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Phan 1. Giéi thiéu

Hinh 1. Biéu tuong Microsoft Teams
1.1. Thong tin lién hé
1. HO trg c4c van dé tai khoan Email nha truong:
T6 CNTT&TT: 0934 911 108, httt@ued.udn.vn.
2. HO tro c4c van dé dao tao:
Phong Dao tao: 0905062242, phongdaotao@ued.udn.vn.

1.2. Cai dat Microsoft Teams (MS Teams)

Giang vién co thé sir dung phan mém MS Teams theo 2 cach sau:

a) Sur dung trinh duyét web

Khuyén nghi Giang vién nén dung trinh duyét Google Chrome. Pé st dung phan

mém MS Teams, chung ta ding nhip vao qua duong dan https:/teams.microsoft.com/.

b) Tai phan mém MS Teams va cai dat 1én may tinh

MS Teams theo Hinh 1 1a mot khong gian lam viéc dé cong tac, giao tiép truc tuyén,
cac cugc hop; chia sé tép va ing dung.

Link tai phan mém MS Teams (Hinh 2):

https://products.office.com/vi-vn/microsoft-teams/download-app

Sau khi tai file Teams_windows_x64, bam dup vao file dé bat dau cai dat.

Ping nhap bang dia chi email cong vu: @ued.udn.vn.

3| a ; Tai xuéng Teams cho may tinh cta ban
B vrespress B amazoncom 8 Agoda. I e Code Example
Microsoft | Office Mirosoft Teams  Cic g

[ |

L)L
Tai xuéng Microsoft

. i xudng Teams

Teams trén moi thiét
bi

Tai i'ng dung Teams danh cho thiét bj di
tir moi nai vdi cac thiét bi chay Windows, i0S, ~
ngudi dif tir xa vo cac khéng gian dong

® W



mailto:httt@ued.udn.vn
https://teams.microsoft.com/
https://products.office.com/vi-vn/microsoft-teams/download-app

Microsoft Teams

&

Enter your work, school,
or Microsoft account.

<M3a CB/Ma SV>@ued.udn.vn

Sign up for free

Hinh 2. Tai cong cu MS Teams

1.2. Chirc nang

Lén lich hoc, hop truc tuyén mét cach dé dang, nhanh chong.

Trd chuyén phong phtl v6i chia sé van ban, am thanh, video va tép.

Tro chuyén riéng tu dé phat trién y tuong, chia sé y tuong d6 véi toan b t6 chirc.
Luu trit tat ca cac tep, tai liéu & mot noi.

Tich hop cac img dung yéu thich: cong cu lap ké hoach, Trello, GitHub, Zoom va
nhiéu ing dung khac.

1.3. Mot so tinh ning chinh (Hinh 3)

Nhom va kénh: Tim kénh thudc vé hodc tao kénh cua riéng Thay / C6. Bén trong
cac kénh, Thay / C6 c6 thé to chirc cac cudc hop tai chd, trd chuyén va chia sé tép.
Cudc hop: Xem moi tha Thiy / Co dd xép hang cho ngay hodc tun. Hodc, 1én lich
cugc hop (Lich nay déng bo voi lich Outlook cua Thﬁy / C9).

Cudc goi: Trong mot sd trudng hop, néu to chirc da thiét 1ap, Thay / Co c6 thé goi
cho bat ky ai tir Teams, ngay ca khi ho khong str dung né.

Hoat dong: Cap nhat tat ca tin nhan chua doc, (@mentions, tra 101, ...

Chat | Microsoft Teams

Take Microsoft Teams with you on the go. Check out our mobile ap...

= T-Bot 3:47 AM
L T —— today?

D@ chat v&i thanh vién khac,

@ Nhan su
chon biéu tuong "Chat”

-




Microsoft Teams

Take Microsoft Teams with you on the go. Check out our mabile ap...

Suggested teams

Browse and join any of the following public teams

Khu vuc lam viéc véi cac
thanh vién trong nhom.

Meetings | Microsoft Teams

Take Microsoft Teams with you on the go. Check out our mobile ap...

No upcoming meetings.

Tomorrew

No upcoming meetings.

Wednesday 8/9

No upcoming meetings.

Thursiz 8/10 . . .

No upcomiriSgatings.

Friday 8/11

No upcoming meetin,

Khu vuc lich dugc déng ™
b6 cung lich ca nhan.

Personal | Microsoft Teams = O
Take Microsoft Teams with you on the go. Check out our mobile ap...
Views
(© Recent
@®  Recent
%  Microsoft Teams Type Hame Lecatien ©
- 4 Downloads wE] Document.docx Vinh_ta's OneDrive
Cloud storage [wH] Béo cao tudn.docx Example’s OneDrive / IS... =+
[P E] Template.pptx Example’s OneDrive
(7o Presentation1.ppix Example’s OneDrive
[pE] Presentation.pptx Example’s OneDrive
. a5
Khu vuc file hién :
- | xE] Book.xlsx Example’s OneDrive
. . g 2
thi cac file chinh )
- » 2 N | x Bigu m3u.xisx Example's OneDrive
stlra gan day
] Tai lieu 01.docx Example’s OneDrive
iwE] Document.docx Example's OneDrive

Hinh 3. Mot sé tinh nang chinh

1.4. Quy trinh céic budée dé gidng vién day hoc thong qua cong cu MS Teams

- Budce 1: Truy cap vao ing dung MS Teams vai tai khoan Email @ued.udn.vn;

- Budce 2: Tao nhém va thém sinh vién vao nhém (budc nay thuc hién theo Hudng
dan tai Phy luc 02).

- Budce 3: Chuan bi noi dung va dua tai liéu 1én 16p hoc online. (Giéi thiéu trong
Phén 3);



- Budc 4: Giang bai truc tuyén thong qua tinh ning “Hop ngay” (“Meet Now”) ctia
MS Teams. Nha truong khuyén khich giang vién giang bai & nha va c6 mang Internet.
(Giéi thiéu trong Phan 4);
- Budc 5: Giao bai tap cho sinh vién thong qua tinh nang “Bai tdp” (“Assignment”).
(Gi6i thiéu trong Phan 4).
Tén ding nhap ctia Thay /  settings

Choose how you want to navigate between teams.

EE? General

& Privacy

[\ Notifications
{3 Devices Grid List
B Permissions

%, Calls Application

Auto-start application

C] Open application in background
£33 Settings _— .

On close, keep the application running

[0 Disable GPU hardware acceleration {requires restarting Teams)
Zoom —  (100%)

0 Register Teams as the chat app for Office (requires restarting Office
applications)

Keyboard shortcuts Language

Restart application to apply language settings.

About

App language determines the date and time format.

Check for updates
English (United States) s

Download the mobile app

Keyboard language overrides keyboard shortcuts,

Sign out C\)QOQ English (United States) v
@c‘ﬂ‘
Language
Svenska (Sverige) Restart application to apply language settings.
Tigng Viét (Viét Nam) Bé Ch(,)n xon App language determines the date and time format.
N Tiéng Viét (Viét Nam) v

Tirkge (Tarkiye)

. 5 Keyboard langlage overrides keyboard shortouts.
|slenska (Island) Kich chon

English (Urfited States) v
Cestina (Ceska republika) y

i ) Save and restart
English (United States) vy

Hinh 4. Chuyén dbi sang Tiéng Viét trong MS Teams




Phin 2. Tao cac 16p hoc

2.1. Tao nhém (Thuc hién theo Hwéng din tai Phu luc 02)
2.2. Tao kénh

Theo mic dinh, moi nhoém déu c6 kénh General. Dé thém nhiéu kénh, thuc hién cac
budc theo Hinh 5:

Budce 1. Chon More options (-+-) bén canh tén nhom;

Budc 2. Chon Add chanel (Thém kénh);

Tao kénh cho nhém "Blearning”

, | LM -
Blearning Bwoc 1 | - | o H Tén kénh
L™
% '

M& ta (thy chor

Chung nhom

Budéc 2

& Thém thanh vién 8 9 ho tep ORTE 5 thist

£=  Rai khai nhém

£ Chinh sita nhém Quyn riéng tuf

@ Nhan lién k&t d€n nhém Tiéu chudn - Hién thi véi t&t\@ moi ngudi trong nhém v @
) Quan ly thé

Ty déng hién thi kénh nay trong danh séch kénh ciia mei nguai Blr()’c 4

I Xéanhom \W‘Hﬁ Bll’(’)'C 5

Hinh 5. Thém kénh trong MS Teams

Budc 3. Nhap tén va mo ta cho kénh ctia Thay / Co. Co thé xay dung mot kénh xung
quanh mdt chu dé, du an, tén bo phan, ...;

Budc 4. Chon Ty dong hién thi kénh nay trong danh sach kénh caa moi nguoi;

Budc 5. Chon Thém.
2.3. Thém tab

Chon déu cong (+) bén canh céc tab trong thuc don ngang. Thay / C6 6 thé két ndi
dén cac trang Web theo Hinh 6, yéu ciu c6 ché do truy cap bao mat (phan dau 1a https://).

Chung Baiding Tép 56 taycianhanvien] -+




Thém tab %

Bién tép v4 ing dung yéu thich ciia ban thanh cic tab & d3u kénh Tim kigm Q
Xem thém (ing dung —_—

Tab danh cho nhém

-n /

i . ()
n - .II
Chir Excel Forms OneNote PDF

Planner Power BI . i About X
Website
r Tab name
S
hd Gigi thiéu v& Microsoft Team dé 1am viéc nhém hiéu qua (@)
PowerPoint SharePoint Stream vién tai
idu

e R\
?  al ® o BEEL :
[ s:/fyoutu.be/OTYLWVRYdG
2 q 0 i d - @
b
AgilePolly :kt"V‘Bﬂm Ally AMION aulaPlaneta  Avochato awork *Make sure you're only linking to sites that start w tps://" and contain trustworthy web content.
u

lus
N .
R .. ME
Post to the channel about this tab Back “
£33 Quan Iy Ging dung

Hinh 6. Thém tab can thiét cho giang day

Phan 3. Chuin bi ndi dung truée khi true tuyén

Pé chuan bi ndi dung trude khi truc tuyén, Thay / C6 can phai ¢6 nhitng chuan bj
co ban sau:

1. M4, nhém hoc phan va Danh sach sinh vién thuéc nhém hoc phan dé dé kiém tra
v6i danh sach do bo phan CNTT va Pao tao nhap.

2. Tai liéu dé sinh vién tham khao, c6 thé file word, pdf, power point, ... Thay / Co
cha y cit ra 1am nhiéu chuong hoic chuyén dé dé tham khao, huéng dan cu thé timg budi,
khong nhat thiét phai tai hét 1én cing mot ldc.

3. Giao bai tap va yéu cau co ban dé nop bai tap, soan trén file word (néu co).

4. Lam céc bai trac nghiém nho dé danh gia nang luc sinh vién (néu co).

Céc qua trinh thuc hién:
3.1. DPra tai liéu én hé théng

Tai li€u 1a cac tap tin ndi dung cod thé gui cho sinh vién doc, tham khao. Céch thuc
tai tai liéu thyc hi¢n theo cac budce trong Hinh 7.

Budc 1: Trong phan General (Chung), chon File (Tép);

< Tat ca cac nhém @ Chung Baidag

L )

Blearning

Class Notebook Baitap Grades BLN

Ngay 28 thang 02 ndm

#Gc hop da két thuc: 1 phat 48 giay

e Trd l&i
Hém qua

N



- Chung Baiding Tép Class Notebook Baitap Grades BLN

T Tdiléen @ Saochéplienkét | Taixudng {- Thém dung lugng luu trif ddm may
+ Mai @ 5
Tai liéu Word o\?

Tao thw muc

X+ Méi v _;I Téi lén I @ Sao chép lién kit

]
B 538 lam viéc Excel
o

14
Budc 4
Ban trinh bay PowerPoint B truc tuyén 1 Tl Bubi trigc tuyén 1
0§ S3 tay OneNote
o 3 1 Tén -
3| Forms danh cho Excel Tao
[+ 1] Open
-E) - 1 , « Kientruc.. » Mon hoc Quan ly duan v & Search Mon hoc Quan ly duan @
Organize « Mew folder gz - m (7]
=l Recent places  » MName : Date modified Type "
@ OneDrive - Danal @ Bang ke cong viec.xlsx 13/12/201910:32 .. Microsoft Excel W
4l Downloads = i 28/11/201911:25..  Microsoft Word C
J
Bll’()’c 6 02/11/2019 Microsoft PowerF
7 Libraries 08/11/2019 Microsaft PowerE: _|_ MG o Tai lén =]
j Documents B Chapter_3.ppt 15/11/2019 Microsoft PowerF
J7 Music | Chapter_4.ppt 2019 Microsoft PowerF
&= Pictures 5 Chapter_S.ppt Microsoft Powerf
) X . £
B videos 17 Chapter_6.ppt Microsoft Power? zeneral Buoi trrc tuyen 1

Ber’C 5 @ Chapter_FM.ppt

&5 GIAD TRINH QUAN LV DU AM.pdf

@ Gidi thigu chung Microsoft Project.pdf
B Imgavsds

Microsoft Powerf

Adobe Acrobat D

Ahit [
Local Di ] =
ocal Disk (D:) v Tén ~
—a Local Disk (E:) w @ —l

File name: w | All Files (*%) v \ @

Hinh 7. Tai tai liéu hoc tap cho sinh vién
Budc 2: Tao thu muc mai;
Budc 3: it tén cho thu muc va kich vao tén thu muc dé vao bén trong;
Budc 4: Chon Upload (Tai Ién) dé tai file 1én hé thong;
Budc 5: Chon dén duong dan chia file;
Budc 6: Chon file can dua Ién hé thong.

|
" Chapter_1.ppt

3.2. Tao so tay 16p hoc phan

S6 tay nham ghi chép cac ghi chl cia Thay / C6 va mdi trudng trao doi véi sinh
vién thé hién ¢ Hinh 8.

Budc 1: Chon tab Class Notebook va chon Thiét 1ap OneNote Class Notebook;



Chung Baiding Tép Class Notebook Baitap Grades +

Khang gian Cong tac Q Gido vién cé thé chinh sira néi dung

Ghi cht nhém duec Iuu trif & day dé tat ca 4 Hoc vién cé the chinh sita néi dung

Thiét I3p OneNote Class Notebook

A ..:
50 tay tréng
Mang t&i cho hoc vién mét khéng gian riéng tu dé ghi

va bang vé dé céng tic.

Tir ndi dung s6 tay higén cé

Thiét lap OneNote Class N

Day la nhitng ndi dung ban s& cé trong test - S6 tay cua minh:

Chon néi dung ban muén sao chép véo sé tay nay.

moi ngudi cling xem. T&t ca c&c kénh d2u s&

6 muc & day

W test-Sétay

Thuvién Noi dung L Gido vién cé thé chinh sifa néi dung
Phat hanh t3i liéu khéa hoc cho hoc vién. 48 Hoc vién c6 thé xem ngi dung
W Thu vien N&i dung
Muc Chi gido vién e L . s . B
R Gido vién c6 thé chinh sra néi dung Thém ndi dung ma hoc vién c6 thé xem va ban cd thé chinh sifa.
Khong gian riéng tf cho gido vién & Hoc vién khéng thé xem duge ni dung
s y
+ Thém ndi dung Bllso’c 4
56 tay Hoc vién Q Gido vién cé thé chinh sifa ni dung
Khang gian riéng t cho méi hoc vién 48 Hoc vién c6 the chinh sia ngidung cia
inh nhung khang thé xenfE3 @’ C 3 M Muc Chi gido vién

nguai khac Thém ndi dung ma chi ban va cac gidc vién ddng nghiép c6 thé xeNgva chinh sia.

. —_— + Thém néi dung

Thiét ldp cac muc trong tirng khéng gian riéng tu cia hoc vién.

SU dung cac dé xuét sau hodc tao 58 tay cia riéng ban,,

Néi dung 1 sé tay can tao

B! cest-SStay dé trao dbi véi sinh vién

[ én hoc vién 7
" Budc 6

Mé rong so tay

l I Cac yéu cu trudc khi hoc truc tuyén I

» mifng ban dén véi S6 tay I6p hoc

N Ghichalgp hoc
OneNote Class Notebook 13 s6 tay ky thuat s6 danh dé ca 18p hoc luu trif van ban, hinh anh,

r
' Bai tap v& nha Ber'C 5 ghi chi viét tay, tép dinh kém, lién két, giong néi, video, cing nhiéu ndi dung khac
Mi 58 tay dugc s3p xép thanh ba phin:
el
' Bai kiém tra X 1. 56 tay hoc vién — Khéng gian riéng tu duge chia sé gilia gide vién v tiing hoc vién. Gide vién c6 thé truy nhip
moi 8 tay hoc vién, trong khi hoc vién chi c6 thé xem s tay cta chinh mink
~ 2. Thu vién néi dung — Khéng gian chi dgc, ndi gido vién co thé chia sé ban phin phat véi céc hoc vién,
+ Thém muc 3. Khéng gian cdng tic — Khéng gian nai moi ngudi trong I8p hoc ¢6 the chia sé, sip xép va cdng tic.

10



=13 test - S tay B . ,- ~ . s :
Bat dau vai Khdng gian Cong tac

Chao mimg BAt d3u véi Khéng gian C6...

~ _Chi danh cho Gido vién Khéng gian Iam VieC,

| . ghi chd ca nhan

~ _Collaboration Space

| XTI Khong gian lam vigc

™ _Thu vién NGi dung

— Khong gian chia sé dir

Bai tap vé nha
Cac yéu ciu trudc k... Iiéu h(.)C té.ip Cﬁa giéo Vién
Bai kiém tra

Ghi ch Iép hec \ Khﬁng gian lam ViéC Vo

tirng ca nhan trong lép

Thém muc hoat dong néu
can thiét

Thém trang lam viéc

Hinh 8. Tao s6 tay 16p hoc phan

Budc 2: Chon Tur ndi dung s6 tay hién co;

Budc 3: Xem noi dung so tay sip tao c6 su phan quyén gitta GV va SV, nhimg
quyén nao SV c6 quyén duoc truy cip va chinh sira ndi dung;

Budc 4: Xem cac noi dung duge sao chép vao so tay. Néu muén tao thém sé chon
vao “Thém nodi dung”;

Budc 5: Day 1a sb tay thiét lap noi dung riéng tu caa timg sinh vién, Thay / C6 ¢6
quyén twong tac véi timg c& nhan théng qua cac muc duogc lap;

Budc 6: Kich vao biéu twong > dé mo rong so tay va khdng gian tuong tac trong so
tay. Luu y c4c quyén dugc cap tig so tay theo cac mo ta trong Budce 3.

3.3. Tao va gan bai tap

Hinh thirc tao va gan bai tap c6 2 phan: Phan tu luan (Assignment) trinh bay trong
Muc 3.3.1 va phan trac nghiém (Quiz) trinh bay trong Muyc 3.3.2. Phan ty luan: Thay / Co
chuan bi trudce cac noi dung, yéu cau 1am tu luan trén file word dé tai 18n MS Teams. Phan
trac nghiém: Thay / C6 chuan bi sin cau hoi va dap an, noi dung sé dua lén MS Forms
trong hé théng Email Office 365.
3.3.1. Tao, gdn, cham diém bai tdp phan tw ludn (Assignment) theo Hinh 9

Budc 1: Thay/ CO vao phan General (Chung), chon Assignment (Bai tap);

11



{ T4t ca cac nhém @ Chung Baidang Tép Class Notebogh

Blearning

Grades BLN

> Drafts

~ Assigned (0)

Hé tra hoc tap

Assignment

Looks like everythin

New assignment Saved: Apr 3, 12:51 AM Discard Save

Title (required)

Bai tap Chuang 1 Bwoc 7
O Add category \ Bu’()’C 3

Instructions

Bai tap Chuong 1

@ Add resources 4\ Bll’é’C 4

Points
i‘\lo points
il Add rubric
Assign to \ Bwoc 5
KHTC 0 All students o
Date due / Buoc 6 we
Sat, Apr 4, 2020 11:59 PM @

Assignment will post immediately with late turn-ins allowed. Edit

12



ECCTI

il Class Notebook

@ Link
-+ Mew File
28 Teams

Budc 4

I Upload from this device

Choose a rubric

Search

Rubric Title

Lam bai

Lam bai

Cham bai tap 4 - 175VL

Ch3m diém b phan

April 2020

Su Mo
29 30
5 6
12 13
19 20
26 27

Date due

Tu
3
7
14
21
28

< 2

We Th Fr Sa
12 ﬂ 4
9 10wt

15 16 17 18

22 23 24 25
20 30 1 2

Sat, Apr 4, 2020

Open “

Cancel

ap Chuang 1.docx

Bwoc 6

@ T 1. <« Gian.. » He phantanva Mang nang... v & Search He phan tan va Mang ... ©
Organize « Mew folder 4= - E @
_ =
éﬁ Music ™  MName Date modified Typ ™
[ Pictures | Ly thuyet 29/09/2018 12202 54 File
B videos || Tra Vinh 29/09/201812:08 A File
@ Bac cae NCKH S.ppt 15/05/2017 930 CH  Mi¢
M
I =‘_c°mP“tE' || Gui cho lop.rar 15/05/2017 8:31CH Wi
iz Win 8 64bit (C) 3] HDThuc hanh.ppt 15/05/20179:30CH M
& Local Disk (D) | he phan tan k28-29.doc 15/05/20179:30CH M
a Local Disk (E) | '] MCS KH May tinh-He thong TT.rar 15/05/20179:30CH  Wir
o SOFTASV (G) [ NCS KH May tinh-He thong TT-ADMIMISTRATOR.car ~ 18/05/2019 10:47 54 Wi
ca My Passport (H] MCS KH May tinh-He thong TT-ADMINISTRATOR-Z.car  18/05/2010 10:47 SA Wi
= BackupDB (1] 03] Néi dung va yéu ciu bai tip Chuang 1.doc 03/04/2020 12:52 S Mic
= BackupCT (1) FlePhan Tan dock ' 15/05/20179:30CH M
|| tlaplus-master.zip 15/05/20179:30 CH Wity
LU 4 >
File name: | N6i dung va yéu cdu bai tip Chuong 1.docx v | | All Files (*7) hd
Cancel
(] Upload rubric X
Q. New rubric
Created on 1 2 I + Points @ v I
Description
Cac yau cau cham didm
3 )
s 22 2020 o Grading criteria I} @
Excellent 4 Good 3 Fair 2 Poor 1 +
[y  Yéucaunspbai Trude thai han Dung thai han Sau thai han Khéng nop.
o
100 %

430 M 1:22 AN Discard Save m

5:00 PM

5:330 PM

6:00 PM

6:30 PM

7:00 PM

7:30 PM

8:00 PM

8:30 PM
9:00 PM Cic yéu ciu chim diém x

9:30 PM

10:00 PM All students
10:30PM
Time due
11:00 PM
11:59 PM

Hinh 9. Cac budc tao, gan diém bai tap phén tu ludn (Assignment)
Budc 2: Chon Creat va chon Assignment (Bai tap);

13



Budc 3: Nhap tiéu dé bai t luin;

Budc 4: Tai ndi dung va yéu cau bai tr luan;

Budc 5: Tao bang thang diém chi tiét;

Budc 6: Thoi han két thuc nop bai;

Budc 7: BAm nGt Assign dé gan bai tap cho 16p, sau khi bAm nit nay, 1 thong bao
duoc tao va gui vé Email toan bo sinh vién trong hoc phan, sinh vién tiép nhan va 1am bai
tap gui 1én hé théng dé Thay / C6 cham diém.

Sau khi két thac thoi han nop bai, Thay / C6 vao tab Grades dé xem va chim diém
cho sinh vién, quy trinh cac budc thuc hién theo Hinh 10:

Budc 1: Thay / C6 vao phan General (Chung), chon Grades;

Budc 2: Chon sinh vién can chdm diém, chon --- (More options), chon Open student
work dé xem bai nop cua sinh vién;

Budc 3: Xem noi dung lam bai caa sinh vién, phan hoi yéu cau chinh stra va cham
diém cho sinh vién;

——

Nhém W @ Chung Baidsng Tép Class Notebook Bait3

Nhém cla ban

Nhém CNTT

B 17SVLKIDG

Due before Mar 25
Bwoc 2

Lam bai tap so 4

Q. Search students Mar 25 - 100 points

@ Eleaming
o Anh, Phan Thi Phuong E
L
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@ HUYNH PHUGC LO117SVL - BAI THI GIUA KY (1 tiét).docx Close

Word [ER Trinh doc Chin thuc

Student Work
View History

A NA B9 HUYNH PHUGC LOI17S eee
PATHQC PA NANG

TRUONG PAI HQC SU PHAM B9 Loi nhac BT 4.docx

Rubric

Cham bai tap 4 - 17SVL R

Feedback

BAI THI GIUA KY

Xem
Hoc phan 3 Kiém tra danh gi4 trong day hoc Vit li <=
GVHD : PGS.TS. Nguyén Bao Hoang Thanh
SVTH : Huynh Phuéce Loi
Lop 5 17SVL

Hinh 10. Cham diém bai tip phan ty lun (Assignment)

3.3.2. Tao, gdn, chdm diém bai tdp phan trac nghiém (Quiz)

Phan tric nghiém Thay / C6 chuan bi sdn cau hoi va dap an, ndi dung sé dua [én MS
Forms trong hé théng Email Office 365. Thay / C6 dang nhap sin Email trén trinh duyét
dé tién cho viéc tao cau hoi trac nghiém trén Form. Céac buéc thuc hién theo Hinh 11:

Budc 1: Thay / C6 vao phan General (Chung), chon Quiz (Tric nghiém);

Budc 2: Chon Creat va chon Quiz (Tric nghiém);

Budc 3: Néu Thay / C6 da c6 sin bai tric nghiém thi lya chon bai cho I6p va di dén
Budc 6; néu chua c6 Thay / C6 chon New Form, hé thong s& md MS Forms trén giao dién
Web;

Budc 4: Chon New Quiz;

Budc 5: Nhap tiéu dé va thém céc cau hoi theo dinh dang bai tric nghiém;
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{ T4t ca cac nhém @ Chung Baidang Tép Class Notebogh

Blearning

Grades BLN

> Drafts

~ Assigned (0)

Hé tra hoc tap

Assignment

Looks like everythin

Quiz

Frox existing

Forms X
Add the quizzes you create in Microsoft Forms to your
assignment.
Search Q

Choose a Form:

- i My forms Shared withme ~ Group forms
- Giam sat thong tin tuyén sinh 2020 cac khoa
B Bwarc 4
Quy dinh —
- Sep 6, 2019 E‘*.
New Form
Untitled form (2) y y -
Sep 6, 2019 Khao sat hé thdng
Blearning
- Untitled form o
Jul 27, 209 =
New Quiz
Cancel

0 Responses
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Ranking

@ Choice ext Y Ratin Date
g
Questions ’
Likert @

"
H
Trac nghiém Chuong 1 Lwa chon i cptond
Nhap van ban Net Promoer Scare®
Panh gia Section
Bwéc 5 Chon ngay

Xép hang Thang do Likert

Forms *

m Add the quizzes you create in Microsoft Forms to your New assignment Saved: Apr 3, 5:57 PM Discard Save

assignment.
Title (required)
Search Q
Trac nghiém Chudng 1
Choose a Form: + New Form (7 Add category
Instructions
Tla( nghlem Chudng 1
Enter instructions

Bwoc 7

Khaﬂ Sﬂl hé théng Blearning @ Tric nghiém Chucng 1 (Blearning)

Points

- Giam sat thong tin tuyén sinh 2020 cac khoa 0 points possible

Quy dion Bwéc 6 Assignto

Blearning (m]) All students o

Untltled fovm @ Date due Time due
,-\
Sat, Apr 4, 2020 &) 11:59 PM 1G]

Cancel . ) . .
Assignment will post immediately with late turn-ins allowed. Edit

Hinh 11. Cac budc tao bai tip phan Quiz (Tric nghiém)
Budc 6: Sau khi dd hoan thanh bai tric nghiém, Thay / C6 quay lai MS Teams va
chon bai tric nghiém tuwong tng gan cho lép;
Budc 7: Tuong tu nhu bai tu luan, Thay / C6 gan thoi han yéu cau sinh vién 1am bai
va bam nit Assign dé géan bai tap cho Iép.
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Phin 4. LAm viéc true tuyén

4.1. Lén lich hoc true tuyén

Day 1a budc khoi dong dé bao véi sinh vién biét dugc thoi gian [én 16p. Sau khi thiét
lap, lich s& duoc gui ngay Email dén toan bo sinh vién trong 16p hoc. Cac bude thuc hién
theo Hinh 12:

Lich

(3] Hemnay < > Théng 4 2020

13

so ol NhAp vao 6 tréng bat
ky dé lap lich budi
day truc tuyén

Cudc hop méi chitidt  Trg ly Lép lich bigu 5 “ Déng

MUi gig: (UTC+07:00) Bangkok. Ha Noi. Jakarta

& Day true tuyén budi 1 1

Thém ngudi du bat budc

(g

+ Ty chon
06-04-2020 08:00 ~ 06-04-2020 11:00 v 3gig Ca nga
g gay

[} Khéng lap lai v

= @ Blearning > Chung 3

@ Thém vi tri

il
-]
~
[
3]
<1
|2
<
-
i
i
iii
1
@
i
He

Day truc tuy&n budi 1, cac em sap xEp thai gian \g mat day di va ding gig

{hém kenh

» @] 17SVLKTDG
BLN Support
Blearning
Chung
Hé trd hoc tap il
» Céng viéc truyén théng UED
» n Co & todn hoc 1 cliza mén toan & tiéu hoc
» ﬂ Gizo viéc CNTT
» Bl He thong Web
s I iac s s e

Hinh 12. Lén lich hoc truc tuyén
18



(1): Néi dung bubi day truc tuyén

(2): Lap lich hoc cho lop

(3): Chon l6p hoc

(4): Cac thong béo thém chuan bj truée khi hoc truc tuyén

(5): Nut Giri dé thong bao dén Email cho ca 16p
4.2. Lam viéc véi tin nhin va video

Sau khi da hoan tat cac cong doan chuan bi dé 18n 16p truc tuyén, Thay / C6 c6 thé
bat dau cudc trd chuyén trong kénh hoic goi video cho ca 16p theo Hinh 13.

Nhém Y @

ép Class Notebook Baitdp Grades BLN

Nhom cida ban
Nhom CNTT ! 8i & du kénh nay. Dudi day I3 lién két.

B 17SVLKTDG Budc 1

Chung & Trélai
@ Bl=amning Hom qua
3 Pang Hing Vi Hom fua 14:40
- B3 thém tab mdi & §au kénh nay. Dudi day 13 lién két
Ho trg hoc tap :‘ ’ ’
H Cd sd todn hoc 1 cla mon todn... e i} BLN
Lép 175LS & Trd lai
Céng viéc truyén théng UED eﬁ Bang Hung Vi Hom gua 1803
:‘ B3 thém tab mdi & dau kKgnh nay. Dudi day la lien két.
ﬂ Hé théng Web
Lam viéc tap thé 7
n ¢ Tralai Bwéc 2
- N Tro chuyén o o
| G20 viee Goi video cho ca lép
—_— Bat ddu cudc héi thoai mé} Nhap @ dé dé cap dén méat ngudi nao dé.
88" Tham gia hoac tao nhém @ gy & (;) [E] = C]:q [1[:‘_} o

Day Online bu6i 1

Hop ngay

W Bat / (] Len lich cudc hop

Hinh 13. Thuc hién cudc goi video
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Budc 1: Nhap vao théng tin caa phién giang truc tuyén;

Budc 2: Click Hop ngay dé bat dau Ién 16p;

Budc 3: CO thé bat/tat camera va chi dé cho viéc trinh chiéu sau nay;

Budc 4: Lén lich giang day "Lén lich cudc hop".

Thong thudng gido vién s& 18n lich giang day theo lich trong thoi khéa biéu. Sau khi
1&n lich, céc sinh vién cua l6p hoc s& nhan dugc théng bao dé tham gia dung gio.

Hoat dong

Tro chuyén

03:20

Ung dung

©)

Trg giop

Hinh 14. Cac chac nang bén trong cudc goi video
Trong 8 chirc nang liét ké bén trong Hinh 14, Thay / C6 luu v trude khi bat dau day
truc tuyén, sit dung chirc ning s6 5 dé ghi lai video trong xudt qua trinh giang day theo
Hinh 15. Video s& duoc luu trit trong MS Stream dé cac em sinh vién khong tham gia duoc
budi hoc ¢6 thé xem lai, déng tho1 [am minh ching cho Nha truong theo doi, kiém tra.

£33 Hién thi cai dat thiét bi £22 Hién thi cai dit thiét bi

B Hién thi ghi chii cuéc hop B Hién thi
Ban mudén dirng ghi?

Néu ban diing. qué trinh ghi s& k&t thic tai thai diém

O Chuyén sang ché dé toan man hinh I Chuyén s T

[cc] Bat chi thich truc tiép (ban xem trudc, chi c¢6 bang ti€ng Anh M) [c¢] Batchat
i Ban phim i Ban phim

© B&t d3u ghi © Dimng ghi

[#4 Tat video dén (74 Tat video dén

Hinh 15. Chtic nang ghi video trong xudt qua trinh giang day truc tuyén
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Tim kiém hodc g6 lénh

Hoat déng

Tro chuyén

[ LX ]
e
Nhém

Man hinh PowerPoint = Duyét Bang tréng

Man hinh #1 i Presentation1.pptx Microsoft Whiteboard

%

Ung dung

@ Hutding dan sir dung Mi... Freehand cua InVision

Hinh 16. Chuc nang Share (Chia s¢) bén trong cudc goi video

Trong Hinh 16, chirc niang Share (Chia s¢) bén trong cudc goi video thé hién:

(1): Biéu twong Share (Chia sé);

(2): Destop (Man hinh): Chuc nang nay nham chia sé man hinh 1am viéc hién tai
ctia minh dén sinh vién, chtrc nang nay han ché sir dung vi MS Teams c6 thé tich hop phan
I6n cac phan mém, chire nang can thiét cho giang day truc tuyén;

(3): Window (Ctra s6): Chirc nang cho phép hién thi mot ing dung dang chay trén
desktop ma khéng phai toan man hinh nhu trong 2;

(4): PowerPoint: Chirc nang trinh chiéu slide PowerPoint dén sinh vién tuong tu
nhu dang trinh chiéu PowerPoint trén 16p hoc truyén thong. Sau khi tai file PowerPoint Ién
MS Teams, khi Thay / C6 kich vao bai dang trinh chiéu s& tu dong chuyén slide. Day la
chtrc nang dugc Thay / C6 sir dung nhiéu nhat, céc bude thuc hién theo Hinh 17 nhu sau:

21



(D Bao gdm &m thanh hé théng

Man hinh Cita s PowerPoint Duyét Bang tring

$ Duyét nhémpa kénh

a 2
2

Man hinh #1 Snapped Desktop Microsoft Teams Bleaming.pptx Bleaming.pptx

Chon vi tri tai lén

T < Gian.. » He phan tanva Mang na.. » v @ ’ »
Organize *  Mew folder ~ @ @ ¢ General [&]
& Music " Name Type
=] Pictures Class Material
& Giaotrinh_Chinhthuc File fol E ass Materials
B8 videos
File fo
File fol Budi truc tuyén 1 6
7% Computer

i Win 8 64bit (g

s Localllhsk (f®

@ TraVinh File fol

Local bk (& -] Bao cac NCKH 5.ppt Micro:
& Local Disk (E) F5 HDThuc hanh.ppt Micro
g SOFT4SV (63
s My Passport (H:)
5 BackupDE (1)
s BackupCT (£)
s BACKUP (K]
v < >
File name: || v| | Custom Files '.ppt* ppbc* pot v 7

Tai 1én tép

Chon vi tri tai lén X
K General > Budi truc tuyén 1 [\B]

Van £¢ ky thuit

1in qud trong cdc hé thong mdy tinh

trinh van con ¢6 ludng didu khién cua minh
~Mbi quan hé nhan qua gitra nhimg s kién vi hai 1y do
. Tét ca cac su kién thudce vé mot tién trinh 1a quan hé
nhan qua. 9
pef¥ng su kién thude vé truyén thong 1 quan hé nhin

gui va nhan cung thong diép la quan hé nhan qua.

Hinh 17. Chirc nang trinh chiéu slide PowerPoint
(5): Whiteboard (Bang trang): Pay la chic niang dung dé viét tay trén man hinh,
thay thé chtrc nang phan trang bang den trong day hoc truyén théng theo Hinh 18. Bi véi
Thay / C6 ding may tinh, dién thoai man hinh cam t@mg c6 thé sir dung chirc nang nay.
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Hinh 18. Whiteboard (Bang tring)

Trén day 1 toan bo hudng dan co ban vé MS Teams dé hd trg cho viéc day hoc truc
tuyén ctia Truong Pai hoc Su pham - Pai hoc Pa Ning. Trong qué trinh thuc hién, cin
nhitng thao tac dé lam quen véi MS Teams, Thay / C6 vui long lién hé: Pang Hung Vi,
Dién thoai: 0905294998, Email: dhungvi@ued.udn.vn dé dugc hudng dan them mot sd
tinh nang mo rong can thiét cho qué trinh day truc tuyén.

Kinh chic quy Thay / C6 day hoc truc tuyén thanh cong!
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