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HUONG DAN TAO NHOM VA THEM NHIEU SINH VIEN VAO NHOM

Phan nay huéng din quy Thay/C6 cach tao nhoém 16p hoc phan trén Microsoft Teams
(MST) va thém dong loat sinh vién thugc 16p nay vao nhom.

Cac budc thuc hién nhu sau:
Bwéc 1: Chuin bi trinh duyét Firefox

- Néu may tinh quy Thay/Cd chwa c6 trinh duyét Firefox thi thuc hién tai trinh duyét
Firefox vé va cai dat 1én may tinh.

- Néumay tinh di ¢6 trinh duyét Firefox thi bo qua Budc 1 va thyc hién Budc 2.
Buwéc 2: Cai dit pham mém Refined microsoft team vao trinh duyét Firefox

Dé cai dat phan mém hd tro Refined microsoft team, Thay/Cé ma trinh duyét Firefox,
sau do vao Google va go tir khoa “Refined microsoft team”.
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Hinh 1: Cai dat pham mém Refined microsoft team vao trinh duyét Firefox



Buéc 3: Tao 16p va thém nhiéu sinh vién vao nhém 16p trén MST.

Yéu cau bit budc: Thuc hién trén trinh duyét Firefox. Mé sin 2 tab trén trinh duyét
nay: 1 tab @é dang nhap phan mém MST va mét tab dé dang nhap vao trang glht.udn.vn

Luwu y: Dé thuc hién tao 16p va thém nhiéu sinh vién vao 16p trén MST cing liic, yéu cau
Thay/C6 phai st dung trinh duyét Firefox thi méi tao dugc.

3.1. Ping nhap vao MST trén trinh duyét Firefox: Thiy/C6 mé trinh duyét Firefox

1én, sau d6 gb dia chi https://teams.microsoft.com/ va dién dia chi email céng vu va mat
khau dé dang nhap vao MST.
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Hinh 2: Pang nhap MST trén Firefox
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3.2. Tao nhém trén MST: Thay/Co bam vao Tham gia hoiic tao nhém
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Hinh 3: Tao nhom trén MST



3.3. Thém nhiéu sinh vién vao nhom da tao trén MST: Tai giao dién nhu hinh bén
dudi, thay c6 chon Thém thanh vién.
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Bulk import Bulk import provided by browser extension: "Refined Microsoft Teams"

Hinh 4: Thém d6ng loat sinh vién vao nhoém Iép hoc phan
Pé c6 dugc email caa sinh vién trong 16p hoc phan dé paste vao vi tri sé 3 cua hinh 4,
Thay/C6 md mot tab khéc trén trinh duyét Firefox dé diang nhap vao hé thong glht.ued.udn.vn
dé lay email cua sinh vién. Thyc hién nhu sau: tai hé thong glht.ued.udn.vn, chon chirc ning
Xem thoi khoa biéu -> chen Lép hoc phan -> Chen Copy Email.
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Hinh 5: LAy tat ca dia chi email cua sinh vién tir trang glht.ued.udn.vn
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Sau khi da copy duoc email ¢ trén, Thay/C6 quay lai tab giao dién cua phan mém MST
dang thém sinh vién nhu & Hinh 4 va bam phim Ctr+V vao vi tri s6 3 ciia Hinh 4 dé dan tit ca
dia chi email cua sinh vién vao. Két qua thyc hién dugc minh hoa nhu Hinh 6.

Thém thanh vién vao Thuc hanh van dung phuong phép day hoc
Toan 2 & tiéu hoc

Hocvién Gido vién

Tim kiém hoc vién

You're not allowed to invite guests

3220440052 @urdiudmyr 322010053 Qurd ity 322010054 @urd 1 Bam phim Ctr+V dé dan danh
;3220118055@ued.udn.vn ;3220118056@ued.udn.vn ;3220118057 @ued.udn.vn , . ~ N N N
:3220118059@ued.udn.vn ;3220118058 @ued.udn.vn sach email da copy ¢ trén vao
;317022161144®@ued.udn.vn ;3220118060@ued.udn.vn - A L WA g
UESLInN HECLINA 0 nay. Sau d6 bam nut Bulk

:3220118062@ued.udn.vn ;3220118061 @ued.udn.vn ;3220118063 @ued.udn.vn

2 Bulk import Bulk import provided by browser extension: "Refined Microsoft Teams"

Thém thanh vién vao Thuc hanh van dung phuong phép day hoc

import dé thém.
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Bulk import Bulk import provide®hby browser extension: "Refined Microsoft Teams"

Please wait...

Added 73 users from organisation.
3 Pong

Hinh 6: Minh hoa két qua thuc hién sau khi add thanh cong tat ca sinh vién vao 16p

Trén day la toan bo hudng dan tao nhém va thém dong loat sinh vién vao nhém trém MST
cuing ldc. Néu quy Khoa hoac ca nhan Thay/Cé c6 vudng mac can hd trg ky thuat, xin vui long
lién hé truc tiép Phong Pao tao: TS. Nguyén Thi Ngoc Anh (0905 0622542) hoac chuyén vién
hd trg chinh ThS. H6 Minh Hoanh (0979134194).

Xin chan thanh cam on./.



