Hinh 17. Chtic niang thoi gian biéu trong Lich

4.3. Lam viéc véi tin nhin va video theo Hinh 18

< Tat ca cac nhém

bt

Dién todn dam m3

Nhém

Nhém cla ban

Tham giaVideo

&« Cugc hop da bit dau

Bwéc 3
Goi video cho ca lép

Bat diu fudc hoi thoai mdi. fffap @ @€ d& cap dén mét nguai nao do.

<« Trd \il)\

Tro chuyé

Budc 1

Dién toan dam may

A ¢ @@ EF B @
Hinh 18. Thuc hién cudc goi video

Budc 1: Kich vao 16p hoc phan di gan dé vao trong khoa hoc
Budc 2: Trong phan chung chon Bai dang.

13



Bude 3: Néu can giri thong bao dén 16p gd noi dung trong phan trd chuyén. Néu goi video
cho ca 16p chon biéu tugng video dé goi cho ca 16p. Néu cudc hop dang dién ra chon vao Tham
gia dé vao cudc hop video. Luu ¥: LHS xac dinh va Tham gia diing Cuéc hop dién ra, khdng
dwoc tw Y tao thém cude hop truee tuyén Khac gay nham lan.

Céc chtrc nang ¢ Hinh 19 trong goi video gilp cac ban LHS cong tac vai nhau trong cac
hoat dong nhém trao doi va bao céo trudgc Thay/Co.

Hoat dong
Tro chuyén

Nhom

53]

Ung dung

©)

Trg giup

Hinh 19. Cac chuc nang bén trong cudc goi video

14



Tim kiém hodc g6 lénh

-
Hoat déng

Trd chuyén

av s
e
MNhém

Man hinh

Man hinh #1 i Presentation1.pptx Microsoft Whiteboard

554

Ung dyng

@ Hutding dan sir dung Mi... Freehand cua InVision
Trg giap

Hinh 20. Chire nang Share (Chia sé) bén trong cudc goi video

Trong Hinh 20, chirc nang Share (Chia s¢) bén trong cudc goi video thé hién:

1: Share (Chia s¢)

2: Destop (Man hinh): Chuc nang nay nham chia sé man hinh lam viéc hién tai cuia minh.

3: Window (Cira s6): Chirc nang cho phép hién thi mét tng dung dang chay trén desktop
ma khong phai toan man hinh nhu trong 2.

4: PowerPoint: Chirc nang trinh chiéu slide PowerPoint theo Hinh 21, sau khi tai file
PowerPoint [én MST, khi kich vao bai dang trinh chiéu s& tu dong chuyén slide. Cac budc thuc
hién nhu sau:

(0) Bao gdm am thanh hé théng
Man hinh Cira s PowerPoint Duyét Bang tring

% ——1
* Duyét nhomya kénh
A A
. :

3 @& OneDrive

Man hinh #1 Snapped Desktop Microsoft Teams Bleaming.ppix Bleaming.pptx

) | Tailén tit méy tinh cda toi

15



Chon vi tri tai 1én X
T L <« Gian.. » Hephantanva Mang na.. » w| & | | Search Hephan tanva Mang .. B
_ 5
Organize ¥ Mew folder = M @ ﬁ General [9)
&) Music A Name ° Date modified Type
Pict .
&= Pictures @ Giaotrinh_Chinhthuc File fo a Class Materials
B8 videos
@ Gui che lop File fo
@ HTHPT File fo Budi truc tuyén 1 6
8 Computer
. @ Lythuyet
iy Win 2 64bit () : .
@ TraVinh A Fileto

s Locallisk (D)
s Local Disk (E)
— SOFT4SY (G)
s My Passport (H:)
(s BackupDE (I}
s BackupCT (k)
a BACKUP ()

4] Bac cao NCKH 5.ppt
B HDThuc hanh.ppt

CH  Micro
930CH  Micro

v < >
File name: || v | Custom Files .ppt ppte* pot v 7
Cancel Tai lén tép
Chon vi tri tai [én X
K General > Budi truc tuyén 1 ]

Van £Z¢ k¥ thuit

in qud trong cdc hé thong mdy tinh

trinh van con ¢6 ludng diéu khién ciia minh
' Mbi quan hé nhan qua giita nhimg su kién vi hai 1y do
. Tét ca cac su kién thudc vé mot tién trinh 1a quan hé
nhén qua. 9
ng su kién thudc vé truyén thong la quan hé nhan

gad owri va nhan cung thong diép la quan hé nhan qua.

Huy

Hinh 21. Chtic nang trinh chiéu slide PowerPoint
5: Whiteboard (Bang tring): Chtic nang nay dung dé viét tay trén man hinh, thay thé chirc
nang phan trang bang den trong day hoc truyén thong theo Hinh 22. Béi vai may tinh, dién thoai
man hinh cam tmg c6 thé str dung chirc nang nay.

&
°€i

N ’2 O*\ *—% fj
1 -9 | B- 9 O
(el

_7 4
&y Pwﬁ fr?nJﬂ AX':B

AaadA

Hinh 22. Chirc ning bang trang
16



4.4. Phan hoi truc tuyén

Tai chirc nang 6 (chirc ning hoi thoai) trong Hinh 19, LHS chon chtic ning dé dé phan
hdi trie tuyén dé ngudi hoc ¢d thé phan anh dugc véi Thay/Cé trong hodc sau tirng budi hoc vé
tinh hinh hoc tip, nhirng thuan loi hay khé khan... nhim giGp Thay/C6 diéu chinh kip thoi hay
cai tién cac hoat dong giang day — hoc tdp mot cach nhanh chéng theo Hinh 23,

04/07 08:54:45 ScreenHunter

Meeting chat X

[ 31731420 tich s iV - 17.05.

cac ban sv t&t mic & may minh
dé trénh tinh trang nhiéu 4m
thanh

pp) Dosn Thi Phuang
@ Thua thay em vao 16p a!

=~ 0@ B »

8:41 AM
Thay Huy théng bao céc ban tat
hét mic, thay c6 thé diing chiic
nang mute all dé tat hét mic
clia céc ban trong 16p

Reply

A C OB B

@
v

Hinh 23. Chirc nang Hoi thoai khi str dung video

4.5. Lam viéc voi bai tap dwoc giao
Khi Thay/C6 giao bai tap, mot thdng bao sé& hién thi trong phan bai dang, cac ban LHS
kich vao dé di dén noi dung yéu cau bai tap.

17



Bl chung sicing Ter Cissnowbook Biue Grades < Tt cd cac nhom Chung saidang Tep Class Notebook Baitap Grades

bt

Dién toan dam may
~
Chung - % \QQ
Hé tro kyy 31“‘3\
Ao b
Ham na
R

Dién todn dam may

Bing Hung Vi d3 thém Ding Hing Vi va0 hom

@ g

Cuje hop 43 kit thic: 3 phit 26 gidy Lam ticu ludn mén hoc

Due May 10, 2020 11:59 PM

Chung

001

Reference materials

8 Tiéu lugndocx

e Assignments 1521 Dd co
Lam tiéu ludn méi

assignment

e Assignments. 15:21

@ Assignment details have been modified.

& Tidu ludndocx

Nop bai lwu trén

v ”e‘””e\ Onedrive
Link
Tao file méi lam
1.NgiDung

e
< - - X
Viét chuong trinh img dyng quan 1 nhén sy va dua lén dam may Azure. 25 Teams bal t rucC tl ep
. .
2. Yéu ciu

Phan tich, thiét ké hé thongtin ddy 4 cic chirc ning ciia quan tri nhan sy G én I | n k bé.l n 6 p
]

Chuong trinh phai thyc thi dwoc trén dam may Azure va gui cho toan 16p
truy ¢ip va danh gid, cic nhém danh gia 1an nhau.

Openin Deskiop Aoy [ R

[ immerve g

@

BAITIEULUAN MONHQC

Thuc hién theo nhém, mai nhom tdi da 3 sinh vién, gui tén nhom va danh . ~ o
séch nhom trudengay 15/04/2020. ( hon f||e da ta'
.

Két thitcbai tip nhom 14 bio cio bing file word khong qua 20 trang.
Upload from this device

Thei han bio cio tryrc tuyén bing Powerpoint ngay 15/05/2020. ] \ Ié n Te ams

Chon file tir may tinh
Hinh 13. LHS thyc hién bai tap dugc giao

Trén day la toan bd huéng dan co ban vé MST dé hd trg cho viéc day hoc truc tuyén
Trudng Pai hoc Su pham - Pai hoc Pa Néng.
Kinh chic LHS hoc truc tuyén thanh cong!

18



