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1. MUC PICH

Quy trinh nay duogc ban hanh va ap dung nhim dua ra quy trinh lam viéc cu thé
lién quan dén bao giang, phan cong giang day, thoi khéa biéu va dang ky tin chi cho hoc
vién cao hoc.

2. PHAM VI

Cac don vi chie nang, cac khoa c6 giang vién giang day trinh d¢ thac si va hoc vién
cao hoc cua Truong Dai hoc Su pham - Pai hoc Pa Nang.

3. CAN CU PHAP LY

- Tiéu chuan TCVN IS0 9001: 2015

- Can cr Thong tu 5O 23/2021/TT-BGDDT ngay 30/8/2022 cua Bo Gido duc
va Pao tao vé viéc ban hanh Quy ché tuyén sinh va dao tao trinh d¢ thac sf;

- Can co Quyét dinh sb 1429/QD-DHSP ngay 06/10/2022 cua Hi€u truong
Truong Pai hoc Su pham - Pai hoc Pa Nang vé viéc ban hanh Quy dinh dao tao trinh do
thac si;

4. VIET TAT VA PINH NGHIA
e Phong DT: Phong Pao tao

e Phong KT&DBCLGD:  Phong Khao thi va dam bao chat luong gido duc
e Khoa CM: Khoa chuyén mén
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Tao dir liéu trén hé théng
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phén cong giang day
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Cap nhat hoc phan trén hé thong
https://qlht.ued.udn.vn/quanly
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Dang ky tin chi cho hoc vién,
gan quyén nhap diém
cho giang vién
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Dién giai
Buode 1: Tao dir liéu trén hé théng

Déi vaoi khoa tuyén sinh méi, can cir quyét dinh tring tuyén dau vao cua Truong DHSP,
Phong DT chia 16p, dat tén 16p va tao dir li¢u trén h¢ thong https: //qlht ued.udn.vn/quanly
gom: tu dién 16p, khdi 16p trén hé thong, quan 1y quyén nhap diém. .

Buéc 2: Thong bao 1ap ké hoach, phan cong giang day

Vao thoi diém 1 thang trude thoi diém két thuc hoc ky, Phong DT thong béo trién khai
dang ky ké hoach, phan cong giang day vé Khoa CM cho tr¢g li sau dai hoc.
Miu B01.QT.DT-12.

Buére 3: Lap ké hoach, phan cong giang vién giang day
Khoa CM t6 chirc hop phan cong giang day va goi vé phong dao tao. Mau BOL.QT.DT-12.
Buéc 4: Kiém tra, phat hanh ké hoach giang day

Trén co so phan cong giang day cua Khoa CM, Phong DT kiém tra va phat hanh ké hoach
giang day Mau B02.QT.DPT-12 trén Web https://daotao.ued.udn.vn.

Buérc 5: Cap nhat hoc phan trén hé thong

Phong DT cdp nhdt cac hoc phan trén hé thong https:/qlht.ued.udn. vn/quanly
theo ké hoach da phat hanh.

Budc 6: Dang ky tin chi cho hoc vién

- Phong DT t6 chirc dang ky tin chi cho hoc vién, gan quyén nhap diém cho can bo
giang day hoc phan.

- Phong KT&DBCLGD xuét bang diém giira ky va cudi ky cho giang vién.
Budéc 7: Lwru trir ho so
Phong Dao tao luu trir Ké hoach dao tao theo tirng hoc ky.

HO SO LUU TRU

STT Tén hd so Noi lvu Thoi gian
. - . 5 ndm sau
1 | K¢ hoach giang day Phong DT tot nghiép

BIEU MAU BAN HANH

_STT M3 hiéu Tén biéu miu
1 |BOL.QT.DT-12 Ding ky ké hoach giang day

2 B02.QT.DT-12 Ké hoach giang day




CONG HOA XA HOI CHU NGHIA VIET NAM
Poc lap - Tu do - Hanh phuc

Da Néng, ngay

thang  nam

LOP: NERRIE ninnni i s s PINH HUONG...................
Thoi gian tir ....... déen.......
- " A , ., CB giing day S5 3 Hinh thirc
STT| MaHP Tén hoc ph Tin ch : ’
a én hoc phan in chi (S6 dién thoai) Thoi gian day thi

Thi cudi hoc ky

Ghi chu:

- Thoi gian hoc: Budi sang tir 7h30; Budi chiéu tir 13h30

- Tro 1i SBH Khoa:

XAC NHAN CUA BCN KHOA




CONG HOA XA HQI CHU NGHIA VIET NAM
Déc 1ap - Tw do - Hanh phuc

Da Néang, ngay  thdng — nam

KE HOACH GIANG DAY HQC KY...., NAM HQC - TRINH PO THAC Si

LOP: NGANH: ..ot e e PINH HUONG...................
Thoi gian tir ....... dén .......
~ n A Tin CB giang day o Hinh thire
TT H T : :
S Ma HP én hoc phan chi (S dién thoai) Thoi gian day thi
Thi cudi hoc ky
Ghi chii:

- Thoi gian hoc: Budi sang tir 7h30; Budi chiéu tir 13h30
- Tro li SDH Khoa:
TL.HIEU TRUONG
KT. TRUONG PHONG PHONG PAO TAO
PHO TRUONG PHONG

TS. Phan Thi Hoa



