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ISO 9001:2015

~----____:~--------______, Mil s6: QT .DT -12
L~n ban hanh: 03
Ngay BH: (;t.ll112024
Trang: 2/4

L~P KE HO~CH GIANG D~ Y, DANG
KY TIN CHi TRINH DQ TH~C sl

TRUONGDAIHOCSUPHAM.. .

1. MVCDicH

Quy trinh nay duoc ban hanh va ap dung nham dua ra quy trinh lam viec cu the
lien quan d~n bao giang, phan cong giang day, thai khoa bieu va dang ky tin chi cho h9C
vien cao h9C.

2. PH~MVI

Cac dan vi chirc nang, cac khoa co giang vien giang day trinh dQ thac si va h9C vien
cao h9C cua Truong Dai h9C Su pham - Dai h9CDa Nang.

3. CAN CU PHA.P LY

- Tieu chuan TCVN ISO 9001: 2015

- Can cir Thong tu s6 23/20211TT-BGDUT ngay 30/8/2022 cua BQ Giao due
va Dao tao v~ vi~c ban hanh Quy che tuyen sinh va dao tao trinh dQthac si;

- Can cir Quyet dinh s6 1429/QU-UHSP ngay 06/1 0/2022 cua Hieu tnrong
Truong Dai h9C Su pham - Dai h9CDa Nang v~ viec ban hanh Quy dinh dao tao trinh dQ
thac si;

4. VIET TAT vA DJNH NGHiA

• Phong UT:
• Phong KT&UBCLGD:
• KhoaCM:

Phong Dao tao
Phong Khao thi va dam bao ch<ltluqng giao d\lc
Khoa chuyen mon
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L~n ban hanh: 03

LAp KIt HOACH GIANG D~Y, DANG Ngay BH: .. .11112024
KY TiN CHi TRINH DQ TH~C sl Trang: 3/4

TRUONGDAIHOCSUPH~M. . ISO9001:2015

Luu dB
STT SO'<16 Miu Trach nhiem

1
Tao d11lieu tren h~ thong

Phong DThttps:llqlht.ued.udn.vnlquanly

•
2 Thong bao I~p k~ hoach,

BOl.QT.DT-12 Phong DTphan cong giang day

_!

3 Lap k~ hoach, phan cong giang
BOl.QT.DT-12 KhoaCMvien giang day

i
4 Kiem tra, phat hanh k~ hoach B02.QT.DT-12 Phong DT

giang day•
5 Cap nhat h9C phan tren h~ thong

Phong DThttps:llqlht.ued.udn.vnlquanly..
Dang ky tin chi cho h9Cvien,

Phong DT6 gan quyen nhap diem
cho giang vien

•
I7 I LUll tr11h6 sa B02.QT.DT-12 Phong DT



ISO 9001:2015

I-------~------------, Ma sf>:QT.DT-12
L~nban hanh: 03
Ngay BH:D6111/2024
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L~P KE HO~CH GIANG D~ Y, DANG
KY TiN CHi TRINH DQ TH~C si

TRUONGD~IHQCSUPH~M

Diin giai
Blf(YC1: Tao dil' lieu tren h¢ thong

D6i voi kh6a tuyen sinh moi, din cu quyet dinh trung tuyen d~u vao cua Truong DHSP,
Phong DT chia lap, dat ten lap va tao dil' lieu tren h¢ thong https:llqlht.ued.udn.vn/quanly
gom: tv dien lap, kh6i lap tren h¢ thong, quan ly quyen nhap diem ...

Blf(YC2: Thong bao l~p k~ hoach, phan cong giang day

Vao thai diem 1 thang tnroc thai diem ket thuc h9C ky, Phong DT thong bao trien khai
dang kY k~ hoach, phan cong giang day v~ Khoa CM cho tro li sau dai h9C.
Miu B01.QT.DT-12.

BtrO'c3: Lap k~ hoach, phan cong giang vien giang day

Khoa CM t6 chirc h9P phan cong giang day va goi v~ phong dao tao. MiuBOl.QT.DT-12.

BtrO'c4: Ki€m tra, phat hanh k~ ho~ch giimg d~y

Tren ccysa phan cong giang d~y clla Khoa CM, Phong DT kiem tra va phM hanh k~ ho~ch
giang d~y Miu B02.QT.DT-12 tren Web https:lldaotao.ued.udn.vn.

BtrO'c 5: C~p nh~t h9C ph~n tren h¢ th6ng

Phong DT c~p nh~t cae h9C ph~n tren h¢ th6ng https:llqlht.ued.udn.vn/quanly
thea k~ ho~ch da phat hanh.

BtrO'c6: Dang ky tin chi cho h9C vien

- Phong DT t6 chuc dang ky tin chi cho h9C vien, gan quy~n nh~p diem cho can b(>
giimg d~y h9Cph~n.

- Phong KT&DBCLGD xu~t bang diem giil'a ky va cu6i ky cho giang vien.

BtrO'c 7: Ltru trfr h6 sO'
Phong Dao t~o luu tril' K~ ho~ch dao t~o thea rung h9Ckyo

HO SO LUlJ TRU

STT Ten h6 so' Noi Itru Thiri gian

K~ ho~ch giimg d~y 5 nam sau
1 Phong DT t6t nghi¢p

BIEU MAu BAN HANH

STT Mii hieu Ten bi~u miu

1 BOl.QT,DT-12 Dang ky k~ ho~ch giang d~y

2 B02.QT.DT-12 K~ ho~ch giang d~y



TRUONGD, CONG HOA XA HOI CHU NGHiA vrer NAM
DQc l~p - TI}'do - H~nh phuc

fJa Nang, ngay thong nam

DANG KY KE HO~CH GIANG D~ Y HQC KY .... , NAM HQC - TRiNH DO TH~C st
LOP:

, r

NGANH: DINH HUON"G: .

STT Ten hec phAn Tin chi CB giang day
Thiri gian day

Hinh tlnrcMiiHP
(Sa di~n thoai) thi

Thi cuoi hoc ky

Thui gian tit din .

Ghi chu:
- Thai gian hoc: Bu6i sang til 7h30; Bu6i chieu til 13h30
- Trq u SDH Khoa:

xAc NH~N CUA BCN KHOA



CONG HOA xA HOI CHU NGHiA VI~T NAM
DQcI~p - TI}'do - H~nh phuc

Da N{mg, ngay thang nam

LOP:

KEHO~CH GIANG D~Y HQC Ky , NAM HQC - TRiNH DO TH~C st

NGANH: DJNH HUONG: .
T'h '.' . t ' ;#J:..I., 01glan tr uen ••.•...

STT MiiHP Ten hoc phin Tin CB glang day Thiri gian day
Hinh tlurc

chi (S6 di~n thoai) thi

Thi cuoi hoc ky

Ghi chu:
- Thai gian hQC: Bu6i sang tir 7h30; Bu6i chieu ttl' 13h30
- Trq Ii SDH Khoa:

TL.HI~U TRUONG
KT. TRUONG PHONG PHONG DAo T~O

PHO TRUONG PHONG

TS. Phan Thj Hoa


