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Hinh 1. Biéu tuong Microsoft Teams
1. Thong tin lién hé
1. HO tro c4c van dé tai khoan Email nha truong:
T6 CNTT&TT: 0934 911 108, httt@ued.udn.vn.
2. HO tro cac van dé dao tao:
Phong Dao tao: 0905 062 242, phongdaotao@ued.udn.vn.
2. Microsoft Teams (MS Teams)
Sinh vién c6 thé sir dung phan mém MS Teams theo 2 cach sau:
a) Su dung trinh duyét web
Khuyén nghi Sinh vién nén diing trinh duyét Google Chrome. D¢ st dung phan mém
MS Teams, chiing ta ding nhap vao qua duong dan https://teams.microsoft.com/.
b) Tai phan mém MS Teams va cai dat 1én may tinh
MS Teams theo Hinh 1 1a mot khong gian 1am viéc dé cong tac, giao tiép truc tuyén,
cac cugc hop; chia sé tép va ing dung.
Link tai phan mém MS Teams (Hinh 2):
https://products.office.com/vi-vn/microsoft-teams/download-app
Sau khi tai file Teams_windows_x64, bam dup vao file dé bit dau cai dit.
Ping nhap bang dia chi email cong vu: @ued.udn.vn.

& products.office.cos

microsoft-teams/download-app

B e 8 s Tai xuéng Teams cho may tinh cta ban

Microsoft | Office MicrosoftTeams cacgoivagiac  Tint
> g .
Tai xuéng Microsoft e
~ . . Tai xung Teams

Teams trén moi thiét

bi - . o
o o Tai tng dung Teams danh cho thiét bi di
K&t ndi trén Teams tif moi nai vai cac thi€t bi chay Windows, i0S, * *
Android v may Mac hodc dua ngudi du tif xa vao cac khéng gian dang

hop thuéc moi quy mé bang Teams.
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https://teams.microsoft.com/
https://products.office.com/vi-vn/microsoft-teams/download-app

Microsoft Teams

&
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Enter your work, school,
or Microsoft account.

<M3a CB/Ma SV>@ued.udn.vn

Teams yet? Learn more

Sign up for free

Hinh 2. Tai cong cu Microsoft Teams
Céc ban sinh vién dang nhap vao Email s& nhan duoc thong bao vao 16p hoc phan,
khi dang nhap vao MS Teams s& nhin thay cac 16p hoc phan minh da gan theo Hinh 3.
You have been added to a class team in Microsoft Teams

mm Microsoft Teams <noreply@email.teams.microsoft.com=
T7 04/04/2020 11:22 CH
Béng Hung Vi

Microsoft Teams

Bang Hung added you to the Dién toan dam may class!

Dién toan dam may

1 members

Open Microsoft Teams

Hinh 3. Email thdng bao tham gia vao 16p hoc phan
3. Tham gia cac lép hoc

3.1. Lam viéc vei tai liéu cha giang vién
Sinh vién thuc hién theo cac budc trong Hinh 4.
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Hinh 4. Thyc hién tai tai liéu vé may tinh

3.2. Lam viéc véi Lich
Sinh vién vao chuc ning lich dé biét duoc thoi gian biéu ciia minh theo Hinh 5
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Hinh 5. Chirc nang thoi gian biéu trong Lich

(4 Search or type a command -
Calendar =]
() Today < > April2020
Sunday Monday Tuesday Friday
2PM § hoc triét hoc § Hoc triét hoc Mac- Lénin TVTH_18-0205_Day truc tuyén NNHXH_Day truc tuyén budi 1
- | M€ - [ENID { 21231902- 190214 Triet hoc budi1 Ng6n ngi hoc x& hoi - HP
1 g - e < ;
{21231902- HUGNG DAN  \ Mac- Lenin (Chigu thi ba) Tiéng Viét thuc hanh - Nhém 18.01-01
N 2 N =
31902397 Tet YHOCONLNE 1§ HP 18.02-05
3PM N e HP LICH sU N NNHXH_Day truc tuyén bugi 1
3 Lenin (chi& 3 | VAAN HOC 3 = 8 from 2:00 PM to 3:30 PM
{ VIET NAM e =
NPTV_Day truc tuyén budi 1 TVTH_18_0204 _Day truc tuyén
31731420 Lich G e e
4 PM st VHVN - 17- Ngtf phdp Tiéng Viét - HP18- o - ) )
0501/02/03/ - 01.01 |;ng Viét thuc hanh - Nhém
Thay Ouang HP 18.02-04
Huy
5PM
6 PM



3.3. Lam viéc véi tin nhin va video theo Hinh 6

< T4t cd cdc nhom

Nhém

Nham ciia ban

Buwdc 1

Bién todn ddm may
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Chung
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'ep Class Notebook  Baitdp Grades

Bworc 2

Diing Hiing Vi d5 thém Bang HungWi véo nhém.

e Cuéc hop dang dién ra

Tham giaVides

@4« Cudc hop di bat dau

Trd chuyén

Bt dau CUOc hoi thoai mdi,

A
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Hinh 6. Thuc hién cudc goi video
Budc 1: Kich vao 16p hoc phan da gan dé vao trong khoa hoc

Budc 2: Trong phan chung chon Bai dang.

B o

Bwérc 3
Gol video cho ca lop

3p @ dé dé cap dén mét ngudi nao dé

Q e

Budc 3: Néu can giri thong bao dén I6p gb noi dung trong phan trd chuyén. Néu goi
video cho ca 16p chon biéu tuong video dé goi cho ca 16p. Néu cudc hop dang dién ra chon
vao Tham gia dé vao cudc hop video. Luu V: Sinh vién xac dinh va Tham gia ding Cuéc
hop dién ra, khéng dicgc tir Y tao thém cudce hop triec tuyén khac gay nham lan.

Céc chuc nang ¢ Hinh 7 trong goi video gitp cac ban sinh vién cong tac véi nhau

trong cac hoat dong nhém trao doi va bao céo trudgc Thay/Co.



Hoat dong

Tro chuyén
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Ung dung
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Trg giup

Hinh 7. Cac chirc nang bén trong cudc goi video

£23 Hién thi cai dat thiét bi

Bl Hién thi ghi cha cubc hop

% Chuyén sang ché dé toan man hinh

[Eg] Bat chi thich truc tiép (ban xem trudc, chi co bang tiéng Anh M)

Ban phim

© Bat dau ghi

£33 Hién thi cai dat thit bi

B Hién thi
Ban muén difng ghi?

N&u ban dirng, qué trinh ghi s& két thic tai thdi diém

O Chuyéns ™

[cc] B&t chit
i Ban phim
© Dirng ghi

4 Tat video dén

Hinh 8. Chirc nang ghi video trong xudt qué trinh truc tuyén
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Man hinh PowerPoint ~ Duyét Bang tring

Man hinh #1 i Presentation1.pptx Microsoft Whiteboard

s

Ung dung

@ Hudng dan sir dyng Mi... Freehand cia InVision
Trg gidp

Hinh 9. Chtrc nang Share (Chia s¢) bén trong cudc goi video

Trong Hinh 9, chic nang Share (Chia sé) bén trong cudc goi video thé hién:

1: Share (Chia s¢)

2: Destop (Man hinh): Chirc nang ndy nham chia s¢ man hinh 1am viéc hién tai cua
minh.

3: Window (Ctra s6): Chtic niang cho phép hién thi mot tng dung dang chay trén
desktop ma khong phai toan man hinh nhu trong 2.

4: PowerPoint: Chirc nang trinh chiéu slide PowerPoint, sau khi tai file PowerPoint
lén MS Teams, khi kich vao bai dang trinh chiéu s& tu dong chuyén slide. Cac budc thuc
hién nhu sau:



(D Bao gdm &m thanh hé théng

Man hinh Cita s PowerPoint Duyét Bang tring

$ Duyét nhémpa kénh

a 2
2

Man hinh #1 Snapped Desktop Microsoft Teams Bleaming.pptx Bleaming.pptx

Chon vi tri tai lén X
4 « Gisn.. » He phan tanva Mang na... + w| & | | SesrchHephan tanva Mang .. O
Organize *  Mew folder ~ @ @ ¢ General [&]
& Music A Name Date modified Type
Pict )
E‘J; e & Giaotrinh_Chinhthuc File fo E Class Materials
aee &' Guicho lop File ol
; & HTHPT File fo Budi truc tuyén 1 6
18 Computer
. & Ly thuyet
. Win 8 64bit () .
& TraVink File fol

s Localllfisk (D)
s Local Disk (E)
5 SOFT4SY (G3)
a My Passport (H:)
& BackupDE (I}
s BackupCT (1)
—a BACKUP (K:)

-] Bao cac NCKH 5.ppt Micro:

:] HDThuc hanh.ppt

Micro:

v o< >

File name: || v| | Custom Files '.ppt* ppbc* pot v 7

Tai 1én tép

Chon vi tri tai lén X
* General > Budi truc tuyén 1 )
Van £¢ ky thuit

1in qud trong cdc hé thong mdy tinh

trinh van con ¢6 ludng didu khién cua minh
~Mbi quan hé nhan qua gitra nhimg s kién vi hai 1y do
. Tét ca cac su kién thudce vé mot tién trinh 1a quan hé
nhan qua. 9
pef¥ng su kién thude vé truyén thong 1 quan hé nhin

gui va nhan cung thong diép la quan hé nhan qua.

Hinh 10. Chirc nang trinh chiéu slide PowerPoint
5: Whiteboard (Bang trang): Chirc nang nay dung dé viét tay trén man hinh, thay
thé chirc nang phan trang bang den trong day hoc truyén théng theo Hinh 11. B6i véi may
tinh, dién thoai man hinh cam ung c6 thé sir dung chtrc nang nay.
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Hinh 11. Chirc ning bang tring
3.4. Phan hoi tryuc tuyén
Tai chtrc nang 6 trong Hinh 7, sinh vién chon chiic niang d6 dé phan héi tryc tuyén
dé ngudi hoc ¢o thé phan anh dugc véi giang vién trong hodc sau tirng budi hoc vé tinh
hinh hoc tap, nhimg thuan loi hay khé khan... nham gilp giang vién diéu chinh kip thoi
hay cai tién cac hoat dong giang day — hoc tap mot cach nhanh chéng.

04/07 8:54:5 _ScreenHunter
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Hinh 12. Chirc nang Hoi thoai khi str dung video
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3.5. Lam viéc voi bai tap dwoc giao
Khi Thay/Cé giao bai tap, mot thong béo sé& hién thi trong phan bai dang, cac ban
sinh vién kich vao dé di dén noi dung yéu cau bai tap.
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<+ NewFile .
Onedrive
@ Link
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BAI TIEU LUAN MONHQC Tao flle mO‘I Iam
1.N¢iDung N - X
Viét chwong trinh img dyng quan Iy nhan sy va dua lén dam may Azure. 205 Teams bal trl.l’C tlép
Z'Ym}::’::lndl thiét ké hé thongtin day d cic chirc néng cila quan tri nhan sy A 1 A1 A
SRSt i Gan link bai nop

Chuong trinh phai thycthi duoc trén dim may Azure va gii cho toan 16p
truy cip va ddnh gid. cicnhom danh gid 13n nhau

Thuc hién theo nhém, mdi nhém téi da 3 sinh vién, gui tén nhom va danh . ~ g
sich nhom trudengay 15/04/2020. C h on fl I e da tal
.

Keét thitebai tap nhom 14 bio cio biing file word khong qua 20 trang

Théi han bio cio tryc tuyén bing Powerpoint ngiy 15/05/2020 A Upload from this device Ién Tea S

Chon file tir may tinh
Hinh 13. Sinh vién thyuc hién bai tap dugc giao

Trén day l1a toan bo hudng dan co ban vé MS Teams dé hd tro cho viéc day hoc truc
tuyén Trudng Dai hoc Su pham - Dai hoc Pa Ning.
Kinh chuc sinh vién hoc tryc tuyén thanh cong!
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