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1. MUC PiCH

Chuan héa quy trinh thanh toan lgh(”')i luong giang day cho giang vién tai Truong
Pai hoc Su pham - PHDN dé tranh nham lan, sai sét.

Phan cong cong viéc rd rang cho cac don vi lién quan dé’ viéc thanh toan khéi
lwong giang day cho gidng vién mdt cach chinh xac va nhanh nhat.

2. PHAM VI AP DUNG

Quy trinh ndy c¢6 pham vi 4p dung trong Trudng Dai hoc Sur pham — Pai hoc Da Ning.

3. CAN CUPHAP LY

- Quyét dinh s 4194/QD-DHDN ngay 08/12/2021 cua Dai hoc Da Nang vé viée

ban hanh Quy dinh ché d6 lam viéc ctia giang vién cta Dai hoc Pa Nang;

- Quyét dinh s6 191/QP-PHSP ngay 22/02/2022 ctia Trudng Dai hoc Su pham -
DHDN vé viéc ban hanh Quy ché chi tiéu ndi bd cia Truong Pai hoc Su Pham - PHDN;

- Quyét dinh s6 1510/QD-DHSP ngay 29/8/2023 ciia Trudng Pai hoc Su pham -
DHDN vé viéc ban hanh Quy dinh ché d¢ lam viéc cta giang vién ciia Truong Pai hoc
Su Pham -~ BDHDN.

4. TU VIET TAT VA PINH NGHIA

TT Tir viét tit Pinh nghia
1 bT Pao tao
2 GD Giang day
3 KH-TC K& hoach — Tai chinh -
5.NQI DUNG
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QUY TRINH Mi sb: QT.DT-09
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‘ PAI HOC SU PHAM - PHDN rang:
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STT Quy trinh Biéu miu Trach nhiém
Téng hop cac ké hoach .
I GD tai Trudong Phong BT
X
Téng hop khéi Iugng ‘
2 GD tai Truong B0O1.QT.DBT-09 Phong BT
3 Khoa kiém tra va phan hoi B02.QT.DT-09 Khoa chuyén mén
4 Diéu chinh khéi lugng Phong DT
giang day (n€u co)

i

5 Duyét ctia Hidu truong B03.QT.DT-09 Phong DT

l

6 Thanh toan khéi luong B03.QT.PT-09 Phong KH-TC
GD cho giang vién

5.2. Dién giai

Budéc 1: Tong hop cic ké hoach GD tai Truong

Céc ké hoach GD tai Trudng bao g61n céc ké hoach GD trinh do dai hoc va sau
dai hoc trong hoc ky hién tai.

Budéc 2: Tong hop khdi lwong GD tai Trwong

Can ct theo quy dinh hién hanh va ké hoach GD ting hoc ky, Phong DT sé tinh
s& gidr quy ddi theo ké hoach GD cua giang vién, xdc dinh gio chuan GD cia giang
vién trong 1 ndm hoc va l4p bang tdng hop chi tiét khdi lugng GD theo timg Khoa
chuyén mén theo biéu mau BO1.QT.DT-09.
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Bang chi tiét khdi luong GD theo timg Khoa s& duge Phong DT 14p thanh 02
bang tuong g vdi 02 hoc ky trong nim hoc.

Budc 3: Khoa chuyén mén kiém tra va phian hdi bang chi tiét khoi lwrgng
giang day

Phong DT gt bang chi tiét khéi lwong giang day vé Khoa chuyén mén dé kiém
tra va phan hdi theo biéu miu B02.QT.DT-09.

Can cu vao bang chi tiét khéi lugng glang day, cac Khoa kiém tra cac thong tin
trong bang chi tiét, phan hdi bd sung néu cé va giri vé Phong DT.

Buéc 4: Piéu chinh khéi lwong giing day (néu c6)

Can cir thong tin phan hdi ciia Khoa chuyén mén, Phong DT diéu chinh, bd sung
cac thong tin (néu co).

Buoc 5: Duyét cia Hi¢u truéng

Can ctr vao bang chi'tié’t khéi luong giang day cua theo timg Khoa, Phong Dao
tao 14p bang téng hop khoi luong giang day tai Truong Pai hoc Su pham - DPHDN
theo biéu mau B03.QT.DT-09 va trinh Hiéu trudng ky duyét.

Budc 6: Thanh toan gior giang cho gidng vién

Can cir bang tbng hop khéi luong giang day (B03.QT.DT-09) da duge Hiéu
truong duyét, Phong DT chuyén bang tong hop cho Phong KH-TC dé thanh toan khoi
lugng GD cho gidng vién.

_ Trong mot ndm hoc, thanh toan khéi lugng GD cho giang vién dugc thuc hién 04 °

14n: 02 14n trong hoc ky 1 va 02 1an trong hoc k¥ 2

6. HO SO LUU TRU

\ - Phwong
STT Tén hé so Noi hru Hinh | Thot phép
thire lvn | gian luu hiy
Bang chi tiét khéﬁu&ng . o |
1 GD timg tha bao tao 05 nam |
2 Béng tong hgp khoi luong

GD toan truong bao tao | 05 ndm

7. BIEU MAU BAN HANH

STT M3 hiéu Tén biéu miu

B01.QT.DT-09 Bang tong hop chi tiét khoi lugng GD

B02.QT.DT-09 Théng béo kiem tra bing chi tiét khoi lugng giang day

W

B03.QT.DT-09 Bang tong hop tong hop khoi luqng GD




BO1.QT.DT-09

CONG HOA XA HQI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phuc

Pa Néng, ngay  thding  ndm ...

‘ ) ~ THONG BAO
Vé viéc kiém tra khoi lwgng giang day hoc ky ...... ,nam hoc .........

Theo ké hoach niam hoc ....... , d& phuc vu cho viéc thanh toan gio giang
hoc ky ....., ndm hoc ...... , Phong Dao tao gui bang chi tiét khoi luorng giang
day va de nghl cac Khoa, can bd giang day kiém tra, diéu chinh céac sai sot, bo
sung (néu cb), cu thé:

- Can bo giang day kiém tra chinh xac cac thong tin chi tiét ghi trén bang
ké (Chirc danh, dinh mirc gid giang, s6 gio quy doi...);

- Cén bd moi giang: Gido vu khoa kiém tra thong tin gid giang dbi véi can
bd moi giang trong Pai hoc Pa Nang;

Moi thong tin (kém bang chi tiét khéi lugng giang day) xin phan héi vé
Phong Pao tao trudc ngay «vveeevvresenesn

Tran trong./.

Noi nhin: 7 TL.HIEU TRUONG
- Thit trudng cac don vi (dé th/hign); TRUONG PHONG PAO TAO

- Hiéu trudng, cac Pho Hiéu trudng (dé b/c);
- Luu: VT, DT.
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