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1. Muc dich

Quy trinh nay nham x4c dinh nhiém vu va hudng dan thyc hién theo trinh tu cu
thé cong tac quan ly cip phat vin bing, ching chi; d& hoan thanh céng viéc mét cach
khoa hoc, dam bao tinh nhit quan, hiéu qua va chét lugng.

2. Co s phap ly

- Thong tu 21/2019/TT-BGDDT ngay 29/11/2019 cia Bo Gido duc & DPao tao
ban hanh Quy ché quan Iy bing tét nghiép trung hoc co sd, bang tét nghiép trung hoc
phd thong, bing tot nghiép trung cip su pham, bang tét nghiép cao ding su pham, vin
bing gido duc dai hoc va chimg chi cta hé thdng gido duc québc dan;

- Quyét dinh sé 1356/QD-DHDN ngay 22/4/2020 ciia Dai hoc Pa Ning ban hanh
Quy dinh quan Iy vin bang, ching chi ctia Dai hoc Pa Ning;

- Quyét dinh sb 1775/QD-DHSP ngay 27/8/2024 ciia Hiéu trudng Trudng Pai hoc
Su pham - Pa Néng ban hanh Quy dinh vé quéan 1y va cap phat vin bing, chimg chi.

3. Pham vi, ddi twong ap dung

- Quy trinh nay ap dung ddi véi cong tac quan ly cip phat van bang, ching chi
tai Truong Pai hoc Su pham - DPHDN.

- Phong Pao tao, Phong Hanh chinh va cac Khoa chuyén mén thudc Truong
Pai hoc Su pham - PHDN, céc ca nhan ¢6 lién quan.

4. Thoi gian, dia diém cip phat VBCC

- MOdi dot tot nghiép, Phong Dao tao théng bao dén nguoi hoc thoi gian, dia
diém nhan VBCC tép trung theo 16p/khoa trén trang Thong tin dién tir cla Truong
(Website Truong Pai hoc Su pham - PHDN).

- Sau thoi gian ndy, ngudi hoc nhan VBCC tai Phong Pao tao _B6 phan cép
phat VBCC vao thi Hai va tha Nam hang tuén (Thoi gian nay c6 thé thay ddi theo quy
dinh cia Nha truong).

5. Céc tir viét tit

DHDN: bai h(:)c Da Nang

VBCC: Vian bang, chirng chi
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6. Néi dung
6.1. Luu do
TT ‘ So dd Trach nhiém | Théi gian Biéu miu/
(Trinh ty) Thye hién (hoan thanh) Hb so
” ) -BO1.QT.DT-18
- Hiéu trudng 1 ngay -B02.QT.PT-18
1 szlp S(R) géc cép phflt - Ph(‘)ng bao tao -B03 QT PT-18
- Phong Hanh 4' ’
chinh -B04.QT.DT-18
-B05.QT.DT-18
- |
v - Ngudi nhan Thyc hién |
Tiép nhan hé so™* | VBCC ngay Ho so: .
2 b - Nguoi chp phat - CCCD/h chicu
| VBCC - Giay uy quyén
| y “Nguoi cp phat Thue hién
£ 3 VBCC ngay
3 [ Cap phat VBCC ] - Ngudi nhan
VBCC

6.2. Dién giai
Buwéc 1. Lap sb gbe
1. Sau khi VBCC da dugc ky va dong dau (dau do/ddu nbi), Phong Pao tao

~

lap:
- S& gbe cap phat VBCC;

- Phu luc sb gbc cap phat VBCC (ddi véi trudong hop VBCC dugc chinh sira
ndi dung hoic dugce cép lai).

Buéc 2: Tiép nhin hé so
1. Nguoi nhan VBCC phai Xuét trinh/ndp ké so* nhan VBCC cho nguoi cap
phat VBCC,;
Hb so™* gdm:
- Ban chinh CCCD/ho chiéu cua ngudi dugc cap VBCC;
- Giy uy quyen c6 chimg thuce cua co quan c6 thim quyén, CCCD/ho chiéu
cua ngudi uy quyen va nguoi duge uy quyen (néu nhén thay).
2. Ngum cap phat VBCC kiém tra dbi chiéu thong tin/hinh anh trén CCCD/h
chiéu, gidy ty quyén cua ngudi nhin VBCC véi thong tin/hinh anh trén VBCC.

Buwée 3: Cip phat VBCC
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1. Ngudi cép phat VBCC xuat VBCC tir ti luu gitf va tim 14y VBCC cén cip
phat;

2. Ngudi nhan VBCC kiém tra tinh chinh x4c cac thong tin ghi trén VBCC va
ky nhan vao s gbe cip phat VBCC, gdm: Ky va ghi rd ho tén, ghi s6 CCCD/hé chiéu,
ghi ngay nhén VBCC;

3. Nguoi cap phat VBCC kiém tra lai thong tin ngudi nhan ghi trong sé goc,
ban giao VBCC va CCCD/hd chiéu cho ngudi nhan.

7. Luu triv
| STT Tén ho so Noi hru trir Théi gian
1 | Van bang, ching chi _ Phc‘)n; i)ao tao Vinh vién
2 | S g_éc/Phu luc s6 gbe clp phat VBCC | Phong Pao tao Vinh vién

8. Bi¢u mau

STT| Ky hi¢u Tén biéu miu ~ Ghi cha

1 . Phu luc III-
BO1.QT.DT-18 | S6 goc cap bang ctt nhan
21/2019/TT-BGDDT

R Phy luc IV-
2 B02.QT.DT-18 | S6 goc cap bang thac si
21/2019/TT-BGDDT
s , Phu luc V-
3 B03.QT.DT-18 |S6 goc cap bang tién si
21/2019/TT-BGDDT
4 Phu luc VII-

B04.QT.PT-18 | Phu luc S$6 gbc cép VBCC

21/2019/TT-BGDDT

5 . Phu luc VI-
B05.QT.DT-18 | S0 gbce cap ching chi
. 21/2019/TT-BGDDT




Khoéa hoc:
Hinh thiwrc dao tao:

Quyét dinh céng nhin tdt nghiép s6:

BO1.QT . DT-18: Mdu s6 goc cdp bing cir nhdn
CONG HOA XA HOI CHU NGHIA VIET NAM
Poc lap - Ty do - Hanh phiic

SO GOC CAP BANG CU NHAN

Ngay nhin,

Ngay . R A . Xép loai| Nim T S S ngwdi nhin vin .

i sinh i|D N £, Ay en 3l s
STT Ho va tén ngudi hoe thing Zw s ﬁw.o_ w 1 O.: e ,mmi. tot tbt So6 hiéu bang So §w S0 moa “ap biang ky O_-‘_
.. (Tinh/Tp) | tinh | tdc | tich |dao tao n i ¢ viin bing .. . chua

niim sinh nghiép [ nghiép ghi ré hoc tén,
sb CCCD
1
Danh sach ndy c6  sinh vién dugc cp bang tét nghiép./. Pa Néng, ngay  thdng  ndm 2024
HIEU TRUONG

1M MauSoGoc-CuNhan-QTBbT-18




Kho

a hoc:

Hinh thire dao tao:

Quyét dinh cong nhin tét nghiép so:

B02.QT.PT-18: Mdu sé goc cdp bang Thac st

CONG HOA XA HQI CHU NGHIA VIET NAM
Poc lip - Tw do - Hanh phic

SO GOC CAP BANG THAC SI

A « _,H_) 2 A .
. O:%& m_,_:_ én =m»== OWQQ Eu_r P ., |Ngwoinhgn van
Ngay .. N (. ;| thanh lap - hodc cong nhan | SO hiéu [ S6 vao sé N -0 .
s oo . R Noi sinh | Giéi| Din | Quoc . Ngay bio N £ = - Y bing ky va Ghi
STT| Ho va tén ngudi hoe | thang nim ., , N . HD danh . chuyén tot nghiép vin goc cap . . o .
. (Tinh/Tp) | tinh | te tich cr1a vé . R P X R ghird ho tén, | chi
sinh gid ludn nganh ddo| cip bang bang | vidn bing P
= - 50 CCCD
van tao thac si
1
Danh sach ndy ¢c6  hoc vién dugc cdp bang tbt nghiép./. Da Ning, ngay  thing  ndam 2024
HIEU TRUONG

111

MauSoGoc-ThacSi-QTDT-18




B03.QT.PT-18: Mau s6 goc cdp bang Tién s7

CONG HOA XA HQI CHU NGHIA VIET NAM

SO GOC CAP BANG TIEN Si

Djc lap - Ty do - Hanh phic

) Tén neinh )
Nei Quyét dinh oﬁ”mmws Quyet ) S5 vao sé Nguwoi nhin vin
ST Ho va tén ngubi hoe :.M_w Noisinh |Giéi | Dan | Quéc | thanhldp | Ngay | % |dinhcdp | SShigu |°*%°% | bing ky va ghi | Ghi
: BUOLAOE | “M4MS | (rink/Tp) | tinh | toc | tich | HD danh | baove | ™" |bing tién | vin bing | °° P | ronotén,s6 | chi
nim sinh et A . nganh dao " vin bing
gid luin dn | CCCD
tao
1
2
Danh séch nay c¢6 02 nghién ctru sinh dugc cdp bang tét nghiép./. Da Néng, ngay  thang  ndam 2024
HIEU TRUONG

11 MauSoGoc-TienSi-QTPT-18



B04.QT . DT-18: Mdu phu luc s6 goc cdp vin bing, chitng chi

CONG HOA XA HQI CHU NGHIA VIET NAM
AM Poc lap - Ty do - Hanh phiic

PHU LUC SO GOC CAP VAN BANG, CHUNG CHI

$6 hiéu 86 hifu viin $6 vao sb gbe cip Ngudi nhin viin
STT| Ho va tén nguoi hoe | NE2Y thang | ng/chimg chi| DAng/Chumgchi | o ng/ching chi| T ordung duec | oichimg chikyva | Ghichi
nim sinh - £ duwge cap lai I chinh sira/thay doi . a z
da duge cap PR méi (néu cb) ghi ré ho tén, s6 CCCD
(n€u co)
1
2
Da Néng, ngay  thang  ndm 2024
HIEU TRUONG
1/2

MauPhuLucSoGoc-VBCC-QTBT-18



OOZQ HOA M> HOQI CHU NGHIA VIET NAM
Pioc ldp - Tw do - Hanh phiic

SO OOG 0>w OE%D CHI BOI DUONG CHUC DANH NGHE NGHIEP GIAO VIEN......

Chwong trinh do tao, boi dwdng:
Thoi gian dao tao, bdi dudng:

Hji ddng thi/kiém tra (néu cé):
Quyét dinh céng nhin tdt nghiép sé:

Pia diém dit l6p:
s - T < | S6 hi¢u 2.z i & Nguwdi nhéin ching .
S T el v e B e R B B R TR b
P . 1 chi g ho tén, s6 CCCD
1
Danh sach nay ¢6 01 hoc vién dugc cip chimg chi./. Pa Néng, ngdy thdng  ndm 2024
HIEU TRUONG

1/1 MauSoGoc-CC-QTDT-18



