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QUY DlNHT~M THeJITHl/C T~P SUPH~M
(Churmg trinh b6i dufrng nghi~p vl,l suopharn

cho giao vien trung cfip chuyen nghi~p va cac trung dim giao due)

I. QUY DINH VE THl/C T~P SU PH~M
1.Muc dich thuc t~p SU' ph~m , , i

- Giup h9C vien nam virng nhirng quy djnh ve nhiern V~I,quyen han cua ngiroi giao vien
trung cap chuyen nghiep ur do xac dinh duoc vai tro, trach nhiern cua minh d6i voi s~·nghiep
giao due,

- Tao dieu kien cho h9Cvie~ tim hieu, ren luyen ky nang co ban trong cong tac gfang day
va giao due h9Csinh o· bac Trung cap chuyen nghiep. .

- Cung c6, b6 sung va nang cao nhung hi~u bier v~ chuyen mon nghiep vu SLfpham cua
h9Cvi en, nham hoan thien ki~n thtrc da dU'gch9C. I

- Giup h9C vi en thl,l'c hi~n d(>c I~p cac nhi~m V\I va cac ho?t d(>ng cua nguai giao vien
Trung dp chuyen nghi~p trong thl,!'ct~ trua'ng lihl,l'ct~p, tlr d6 hinh thanh nang Il,I'csuoph?~.
2. Th()'i gian, lich trinh thl!c t~p i

Thai gian th\rc t~p la 4 twin, dugc tri~n khai VaGcu6i chuang trinh cua khoa hQcp thea k~
hO<;lchcua tlrng l6'p do Phang Dao t<;lOI~p k~ hO<;lch.C\I th~ nhl!' sau:

* Tu6n thit:nhdt:
- H9C vien tim hi~u v~ quy ch~ dao t<;loTrung dp chuyen nghi~p hi~n hanh du6'i S\I'

hU'6'ngd~n clla giao vien.
- HQc vien dV gia m~u cua giao vien tnrang trung dp chuyen nghi~p ho?c T~ung Him

giao d\lc. .
- T6 ChtfCgia' d?y thLr Clla h9C vien d~ rut kinh nghi~m va th6ng nhAt cach danh gia, cho

di~m va x~p lo?i.
- Giao vien hu6'ng d~n giang d?y phan cong k~ ho?ch giang d<;lycho h9Cvien.
- H9Cvien tim hi~u, lam quen cac h9Cvien l6'p minh se d?y va chu nhi~m.
* Tic tu6n tMc2 din tu6n thie 3:
- H9C vien tlwc t~p cac ti~t giimg d?y va chu nhi~m l6'p.
- Giao vien hu6'ng d~n rLlt kinh nghi~m va danh gia x~p lo?i cac bubi d?y cua h9Cvien.
- Hang tu~n Ban chi a?o h(>iy rut kinh nghi~m va tri~n khai k~ hO<;lchcho tu~n k~ ti~p.
* Tu6n {hit 4:
- Giao vien hU'6'ngd~n vi~t phi~u danh gia k~t qua, x~p 10<;liTTSP cua h9c vien.
- Hoan chinh h6 sa th\rc t~p cua ca nhan.
- Ban chi a?o TTSP h9P xet, aanh gia k~t qua TTSP cLlatlrng h9Cvien.

3. NQi dung thl}'c t~p suo ph\)m:
TIWe t~p SLrplWm g6m 02 n9i dung: giimg d?y va ehll nhi~m,

3.l. NQi dung 1: THl/C T.:tPGIANG D~Y
3.1.1. s6 ti~t tlWe t~p gil:'lI1gd?y: g611102 ti~t
3.1.2. Quy trinh len 16p:

- So?n giao an va chuAn bi cl6 dLlIlg d~lYh9C(n~u co).
- Nc)p giao an cho giao vien huang dan dLly~t it nh5t tnrCrc2 ngay co gib' len IPV· Giao

vien hu6ng dan thong qua giao an, ky duy~t, h9Cvien 1116iauve len 16p.
- Len J6p co giao vien Im6ng dan 02 ti~t (dcinh giL! OJ tiJI)

- DU'Q'cgiao vien hUCrngdan rllt kinh nghi¢m sau ti~t d~lY·



- Giao vien huong d~n danh gia, cho diem, x6p loai vao phieu ·oanh gia, xep 10<;1iiti6t d<;1Y
, , """ I,

CLIahoc vien (viec danh gia, xep loai duoc thuc hien c6ng khai va c6ng b6 ngay sau moi tilet day).
3.2. NQi dung 2: THl/C T;f.PCONG TAc CHU NH/eM LOP

Dean TTS? duoc phan thanh cac nhorn thuc t?P chu nhiern la-p, moi nhorn nen co tir 5
den 10 giao sinh do mot giao vien true tiSp htrong d§n a mQt lop.

NQi dung ChLIyeu gem:
- Dl! 1 ti~t (buoi) rnau v~ cong rae chu nhi~m lop ciia giao vien huong dan. Sau khi du

co rut kinh nghiern.
- L~p k~ hoach cong tac chii nhiern la-pca 09't va tung tuan. Theo doi, nam vtrng tinh

hinh hoc tap, sire khoe, dao olrc cua ca la-p, cua nhO'nghQc sinh ca bi~t cOng nlm cac hq~t oQng
khac trong su6t tho'i gian th~c t?P, co ghi chep, nh?n xet va oanh gia.

- Hu'o'ng dfin cac bu6i sinh ho~t l6'p, tham gia cac bubi sinh ho~t 80an TNCS H6 Chi
Minh. T6 Chll'Ccac hO<;1toQng giao d\JC:lao aQng, vui chO'i,van ngh~, th~ dl,.lcth~ thao, dm tr<;1iva
ky ni~m cac ngay Ie truy6n th6ng. .

Tma-c khi xay d\Jl1gkS ho~ch th~c t?P chu nhi~m, giao sinh phai 'im hidu quy Irinh mQt
tiSt (bu6i) sinh ho~t chu nhi~m (ho~c ho~t oQng ngo~i khoa) o~ chu~n bj cho vi~c th~c hi~n cac
tiSt oanh gia trong nQi dung thvc t?P chu nhi~m.

Moi giao sinh oUQ'co~c trach mQt s6 c6ng vi~c do, giao vien hll'6ng d~n phan c?ng dlfa
thee kha nang clla tlrng giao sinh. S\J'phan cong nay co the luan phien cho nhau thee tung phan
cong vi~c a trong moi nhol11.

* s6 ti~t danh gia thl,l'c t~p chii nhi~rn116'p: 01 tiSt, bao g6111:
- KiSn thLI'Cv6 cong tac chu nhi~m lap
- Hll'6ng d§n 1 ho~t d(>ng (sinh hO<;1tDoan, thal11quan, C~111tr~ti, van ngh~, th~ d\Jc th~

thao...) (danh gili 01 tj~t).
Co th~ phan cong nhol11giao sinh th\J'chi~n I nQi dung rieng bi~t trong tiSt sinh. ho~t chu

flhi~m.
4. Danh gia, x~p 10l;lik~t qua thl,l'c t~p SUo phl;lm:
4.1. Yell call aiJi vo'i vi~c aanh gia, xdp /o(li kdt quii tlwc t(lp:

- Bam sat bi~u oi~l11.tieu chu~n aanh gia va dn co yeu du cao a6i v6i hQcvien.
- 8anh gia, xSp lo~i cong b~ng va cong khai.

4.2. Danh gia, xdp /o(1itidt thl;l'Ctap giiing d(1Y:
Cach cho oi~l11,aanh gia xSp 10<;1iI11QttiSt d<;1y:Moi tiSt d~y cua hQcvien Oll'9'Ccho oi~l11,

oanh gia, xSp lo~i, ghi vao phidu tlanh gia, xdp 10(litidt d(l)' eua h(Jc vien (thea mdu s6 lj, quy
ra thea thang didm j O.
4.3. Danh gia, xdp /o(li tidt th{l'c t(lp ehu nhifm:

TiSt th~rc t?P chu nhi~111Oll'9'ccho oi~l11,aanh gia, xSp lo~i va ghi vao phidu aanh gia,
xdp /a(1i tid, c/Ul nhifm ciia h(Jc vien (thea mdu s6 2), sau khi oa rut kinh nghi~111va nh?n xet
tLrnghQCvien.
4.4. Danh gia, xdp /O(litang h(Jp TTSP:

Tren cO'sO'k~t qua giang d~y va chu nhi~l11,Ban chi Oi,lOthl,.l'Ct?P SUph<;1l11,xSp lo~i "kSt
qua t6ng IWp chung v6 TTS?" (mdu s6 3), thea cach tinh nhu sau:

fall
l H(
PH~

K~t quil t6ng h<?,pTTSP = (Di~m giang day) x 2 + Di~m chu nhiem
3

II. QUY DINH VE 1-10 sa THU'e TAp sU' PHAM. ..,
1. Tru'o'c khi th~'c t~p: I-IQcvien th~l'ct?P theo doan (ho?c t~ lien h~ v6i CO' SCt TTS?), du9'c

gi'lng vien Tnrcmg Dsli hQc SLI'ph~lmhuo-ngdan v~ trLl'cmgdLl'Q'ctlwc t?P (trong h~ th6ng giao dyc
qu6c d,ln). Phong 8ao tSloTnrcmg 8HSP se ban giao h6 so' tlwc t?P cho giang vien Im6ng d~n o~
chuy~n cho co' sO'th~rc t?P, g6m: I

{,t7



1.1. Quy dinh v~ ccng tac thuc t~p str pharn.
1.2.Cac bieu m~u h6 so eo lien quan.

2. Sau khi thuc t~p: Cac truong trung cftp chuyen nghiep, TTGD ban giao h6 so danh gia
cho giang vien huang d~n thuc t~p cua Truong Dai hoc Sir pharn, trong do co:

- 0 1phieu danh gia, x~p 10~iti~t thirc t~p giang day cua hoc vien.
- 0 1 phieu danh gia, xep loai ti~t thirc t~p chu nhiem cua hoc vien.
- 0 1phieu danh gia tong hop ket qua thuc t~p su pharn cua hoc vien

Rieng nhirng hoc vien dang giang day tai truong trung cftp chuyen nghiep hoac c1actrung
tam giao d~IC,nhan h6 so' ttl' giang vien huong d~n TTSP, tu lien h~ vci cac cO'sa th1,l'ct~p, hoim
thanh cac thu t~IC,bi~u mau danh gia 1,2,3, co xac nh~n cua Ban Giam hi~u tmong trung dp
chuyen nghi~p ho?c cac trung tam. Sau khi hoan thanh, n(>ptoan b(>h6 So' thea lap v~ Phong Dao
t~o - Trucmg Dl,li hQcSu phl,lm- Dl,li hQcDfl N~ng.



iJt6u s6 I

PHIEU -DANHGIA, XEP LO.:\I TIET
THU'e TAp GIANG DAY eVA Hoe VIEN.. . .

H9 va ten h9Cvien: L6'p: N ganh hoc: .
I

Thirc t~p tai truong .

Ten bai day: ! .

L6'p day: Ngay day: Tiet , .
I

H9 va ten GV danh gia: .

1. QuA TRiNH LEN LOP

Tom tiit di~n bi~n, noi dung bai day PhAn nhfin xet

........................................................................................... . .
I

............................................................................................ . .

2. TIEU CHuAN DANH GIA
Cac m~t Cac yeu diu ,.

Diem,
2d 1,5d 1 d O,5d

N<;5i 1 Bao dam tinh khoa h9Cva tinh giao due
dung 2 Bao darn tinh h~ thcm_g,au nQi dung, lam ra trong tarn
. ..,

Lien h~ thuc te (neu co).)

Phuong 4 Sir dung phuong phap phu hop voi a~c trung bo men,
phap voi n(li dung cua kieu bai len lop

5 Ket hop tot cac phuong phap trong cac heat dong day va
h9c

Phuong 6 SU dung va ket hop tot cac phuong tien, thiet b] day h9C
ti¢n phu hQ'£_voi noi dung cua kieu bai len l6'p

7 Trinh bay bang hqp Iy, chu' viet, hinh ve, lai noi ra rang,
chu~n ml/c

T6 8 Tlwc hi~1l linh ho?t cac khau len l6'p, phan phoi thai
chuc gian hqR Iy & cac ph~n, cac khau

9 To ch(rc va aieu khien h9C sinh h9c t~p tich qrc, chu
a(lng phu hqp v6'i n(li dung Clla ki~u bai, h9C sinh hlrng
thl! h9c t~p

Ketqua 10 8a so h9C sinh hieu bai, nam vU'ng tr9ng tam, biet v~n
d\-lIlg ki€n thlrc

i

Diilm t6ng c{jng theo thang milm 20: ..!20; Qt~vra theo thong aiilm 10: .110.
- Lo~i t6t: 8i~m t6ng c0ng d?t tLr8 - I 0 ai~m
- Lo~i kh~l: 8i~1ll t6ng c(lng a?t tLr6 - c~n 8 ai~m
- Lo~i d~~tyell call: 8i~m t6ng c(lng a?t tu' 5 - c~n 6 ai~1ll
- Lo~i ehua d~t yeu diu: 8i~m t6ng c(lng a?t tu' c~n 5 ai~111tr6' xu6ng

H9C vicn d~ly
(h9 ten va chu' ky)

Ngm')'i dl;l' giO', danh gia
(h9 ten va chu' ky)



PIIIEU DANHCIA, xEP LO~I TIET
rmrc TAp LAM eHU NHIEM LOP eVA Hoe vrEN. . . .

(dung chung cho tdt ca cdc nganh dao t90)
,

H 'A h 'A L' N ' 1 h iQva ten QCvten: o-p: gan 1 QC: ..·········1···········..

Tlwc tap tai tnrong: CilU nhiem lap: , .

HQ va ten GY danh gia: ' ..

1. K~t qua thuc t~p chii nhiern lop cua sinh vien
f)' ;:. ct' h .., 'A h;:' 'ct' ;:. l ct~ l' t' ct~ ° 5rem an gia tung tieu C uan va rem tong cong eu am ron en , !

TT Tieu chuan danh gia Di~m i Di~m
t3i da daub gia

1 Xay dung kS hoach cong tac chu nhiern thea tung tu~n va ca dot thirc t?P 2,0 !

c6 tinh khoa hoc, cac chi tieu phan d~u d~t fa trong thai gian thirc t?P la
kha thi.

2 Tim hi~u nam viing ct~c diem hoc sinh lap chu nhiern, nhirng cong viec, 2,0
cac hoat dong co ban cua lap trong thai gian thuc tap, i

3 T6 chirc thirc hien cac kS ho~ch da v~ch ra dung thai gian, biSt each thllC 2,0 I

hi~n gia sinh ho~t chu nhi~m, tiSp c?n giao dl)c hQc sinh ca bi~t hi~u qua.

4 Xay d~rng du'Q'c t?P thS lap 6n dinh, ctoan kSt than ai, ho~t ct<)ngdOEtIlth~ 2,0 _
,

. sinh ct<)ng,tham gia tfch CI)'Ceac ho~t d<)ng phong tr~1Ochung cua tfU'ang .
- ----" -- _,--_._------- ------ _-

5 T6 chu'c thl,rC hi~n cac ho~t d<)ng giao d~lCngoai gia thea chu di~m dung 2,0
quy trinh, thu hut hQc sinh tham gia ho~t d<)ng Hch c~rc.

TAng cQng: 10

2. NHAN XET DA.NH GIA. CHUNG VE NANG LUC LAM CONG TA.C CHU NHIEM
u)p eVA HQC VIEN: . .
.....................................•..•..........................••.•.......•.•............•......••.........•...........•..•..•.........•.. '1' .....••.•...

............................................................................................................................................................
- LOl,li t6t: f)i~m t6ng c<)ng d~t ttl' 8 - I° cti~m
- LOl,li kha: f)i~m t6ng c<)ng ct~t tll' 6 - c?n 8 cti~m
- LO~li dl,lt yeu du: f)i~m t6ng c<)ng ct~t tll' 5 - c?n 6 di~m
- LOl,li chua dl,lt yeu diu: f)i~m t6ng c<)ng d~t tll' c?n 5 di~m tra xu5ng

Ng;ay (hang nlim 20. __
Giao vien hu-6ng d~n

(HQ ten, chll' ky)
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TRUONG TH{jC TAp CONG HoA xA HOI CHU NGHiA VI~T NAM
DQc I~p - T\I' do - Hanh phuc

PHutu nANH GIA.TONG HQ'PKET QUA
THl/C T~P str PH~M CVA HQC vrEN

H9 va ten h9C vien: Ngay, thang, narn sinh: .

Thirc t?P tai tnrong trung cAp chuyen nghiep, TTGD Thai gian til': .. den:

Thir t~ ., d ' I' Th t~ hi' hiern IN .. C l,lPglang l,lycac ap: VC l,lPc u n Itf up .

C ' hi ~ I'\"" d .ac n iern vu cnac uoc giao: .
H9 va ten giao vien huang d~n thuc t?P giang day: .
H9 va ten giao vi en huang d~n thuc t~p chu nhiem lap: .

Thuc t~p Th1}'c t~p ,. K~t qua tAng hop chung v~
giang day chii nhiem TTSP

(1) (2) (3)
Di~m Di~m Diem

.
................... ................ ..................

X~p loai X~p loai X~p loai

......... ,......... ...................... ........................

I.KET QuA TONG HQ'P TTSP: = (di~m giang day) x 2+ di~m chu nhiem
3

II. eACH XEP LOAI:
- Loai
- Loai
- Lo~i
- Lo~i

t6t: Di~m tong cong dar tir 8 - I0 diem
kha: Di~m tong cong dat til' 6 - can 8 diem
dat yeu du: Di~m tong cong dl,lt tir 5 - c~n 6 di~l11
chua d~t yeu du: Di~m t6ng C9ng dl,lttil" c~n 5 di~m tra xu6ng

Di~m: '" 110 X~p lo~i: .

(Dimh gia thea thang di~m 10, chfrm di~m Ie d~n 0,5 di~m)

, h ' ~ 701............. ngay tang nam ~ ...
HI~U TRUONG

Trui'mg trung c5p chuyen nghi~p, TTGD
(kV ten va dong dllll)

._------------------ ---


