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Hinh 1. Biéu tuong Microsoft Teams
1. Thong tin lién hé
1. HA tro c4c van dé tai khoan Email nha truong:
T6 CNTT&TT: 0934 911 108, httt2021 @ued.udn.vn.
2. H0 tro cac van dé dao tao:
Phong Dao tao: 0945349393, phongdaotao@ued.udn.vn.
2. Microsoft Teams (MS Teams)
MS Teams theo Hinh 1 1a mot khong gian lam viéc dé cong tac, giao tiép truc tuyén,
cac cudc hop; chia sé tép va tng dung.
Link tai phan mém MS Teams (Hinh 2):
https://products.office.com/vi-vn/microsoft-teams/download-app
Sau khi tai file Teams_windows_x64, bam dp vao file dé bat dau cai dat.
Dang nhap bang dla ch1 email Nha truong cap: <M4 hoc vién>@ued.udn.vn.

@&  products.office.com/vi-vn/microsoft-teams/download-app

T Tai xuéng Teams cho may tinh cua ban

Microsoft | Office Microsoft Teams cicgéivagisc Tt

Tai xuéng Microsoft

Teams trén moi thiét

bi . . e
o S Tai tng dung Teams danh cho thiét bi di
Két ndi trén Teams tif moi ndi vdi cac thiét bi chay Windows, i0S,

Android va may Mac hodc dua ngudi du tir xa vao cac khéng gian dang

hop thuéc mai quy mé bang Teams.

“h

Enter your work, school,

or Microsoft accoun
<M3 HV>@ued.udn.vn

Signin

Sign up for free

Hinh 2. Tai cong cu Microsoft Teams
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mailto:httt2021@ued.udn.vn
https://products.office.com/vi-vn/microsoft-teams/download-app

Céc ban hoc vién ding nhap vao Email s& nhan duoc théng bao vao 16p hoc phan,
khi dang nhap vao MS Teams s& nhin thay cac 16p hoc phan minh da gan theo Hinh 3.
You have been added to a class team in Microsoft Teams

mm  Microsoft Teams <noreply@email.teams.microsoft.com>
T704/04/2020 11:22 CH
Bing Hing Vi

R e I

Microsoft Teams

Péng Hing added you to the Pién toan dam may class!

Dién todn ddm may

1 members

Open Microsoft Teams

Hinh 3. Email thdng bao tham gia vao 16p hoc phan
3. Tham gia cac lép hoc
3.1. Lam viéc vei tai liéu cha giang vién

Péi voi tai lieu giang vién dua 1én MS Teams, hoc vién thuc hién theo cac budc
Hinh 4.
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Hinh 4. Thyc hién tai tai liéu vé may tinh



3.2. Lam viéc voi Lich
Hoc vién vao chirc ning lich dé biét dugc thoi gian biéu ciia minh theo Hinh 5.
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Hinh 5. Chirc ning thoi gian biéu trong Lich

3.3. Lam viéc véi tin nhin va video theo Hinh 6

< T4t ca cdc nhom

bt

& bang Hiing Vi d5 thém Bang Hung\T vao nhém

Nhém Cudc hop dang dién ra

Nhom cla ban

Tham giljz_;lﬁvij [0

4« Cudc hop da bat dau

« Trd IEI)\

Tro chuye

Bworc 1

Dién todn dam may

Goi video cho ca lép

B4t dau £UOc héi thoai méi. Yfap @ d€ dé cap dén mét ngudi nao dé.

Y ¢ @ W B B> Q

Hinh 6. Thuc hién cudc goi video
Budc 1: Kich vao 16p hoc phan di gan dé vao trong khoa hoc
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Budc 2: Trong phan chung chon Bai ding.

Budc 3: Néu can giri thong bao dén I6p gb noi dung trong phan trd chuyén. Néu goi
video cho ca 16p chon biéu tuong video dé goi cho ca I6p. Néu cude hop dang dién ra chon
vao Tham gia dé vao cudc hop video.

Céc churc nang ¢ Hinh 7 trong goi video gilp cac ban hoc vién cong tac véi nhau
trong cac hoat dong nhdm trao ddi va bao cao truéc Thay/Ca.

a

Hoat dong

Tro chuyén

Bai tap

03:20

534

Ung dung

©)

Trg giup

Hinh 7. Céac chirc nang bén trong cudc goi video
{23 Hién thi cai dat thiét bi £33 Hién thi cai dit thiét bi

B Hién thi ghi cha cubc hop B Hién thi,
Ban muén dirng ghi?
N&u ban dirng. qué trinh ghi s& k&t thiic tai thdi diém

I Chuyén sang ché& dé toan man hinh = Chuyén = T

[cc] Bat chi thich truc ti€p (ban xem trudc, chi c6 bang tiéng Anh My) [E9 Batchat

i Ban phim i Ban phim

© B&t d3u ghi © Dimng ghi

[#4 Tat video dén [ Tt video dén

Hinh 8. Chirc nang ghi video trong xudt qué trinh tric tuyén



Tim kiém hodc g6 lénh

Hoat déng

Tro chuyén
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Man hinh PowerPoint ~ Duyét Bang tring

Man hinh #1 i Presentation1.pptx Microsoft Whiteboard

s

Ung dung

@ Hudng dan sir dyng Mi... Freehand cia InVision
Trg gidp

Hinh 9. Chtrc nang Share (Chia s¢) bén trong cudc goi video

Trong Hinh 9, chie niang Share (Chia sé) bén trong cudc goi video thé hién:

1: Share (Chia s¢)

2: Destop (Man hinh): Chirc nang ndy nham chia s¢ man hinh 1am viéc hién tai cua
minh.

3: Window (Ctra s6): Chtic niang cho phép hién thi mot tng dung dang chay trén
desktop ma khong phai toan man hinh nhu trong 2.

4: PowerPoint: Chirc nang trinh chiéu slide PowerPoint, sau khi tai file PowerPoint
lén MS Teams, khi kich vao bai dang trinh chiéu s& tu dong chuyén slide. Cac budc thuc
hién nhu sau:



(D Bao gdm &m thanh hé théng

Man hinh Cita s PowerPoint Duyét Bang tring

$ Duyét nhémpa kénh

a 2
2

Man hinh #1 Snapped Desktop Microsoft Teams Bleaming.pptx Bleaming.pptx
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Hinh 10. Chirc nang trinh chiéu slide PowerPoint
5: Whiteboard (Bang trang): Chitc nang nay dung dé viét tay trén man hinh, thay
thé chirc nang phan trang bang den trong day hoc truyén théng theo Hinh 11. B6i véi may
tinh, dién thoai man hinh cam ung c6 thé sir dung chtrc nang nay.
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Hinh 11. Chirc ning bang tring
3.4. Phan hoi tryuc tuyén
Tai chirc ning 6 trong Hinh 7, hoc Vvién chon chirc ning dé dé phan hoi truc tuyén
(chat) dé ngudi hoc €6 thé phan anh dugc voi giang vién trong hoic sau timg budi hoc vé
tinh hinh hoc tap, nhitng thuan loi hay khé khan... nham gilp giang vién diéu chinh kip
thoi hay cai tién cac hoat dong giang day — hoc tap mot cach nhanh chéng.

04/07 8:54:5 _ScreenHunter

Meeting chat X
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Hinh 12. Chirc nang Hoi thoai khi str dung video



3.5. Lam viéc voi bai tap dworc giao
Khi Thay/Cé giao bai tap, mot thong béo sé& hién thi trong phan bai dang, cac ban
hoc vién kich vao dé di dén noi dung yéu cau bai tap.
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Hinh 13. Hoc vién thuc hién bai tap dugc giao

Trén day 1a toan bo hudng dan co ban vé MS Teams dé hd tro cho viéc day hoc truc
tuyén Trudng Dai hoc Su pham - Dai hoc Pa Ning.
Kinh chic hoc vién hoc truc tuyén thanh cong!



